(approved  for  release 

|30  OCTOBER  201-8  6 AUG  69 

' R 70-14  |— 


...  , SECRET 

JWfien  Filled  In) 


» x.  9 

NOTIFICATION  OF  PERSONNEL  ACTION 


I.  SERIAL  NUMBER  I 2.  NAME  (LAST- FIRST-MIDDLE)  ‘ 


BOND  BERTHA  H 


3.  NATURE  Of  PERSONNEL  ACTION  " 

RETIREMENT  DISABILITY  CSC 


6 FUNDS  ^ 

9.  ORGANIZATIONAL  DE$t GNATlONS 


4.  EFFECTIVE  DATE  5.  CATEGORY  OF  EMPLOYMENT 

MO.  OA.  YR. 

^8  jOI  I 69  REGULAR 


7.  Finonciol  Anolyiii  No.  Chorgeoble  8.  CSC  OR  OTHER  LEGAL  AUTHORITY 


10.  LOCATION  OF  OFFICIAL  STATION 


DDS/OFF I CE  OF  PERSONNEL 
OFFICE  OF  THE  DIRECTOR  OF  PERSONNEL 
EXECUTIVE  STAFF  _ WASH.,  D.C. 


11.  POSITION  TITLE  ‘ “ — 

. ..... PERSONNEI OF— EXEC- 

14.  CLASSIFICATION  SCHEDULE^(GS;  IB.^olc.)  " lIL~2.  r.iTL_  . -1^15:  'OCCUPATIONAL  SE  RIES;,  ’. 


12.  POSITION  NUMBER 


13.  SERVICE  DESIGNATION 





,12.  SALARY  OR  RATE  — ~ 

27549  " 

I.  LAST  NAME  FIRST  NAME 

BOND  BERTHA 


4.  DATE  AND  NATURE  OE  SEPARATION 

RETIREMENT  DISABILITY^GSG 


summary  of  Annual  and 


8/1/69 


SICK  LEAVE 


Annual  Sick 


B.  Reduction  in  credits,  if  any  (current  year). 

9.  Total  leove  taken 

10.  Balance 


I I.  Total  hours  paid  in  lump  lum  

12.  Salary  rote(»).  $27%51*9<>00 

-i  13.  Lump  sum  leave  dates: 

L From  0830  8/L/69 

\ -| 


FOR  CHIEF  PAYROLL 

(Title) 


& 1 HOL 


INITIAL(S)  1 2.  APPOINTMENT  DATA 

Entered  on  duty  F/T  P/T 

H 11/5/51  X 


Subject  to  Sec.  203(d),  1951  Leave  Act 
No  □ 

Ceased  to  be  subject  to  Sec.  203(d) 
on  Annual  Leave  Bal.  


SUMMARY  OF  HOME  LEAVE 


(DAYS) 

14.  Date  arrival  abroad  for  HL  purposes 

15.  Current  balance  as  of  19 

16.  12-month  accrual  rate^ ___ 

17.  Dates  leave  used,  prior  24  months 


18.  Monthly  accrual  dote 

19.  Calendar  days  credit  for  next  accrual  date 

20.  Date  basic  service  period  completed ; 

MILITARY  LEAVE 

21.  Dates  during  current  calendar  yr.  

22.  Dotes  during  preceding  calendar  yr. 

I ABSENCE  WITHOUT  PAY 


3.  TOTAL  SERVICE  FOR  LEAVE 

( as  of  date  of  separation ) 


1600 

(Hours) 


, (Date) 

11*3-2711 

(Telephone) 


23.  During  leave  year  in  which  separated 

24.  During  step-increase  woitingp /Z; 

period  which  began  on  £ * 

25.  During  1 2*month  HL  accrual  period  (dates) 


'Form  1150 
>er  1965 
-.106 


5CD:  8/13/1*2 


LWOP  or  AWOl  or 
Furlough  Suspension 
(Hours) 


RECORD  OF  LEAVE  DATA  TRANSFERRED 


U S.  CIVIL  SERVICE  COMMISSION 
FPM  SUPPLEMENTS  296-31  AND  990-2 


"PAY  ADJUSTMENT  IN  ACCORDANCE  WITH  SECTI 
ORDER  11474  PURSUANT  TO  AUTHORITY  OF  DC  I 
AS  AMENDED,.  AND  A DC  I DIRECTIVE  DATED  8 


ON  212  OF  Pi.  90-206 
AS  PROVIDED  IN  THE 
OCTOBER  1962-' 


EFFECTIVE  DATE  OF 


PAY  ADJUSTMENT : 


13  JULY  1969 


NAME 


SERIAL  ORGN.  FUNDS  GR-STEP 


AND  EXECUTIVE 
CIA  ACT  OF  1949, 


NEW 

SALARY 


BOND  BERTHA  H 


GS  16  4 


$27,549 


"Pay  ADJUSTMENT  IN  ACCORDANCE  with  SALARY  SCHEDULES  OF  Pl  9o*2o6 
PUR9UANT  To  AUTHORITY  OF  DC!  AS  PROVIDED  IN  THE  C I A ACT  OF  1949# 
as  amended,  and  a-dc i directive  dated  a October  i 9 6 2 . " 

EFFECTIVE  DATE  OF  PaY  ADJUSTMENT t . 8 OCTOBER  *967 


NAME 

BOND  BERTHA  H 


old  Ngw 

serial  orsn,  funds  gr-step  salary  saury 


GS  16  3 *21#  415  S22#  3a0 


"PAY  ADJUSTMENT  IN  ACCORDANCE  WITH  SALARY  SCHEDULES  OP  PL  89-504 
PURSUANT  TO  AUTHORITY  OF  DC  I AS  PROVIDED  IN  THE  Cl  A ACT  OF  1949, 
AS  AMENDED,  AND  A ’-DC  I D I RECT  I VE.  DATED  8 OCTOBER  i9.62,  " 

EFFECTIVE  DATE  OF  PAY  ADJUSTMENT!  3 JULY  1966 


NAME 

ROND  BERTHA  H 


OLD.  NEW 

SERI AL:  ORGN,  FUNDS  GR-STEP  SALARY  SALARY 

GS  15  5 *19/415  119, 978 


en  Fflled  In) 


NOTIFICATION  OF  PERSONNEL  ACTION 


2.  NAME  (LAST-FIRST-MIDDIE) 


BOND  BERTHA  H 


3.  NATURE  OF  PERSONNEL  ACTION 

PROMOTION 

4.  FUNDS  ^ 

T 0RGANI1ATI0NAL  DESIGNATIONS 


4.  EFFECTIVE  DATE  S.  CATEGORY  OF  EMPLOYMENT 

MO.  DA,  YR. 

02  | 12 | 67  REGULAR 

7.  COST  CENTER  NO,  CHARGEABLE  8,  CSC  OR  OTHER  LEGAL  AUTHORITY 

50  USC  HO  3 J 

TlO.  LOCATION  OF  OFFICIAL  STATION 


DOS  OFFICE  OF-  PERSONNEL 

OFFICE  OF  THE  DIRECTOR  OF  PERSONNEL 


II.  POSITION  TITLE 


- PERSONNEL  OF  EXEC 


14,  CLASSIFICATION  SCHEDULE  (GS,  LB,  ek.)  r 15.  OCCUPI 


WASH.,  D.C. 

12.  POSITION  NUMBER 


15.  OCCUPATIONAL  SERIES  | 14.  GRADE  AND  STEP 

i 16  3 


I 13.  SERVICE  DESIGNATION 


17.  SALARY  OR  RATE 

21H15 


SPACE  BELOW  FOR  EXCLUSIVE  USE  OF  THE  OFFICE  OF  PERSONNEL 


28.  NTE  EXPIRES  j 29.  SPECIAL  30.  RETIREMENT  DATA  31.  SEPARATION 
REFERENCE  h — — r~~7z DATA  COOE 


35.  VET.  PREFERENCE  | 34.  SERV.  COMP.  OATE  | 37.  LONG.  COMP.  DATE  I 38.  CAREER  CATEGORY  I 39.  FEGLI  / HEALTH  INSURANCE 


25.  DATE  OF  BIRTH 

26.  DATE  OF  GRADE 

27.  DATE  OF  LEI 

MO.  DA.  YR; 

12  |1 6 | 21 

MO.  DA.  YR. 

02  |12  | 67 

MO.  DA.  YR. 

02  |1  2 67 

CODE  0 ■ NONE  MO.  DA.  YR.  MO.  OA.  Y9. 

1 • 5 PT. 

2 • I 0 PT.  | j | 

~4K  PREVIOUS  GOVERNMENT  SERVICE  DATA  42  LEAVE  CAT. 

CODE  0 - NO  PREVIOUS  SERVICE 

1 ■ NO  BREAK  IN  SERVICE 

2 - BREAK  IN  SERVICE  (LESS  THAN  3 YRS.) 

3 . BREAK  IN  SERVICE  (MORE  THAN  3 YRS.1 


CODE  CODE  0 - WAIVER  HEALTH  INS.  CODE 

I - YES 


40.  SOCIAL  SECURITY  NO. 


STATE  TAX  DATA 


FORM  EXECUTED  CODE  I NO.  TA  X EX  E M PT  10  NS  j FORM  EXECUTED  I COOE  J NO.  TAX  I ST  A T E CO  DE 

l • YES  1 . YFS  EXEMP. 


SIGNATURE  OR  OTHjJR  AUTH oNTICA TxON 


(When  Filled  In) 

or-/*  1- 


SgCRET 

"Ken  Filled  In) 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  SERIAL  NUMBER 


3.  NAME  [LAST-FIRST- MIDDLE) 

BOND  6CRTHA  H 


3.  NATURE  OF  PERSONNEL  ACTION 

PROMOTION 


t.  FUNDS 


9.  ORGANIZATIONAL  DESIGNATIONS 


ms  OFF  ICC  OF  PERSONNEL 

OFFICE  OF  TNI  DIRECTOR  OF  PERSONNEL 


11.  POSITION  TITLE 


4.  EFFECTIVE  DATE 


MO.  DA.  YR. 

02  | lg|S7 


5.  CATEGORY  OF  EMPLOYMENT 

REGULAR 


7.  COST  CENTER  NO.  CHARGEABLE 


8.  CSC  OR  OTHER  LEGAL  AUTHORITY 

so  use  j 


to.  LOCATION  OF  OFFICIAL  STATION 


WASH.,  Q.C. 


13.  POSITION  NUMBER 


PERSONNEL  OF  EXEC 

14.  CLASSIFICATION  SCHEDULE  (GS.  LB,  »K.) 

1 15.  OCCUPATIONAL  SERIES 

1 16.  GRADE  ANI 

) STEP  ■'  ‘ 

17 

. SALARY' 

OS 


18.  REMARKS 


16  $ 


13.  SERVICE  DESIGNATION 


*1*1. f* 


bhahgh- copy 


SIGNATURE  OR  OTHER  AUTHENTICATION 


form  Use  Previous 

1162  Edition 


secret 


GROUP  1 

Excluded  from  automatic 
downgrading  and 
declassification 


(When  FUiecynX 

1 -J  * 11 


en  Filled  In) 


NOTIFICATION  OF  PERSONNEL  ACTION 


I.  SERIAL  NUMBER  2.  NAME  (LASTFIRSTMIDDLEI 


BOND  BERTHA  H 

~37NATURE  OF  PERSONNEL  ACTION 

REASSIGNMENT 


6.  FUNDS 


9.  ORGANIZATIONAL  DESIGNATIONS 


4.  EFFECTIVE  DATE  5.  CATEGORY  OF  EMPLOYMENT 

MO.  0*.  YR. 

OH  i 01  i 66  REGULAR 


7.  COST  CENTER  NO.  CHARGEABLE 

8.  CSC  OR  OTHER  LEGAL  AUTHORITY 

50  USC  403  J 

ID.  LOCATION  OF  OFFICIAL  STATION 


DDS/OFF I CE  OF  PERSONNEL 

OFFICE  OF  THE  DIRECTOR  OF  PERSONNEL  WASH.,  D.C, 

II.  POSITION  TITLE  12  POSITION  NUMRFR 


PERSONNEL -OF  EXEC 


14.  CLASSIFICATION  SCHEDULE  (GS,  LB,  elt.| 

GS 


IS.  OCCUPATIONAL  SERIES 


12  POSITION  NUMBER 
16.  GRADE  AND  STEP 

15  5 


I 13.  SERVICE  DESIGNATION 


17.  SALARY  OR  RATE* 

19415 


SPACE  BELOW  FOR  EXCLUSIVE  USE  OF  THE  OFFICE  OF  PERSONNEL 


iHm'iarfnrrnT’Tn 


■ NONE  MO 
- 5 FT. 

• 10  PT. 


PREVIOUS  GOVERNMENT  SERVICE  OATA 


i ■ NO  PREVIOUS  SERVICE 
NO  BREAK  IN  SERVICE 
1 - BREAK  IN  SERVICE  (LESS  THAN  3 VRS.) 

> • BREAK  IN  SERVICE  (MORE  THAN  3 YRS.) 


GROUP  1 

Excluded  from  automatic 
downgrading  and 
declassification 


(When  Filled  I h) 


"PAY  ADJUSTMENT  IN  ACCORDANCE  with  SALARY  SCHEDULES  OP  PL  89*301 
PURSUANT  TO  AUTHORITY  OF  DC!  AS  PROVIDED  IN  THE  CIA  ACT  OF  1949* 
AS  AMENDED,  AND  A*DC1  POLICY  DIRECTIVE  DATED  8 OCTOBER  1962," 


NAME 


EFFECTIVE  DATE  OF  PAY  ADJUSTMENT!  10  OCTOBER  1965 


OLD 

SERIAL  ORSN,  FUNDS  GRwSTEP  salary 


GS  15  5 $18#  740 


NEW 

SALARY 

$19,415 


BOND  BERTHA  H 


Mat  II  4 23  rtf  ’85 


} . Serial  No. 


Name 


BOND  BERt^A  H 


OLD  SAURY  RATE 


Grade 


GS  15 


Step 


Salary 


$18,170 


8.  Remarks  and  Authentication 

/ //  NO 
/ ' / IN 


Last  Eff.  Date 


05/12/63 


Cost  Center  Number 


NEW  SALARY  RATE 


Grade 


GS  15 


Step 


Salory 


$18,740 


Effective  Date 


05/09/69 


4.  IWOP  Hours 


7.  TYPE  ACTION 


PSI  LSI  ADJ 


EXCESS  LWOP 

PAY  status  at  end  op  waiting  period 
/ LWOP  status  at  end  0JL_^JLTING>PERI0D 
CLERKS  INITIALS  | L^UDITED  BY 


nrC?5T IEJbIS *1.  IH.EcW2f,K«2F  THE  ABOVE  NAMED  EMPLOYEE  IS 
OP  AN  ACCEPTABLE  LEVEL  OF  COMPETENCE, 


SIGNATUR 


DATE 


PAY  CHANGE  NOTIFICATION 


T 


&7  560 


Obsolete  Previous 
Edition 


(4.51) 


ADJUSTMENT  OF  SALARY  RATE  IN  ACCORDANCE  WITH  THE 
SCHEDULES  OF  THE  GOVERNMENT  EMPLOYEES  SALARY  REFORM 
ACT  OF  1964  PURSUANT  TO  THE  AUTHORITY  OF  THE  DIRECTOR 
OF  CENTRAL  INTELLIGENCE  AS  PROVIDED  IN  THE  CENTRAL 
INTELLIGENCE  AGENCY  ACT  OF  1949,  AS  AMENDED,  AND  POLICY 
DIRECTIVE  ISSUED  BY  THE  ACTING  DIRECTOR  OF  CENTRAL 
INTELLIGENCE  DATED  8 OCTOBER  1962. 


SALARY  CONVERTED  TO  RATE  SHOWN  FOR  INDIVIDUAL’S  GRADE 
AND  STEP  AS  INDICATED  IN  CHART  BELOW. 


GENERAL  SCHEDULE  RATES 


Federal  Employees  Salary  Act  of  1964 


RRATIE  ■ 

1 

Per  Annum 

Rates  and 

Steps 

1 1 

1 2 

I 3 

1 4 

1 5 

i 6 

I 7 

1 8 

1 9 

1 io 

GS 

- 1 

$3,385 

$3,500 

$3,615 

$3,730 

$3,845 

$3,960 

$4,075 

$4,190 

$4,305 

$4,420 

GS 

- 2 

3,680 

3,805 

3,930 

4,055 

4,180 

4,305 

4,430 

4,555 

'4,680 

4,805 

GS-  3 

4,005 

4,140 

4,275 

4,410 

4,545 

4,680 

4,815 

4,950 

5,085 

5,220 

GS- 

- 4 

4,480 

4,630 

4,780 

4,930 

5,080 

5,230 

5,380 

5,530 

5,680 

5,830 

GS—  5 

5,000 

5,165 

5,330 

- 5,495 

5,660 

5,825 

5,990 

6,155 

6,320 

6,485 

GS- 

- 6 

5,505 

5,690 

5,875 

6,060 

6,245 

6,430 

6,615 

6,800 

6,985 

7,170 

GS- 

- 7 

6,050 

6,250 

6,450 

6,650 

6,850 

7,050 

7,250 

7,450, 

7,650 

7,850 

GS- 

- 8 

6,630 

6,850 

7,070 

7,290 

7,510 

7,730 

7,950 

8,170 

81390 

8,610 

GS- 

- 9 

7,220 

7,465 

7,710 

7,955 

8,200 

8,445 

8,690 

8,935 

9,180 

9,425 

GS- 

-10 

7,900 

8,170 

8,440 

8,710 

8,980 

9,250 

9,520 

9,790 

10,060 

10,330 

GS- 

-11 

8,650 

8,945 

9,240 

9,535 

9,830 

10,125 

10,420 

10,715 

11,010 

11,305 

GS- 

-12 

10,250 

10,605 

10,960 

11,315 

11,670 

12,025 

12,380 

12,735 

13,090 

13,445 

GS- 

-13 

12,075 

12,495 

12,915 

13,335 

13,755 

14,175 

14,595 

15,015 

15,435 

15,855 

GS- 

-14 

14,170 

14,660 

15,150 

15,640 

16,130 

16,620 

17,110 

17,600 

18,090 

18,580 

GS- 

-15 

16,460 

17,030 

17,600 

18,170 

18,740 

19,310 

19,880 

20,450 

21,020 

21,590 

GS- 

-16 

18,935 

|19,590 

|20,245 

120,900 

[21,555 

22,210 

22,865 

23,520 

24,175 

GS- 

-17 

21,445 

22,195 

22,945 

23,695 

24,445 

GS- 

•18 

24,500 

! 


19  FEB  64 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  SERIAL  NUMBER  2.  NAME  (IAST-FI RST-MIOOLE) 


BOND  BERTHA  H 

3.  NATURE  OF  PERSONNEL  ACTION 

REASSIGNMENT 

6.  FUNDS  ^ 

9.  ORGANIZATIONAL  DESIGNATIONS 


4.  EFFECTIVE  DATE  S.  CATEGORY  OF  EMPLOYMENT 

HO.  DA.  YR. 

02(  19 1 64  REGULAR 

7.  COST  CENTER  NO.  CHARGEABLE  I 8.  CSC  OR  OTHER  LEGAL  AUTHORITY 


50  USC  403  J 


10.  LOCATION  OF  OFFICIAL  STATION 


DOS  OFFICE  OF  PERSONNEL 

OFFICE  OF  THE  DIRECTOR  OF  PERSONNEL  WASH.,  D.  C 


11.  POSITION  TITLE  | 12.  POSITION  NUMBER 

PER-  OF  -EXEC-  ASST 


14.  CLASSIFICATION  SCHEDULE  (GS,  LB',  ef<.)  15.  OCCUPATIONAL  SERIES  16.  GRADE  AND  STEP  — 


14.  CLASSIFICATION  SCHEDULE  (GS,  IB',  ok.) 

GS 


15  4 


13.  SERVICE  DESIGNATION 


17.  SALARY  OR  RATE 

17210 


SPACE  BELOW  FOR  EXCLUSIVE  USE  OF  THE  OFFICE  OF  PERSONNEL 


21.  OFFICE  CODING  22.  STATION  I 23.  INTEGREE  24.  Hdqin.  I 25.  DATE  OF  BIRTH  I 26.  DATE  OF  GRADE  I 27.  DATE  OF  LEI 


— I CODE I CODE 


MO.  DA.  YR.  MO.  DA.  YR. 

1 2\  1 6 i 2 1 i | 


28.  NTE  EXPIRES  1 29.  SPECIAL  30.  RETIREMENT  DATA  31.  SEPARATION  32.  CORRECTION/CANCELLATION  DATA) 
REFERENCE  — — TTTTC: DATA  CODE 


MO.  DA.  YR. 


EOD  DATA 


33.  SECURITY  34.  SEX 
REO.  NO. 


35.  VET.  PREFERENCE  | 36.  SERV.  COMP.  DATE  | 37.  LONG.  COMP.  DATE  | 38.  CAREER  CATEGORT  39.  FEGU  / HEALTH  INSURANCE 

CODE  CODE  T 0 - WAIVER  I HEALTH  INS.  CODE 


1 


40.  SOCIAL  SECURITY  NO. 


41.  PREVIOUS  GOVERNMENT  SERVICE  DATA 

CODE  0 • NO  PREVIOUS  SERVICE 

1 - NO  BREAK  IN  SERVICE 

2 ■ BREAK  IN  SERVICE  (LESS  THAN  3 YRS.I 

3 - BREAK  IN  SERVICE  (MORE  THAN  3 YRS.) 


FEDERAL  TAX  DATA 


42.  LEAVE  CAT.  43. 
CODE  — 


SIGNATURE  OR  OTHER  AUTHENTICATION 


STATE  TAX  DATA 


CODE 

NO.  TAX  EXEMPTIONS 

TOR  M EXECUTED 

CODE  NO.  TAX 

1 • YES 

EXEMP. 

2 • NO 

IN  ACCORDANCE  WITH  THE  PROVISIONS  OF  PUBLIC  LaW  67*793  ANn  DC  I 
MEMORANDUM  DATED  1 AUGUST  i956i  SALARY  IS  ADJUSTED  AS  FOLLOWS/ 
EFFECTIVE  5 JANUARY  1964. 


name 


old  new 

serial  orgn  funds  gr»st  salary  salary 


GS  15  4 116,005  *17,210 


BOND  BERTHa  H 


jsEGRE’T" 


IN  ACCORDANCE  W|Th  The  PROVISIONS  Of 

dc i memorandum  dated  i august  i$g6 
effective  i4  October  19*2 


PUBLIC  LAW 
, salary  i 


_ 87  --793  and 

S ADJUSTED  A$  FOLLOWS, 


name 


OLD  OLD  NEW  NEW 

serial  orgn  funds  gR-st  salary  gr-st  salary 


BOND  BERTHA  H 


1 4 fe  $1.3510  14  6 $14970 


1.  Serial  No. 

2.  Name 

3.  Cost  Center  Number 

4.  LWOP  Hours 

BOND  BERTHA  h 

5.  OLD  SALARY  RATE 

6.  NEW  SALARY  RATE 

7.  TYPE  ACTION 

Grade 

Step 

Salary 

Last  Eff.  Date 

Grade 

Step 

• Salary 

Effective  Date 

PSI 

LSI 

ADJ. 

GS  H 

..  5 

$1 3 <250 

1 0/3o/*C 

GS  M 

6 

$13,510 

04/29/62 

8.  Remarks  and  Authentication 


/ / NO  EXCESS  LWOP  / / EXCESS  i^OP 

/ / in  pay  status  a?>  end  of  waiting  period 


H'i  5l 


7 

C7 


HOlmiS  'H,0Vi  VVci 


Form 

9-61 


560 


L't! 


/ IN  LWOp  STATUS  AT  END  OF  WA|T|NG  PeR|OD 


I^TI^LSo  o o audited  by 

o coooooo  o 

OO  O OOO  0 o o o 
o O 6 0 O O 0 o 

-CL -OOP QQ  5 O Q OOP  OO 

PAY  CHANGE  NOTIFICATION 


(4-51) 


o do 

OO  O o 

o o o 

ooo  n no 


Obsolete  Previous 
Edition 


V 1 w 


I 


IN  ACCORDANCE  WITH  THE  PROVISIONS  OF  P.  L.  86-568  AND  DCI  MEMO  DATED 
1 AUGUST  1956,  SALARY  IS  ADJUSTED  AS  FOLLOWS  EFFECTIVE  10  JULY  I960. 


SD  NAME 


BOND  BERTHA  H 


Serial  orgn  gr— st  old  salary 


GS-*14  4 $12*075 


NEW  SALARY 

) 1 i 

412,990 


/S/  EMMETT  D.  ECHOLS 

DIRECTOR  OF  PERSONNEL 


(WHEN  FILLED  IN) 


I.  EMP.  SERIAL 

NO. 

NAME 


BfcND  RFRTHA  H 


OLD  SALARY  RATE 


ASSIGNED  ORGAN. 


DDS/PERS  | 


NEW  SALARY  RATE 


4.  FUNDS  5.  ALLOTMENT 


LAST  EFFECTIVE  DATE 

Mo.  I DA.  I TR. 


EFFECTIVE  DATE 


GS  14 


*1 1,835  11  03 


GS  14 


HO  EXCESS  LWOP 


9.  NUMBER  OF  HOURS  LWOP 


$12 » 07  5 05  03 


TO  BE  COMPLETED  BY  THE  OFFICE  OF  THE  COMPTROLLER  

8.  CHECK  ONE  HO  EXCESS  LWOP  | | EXCESS  LWOP  9.  NUMBER  OF  HOURS  LWOP 

IF  EXCESS  LWOP.  CHECTOOLLOWING; 

□ IN  PAX  STATUS  AT  END  OF  WAITING  PER.OO  To.  IN'  AUDITED  BY 

[]]  IN  LWOP  STATUS  AT  END  OF  WAITING  PERIO0  L 


__  TO  BE  COMPLETED  BY  THE  OFT1^.-^T~,-cl„bNNEL 

12.  PROJECTED  SALARY  RATE  ANt)  EFFECTIVE  DATE  I 13.  REMARKS 


II.  AUDITED  BY 


14.  AUTHENTICATION 

< 

J' 

:SK,: 

-OO  0 

o „ocx 

Booo 

o 

•A 

POO 

Oo  0 

8 § °°< 
a o ooo 

PERIODIC  STEP  INCREASE  - AUTHENTICATION 


S 


PERSONNEL  FOLDER 


FILLET:  IN) 


2.  NAME 

BOND  BERTHA  H 


OLD  SALARY  RATE 


LAST 

EFFECTIVE 

DATE 

MO. 

DA. 

YR. 

05 

06 

56 

ASSIGNED  ORGAN. 


DDS/PERS  / 


NEW  SALARY  RATE 


STEP  SALARY 


EFFECTIVE  DATE 

MO.  I DA.  I YR. 


3 $10,750  11  03  57 


\ CERTIFICATION  

I CERTIFY  THAT  THE  SERVICE  AND  CONDUCT  OF  THE  ABOVE  NAMED  EMPLOYEE  ARE  SATISFACTORY. 

TYPED ns— p_pj.NXK.rv Nj.u.r__oer_c.ii.p.r.o.u.t.snD I,  DATE  * I I 


1 uh  i c.  — 

300- 

TEr  odic  step  increa 
jEenET 


PERSONNEL  FOL^R 


GENERAL  SCHEDULE  SALARY  INCREASE  RETROACTIVELY  EFFECTIVE 
12  JANUARY  1958  AUTHORIZED  BY  P.  L.  85  - 462  AND  DC  I 
DIRECTIVE.  SALARY  AS  OF  15  JUNE  1958  ADJUSTED  AS  FOLLOWS 


NAME 

ROND  BERTHA  H 


SERIAL  GRADE-STEP  OLD  SALARY  MEW  SALARY 

GS-14-3  $10,750  $11,835 

GORDON. M.  STEWART 
/S/  DIRECTOR  OF  PERSONNEL 


☆ U.  S.  GOVERNMENT  PRINTING  OFFICE: 


I 9 54- S 20030 
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STANDARD  FORM  50  (6  PART)  / / 

REV.  APRIL  1081  \ \ 

PROMULGATED  BY 

u.  s.  civil  service:  commission 

CHAPTER  Rl. FEDERAL  PERSONNEL  MANUAL  CENTRAL  INTELLIGENCE  AGENCY 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR. -MI3S-MR3. -ONE  GIVEN  NAME.  INITIAUS1.  AND  SURNAMEI  2.  DATE  OF  BIRTH  3 . J 0 U R NAL  0 R ACTI  ON  t> 

Mlo a Bortha  H*  Bond  l6  Bee  IgE 1 

This  is  to  notify  you  of  the  follow r employment; 


5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY! 

Reaaaignaent 


2.  DATE  OF  BIRTH 

l6  Dec  1921 

3.  JOURNALOR  ACTION  No. 

4.  DATE 

1 July  1955 

tr  employment;  | 

6.  EFFECTIVE  DATE 

3 Jhly  1955 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

50  usch  i(G3  4 

Per®.  80S.  Off. 


8.  POSITION  TITLE 


Personas!  Officer 


Office  of  Personnel 
Planning  and  Analysis  Staff 
Plans  Branch 


SERVICE.  SERIES. 

GRADE.  SALARY  «&’ 


$H),3S0*€0  per  oasust 

XHJS/Office  of  Personnel 


io.  organizational  Office  of  the  I&rector  of  Personnel 

DESIGNATIONS 

The  Executive  Office 


1 I.  HEADQUARTERS 


HtesMagtcm,  B.  C • 


DEPARTMENTAL 


12.  FIELD  OR  DEPT'L 


DEPARTMENTAL 


13.  VETERAN’S  PREFERENCE 


15.  I 16.  17.  APPROPRIATION 

SEX  RACE 

F W 

TO: 


18.  SUBJECT  TO  C.  S.  19.  DATE  OF  APPOINT-  20.  LEGAL  RESIDENCE 
RETIREMENT  ACT  MENT  AFFIDAVITS  r-.  , ....  j—, 

(YES-NO!  (ACCESSIONS  ONLY)  I — I CLAIMED  | | PROVED 


21.  remarks:  This  ac  t i o n X3- sud'jcct- vo~  all  applicable  laws,  rules,  and  regulations  ailtnBay  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission. 
The  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 


U/TTTT 
4.  f _ ‘ ^ . . 


ENTRANCE  PERFORMANCE  RATING: 

Director  of  Personnel 


o o oo  oo  ooo  o o o o o o oo  oo 
O O O O OOO  0-0  00  0 0 0 0 oo  o 

oooo  o oo  oo  o oooooo  oo  o 

O o O OO  OOP  o o oo  oo  oo  o 

0 0 0 00  ooo  ooo  2fi  simjat^re  Or  d<r*r¥^  WRheiCY^atRin 


4.  PERSONNEL  FOLDER  COPY 

1 //V/ss 


☆ U.  s.  GOVERNMENT  PRINTING  OFFICE:  1954-313735 


ANDARD  FORM  50  <8  PART) 

j REV.  APRIL  198) 
PROMULGATED  BY 
I 9.  CIVIL  SERVICE  COMMISSION 
/ER  Rl.  FEDERAL  PERSONNEL  MANUAL 


CENTRAL  INTELLIGENCE  AGENCY 

NOTIFICATION  OF  PERSONNEL  ACTION 


/I.  NAME  (MR.-MISS-MRS.-ONE  GIVEN  HUME.  IN ITI AUS1.  AN D SU RN AM E) 

jft 

2.  DATE  OF  BIRTH 

16  Bee  1921 

3.  JOURNALOR  ACTION  No.  I 

4.  DATE 

j KEGS  BERTHA.  H.  BOHD 

29  OCt.  1954 

1 ^l*s  is  to  notify  you  of  the  following  action  affecting  your  employment : 

5.  NATURE  OF  ACTION  (USE  STANOARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE  ! 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

mmnw 

7 Ho  v.  195k 

50  ISCA  1*03  3 

FROM 

■ — 1 1 1 — 

TO 

] 

GS 


$8560.00  pex  am 


FIELD 


DEPARTMENTAL 


8.  POSITION  TITLE 


9.  SERVICE.  SERIES. 
GRADE.  SALARY 


10.  ORGANIZATIONAL 
DESIGNATIONS 


I I.  HEADQUARTERS 


12.  FIELD  OR  DEPT'L 


Pars.  Bso.  Off. 
GS 


$9&)0.G0  per  anmm 


Office  of  Personnel 
Planning  and  Analysis  Staff 
Plans  Branch 


, D.  C. 


13.  VETERAN’S  PREFERENCE 


ns 


DEPARTMENTAL 


15. 

SEX 


F 


16. 

RACE 


Jt 


D1SAB.  OTHER 


17.  APPROPRIATION 
FROM: 

TO: 


Sana, 


14.  POSITION  CLASSIFICATION  ACTION 


NEW  VICE  I.A.  REAL. 


IS.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
(YES-NO) 


Yes 


19.  DATE  OF  APPOINT- 
MENT  AFFIDAVITS 
(ACCESSIONS  ONLY) 


20.  LEGAL  RESIDENCE 
□ CLAIM  ED  □ PROVED 

STATE:  Flo. 


2i.  remarks:  This  action  is  subject  to  all  applicable  laws,  rules,  and  regulations  and  may  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission. 
The  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 


... ^ r-'n 


i . L ••  — 


pUa'.i  - .. 


'ERFORMANCE  RATING: 


O OOO  O OO 
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000  o oo-o.o  aoo  o 

seietant  $^ngfian@3.° 
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00000  oe 
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?E  o9~  othPr  a $n7lI?Ti  cation 


4.  PE 


duvrivTsL  fo L 


PY 


I ☆ U.  S.  GOVERNMENT  PRINTING  OFFICE: 


I ^ * 'J  ■ .»  A.  'V-a';  - -~V 


Agency  and  organizational  designe'iora**1"^™^*  

J.  en!pl8>«s'j  Bora o (cod  loci.l  iccuiily  occouo!  ncoibur'whon  approodot.) 

BOND,  Bartba  H. 


* °*  8'  eOVKRNMENT  PRINTING,  OPPICei  1992  . 927374 

2.  far  leli  p '”^”“1  3.  elect  Nr^^'TTTntpNcr”’" 


6.  Grade  «ed  solary 

6S- 


7.  Previous 
ocrmel 


GROSS  PAY  | RET. 


BOND  | P.  |.  C.  A. 


8.  Now 
oermol 


t.  Poy  this 
period 


1 13.  Audited  by 


A 

1 I Pertedii 


y Nfi<<lie-^tg,<,“  • □ P°V  qdjmtm.nt  □ Other  .l.p-loc 

■Eir* ’ 


10  Oot.Slj  12'Tpr.53j  $8360.00  $8560.00 


It.  IWOP  data  (Fill  in  appropriate  spaces  oovorina  LWOP 
during  following  pafioclilj  „ 

Poried(s)i  0°0  OOO 

□ O OO 

No  IWOP.  Totol  .«c«u  IWW  OOP  Q 

■ W tJQQS 

STANDARD  FORM  NO.  IJ26d_Re,i,ed  . 
t-orm  prescribed  by  Comp.  Gen.,  U.  S. 
>aw^^j°*^*^950^jencral  Regulations  No.  |Q2 


18.  Performance  rating  is  satisfactory  or  better. 


1 — (Signature  or  other  authentication) 

. O OO  6 (Check  applicable  box  in  case  of  excess  IWOP) 

§ 8 §o°  § ° 8o  Sn  ©p^o^,oFw4“a",R?tk  °°°  oo  8 

2L9  9 o ooo  o o U wiw0-0t<gOigftc(gOiii.BQ-„rfld.o  o o oo 

x=^n-  -QTteaaoo □ o— ooor^xx>— ^o— — 

PAY  ROLL  CHANGE  SLIP— PERSONNEL  COPY 


miqls  oRfclerlc 


STANDARD  FORM  50 

REV.  APRIL  1951 
PROMULGATED  BY 
U.  S.  CIVIL  SERVICE  COMMISSION 
CHAPTER  Rl,  FEDERAL  PERSONNEL  MANUAL 


CENTRAL  INTELLIGENCE  AGENC 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR.-MISS— MRS.— ONE  GIVEN  NAME,  LNITIAL(S).  AND  SURNAME) 

MISS  BEHTHA  H.  BGHD 

2L  DATE  OF  BIRTH  ! 

1 

16  Bee.  1921 

3.  JOURNALOR  ACTION  NO. 

4.  DATE 

4 Jane  1954 

1 This  is  to  notify  you  of  the  following  action  affecting  your  employ ment : 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY)  j 

HEASSISim 

6.  EFFECTIVE  DATE 

6 June  1954 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

50  USCA  4Q3  j 

FROM  TO 

WA 

Personnel  Office 

Plans,  Heoe&rch  & Development  Staff 


8.  POSITION  TITLE 


9.  SERVICE,  SERIES, 
GRADE.  SALARY 


10.  ORGANIZATIONAL 
DESIGNATIONS 


tt.  HEADQUARTERS 


1 ! 

| FIELD  j | DEPARTMENTAL 

12.  FIELD  OR  DEPTL 

m ««  nn 

Fera.  Res.  Off 


$3360.00  par  annua 


Office  of  Personnel 
Planning  and  Analysis  Staff 
Plans  Branch 


o.  e. 


NONE 

X 


| 1&-POINT 

NEW 

VICE 

|disab.; 

OTHER 

1 

15. 

SEX 


16. 

RACE| 

w 


17.  APPROPRIATION 
FROM: 

TO: 


18.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
(YES— NO) 

Zaa 


19.  DATE  OF  APPOINT- 
MENT AFFIDAVITS 
(ACCESSIONS  ONLY) 


20.  LEGAL  RESIDENCE 
□ CLAIMED  Q PROVED 

STATE:  p]FST»j4a, 


zi.  remarks:  This  action  is  subject  to  all  applicable  laws,  rules,  and  regulations  and  may  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission. 
The  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 


STANDARD  FORM  50 
REV.  APRIL  1951 
PROMULGATED  BY 
U.  S.  CIVIL  SERVICE  COMMISSION 
CHAPTER  Rl.  FEDERAL  PERSONNEL  MANUAL 


CENTRAL  INTELLIGENCE  AGENa^, 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR. — MISS — MRS. — ONE  GIVEN  NAME  INITIAL(S).  ANO  SURNAME) 

'■fl.Be  Bertha  H«  Bond 

2.  DATE  OF  BIRTH 

16  Deo  21 

3.  JOURNAL  OR  ACTION  NO. 

TrDRTtJ  . 

20  Bov  53 

Ttua  is  to  notify  you  of  the  following  action  affecting  your  employment: 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Be  assignment 

22  Hov  53 

Schedule  iU6. 116(b) 

FROM 

TO 

Personnel  I'ianagoaeot  Technician 
#$360.00  jar  strata 

Re  Be  arch  & Planning  Staff 


| | FIELD 

" 13.  VETERAN  S PREFERENCE 


DEPARTMENTAL 


. POSITION  TITLE 


9.  SERVICE.  SERIES. 
GRADE.  SAURY 


10.  ORGANIZATIONAL 
DESIGNATIONS 


11.  HEADQUARTERS 


12.  FIELD  OR  DEPTL 


Pens.  Res.  Officer 


DDA 

Personnel  Office 
Plana,  Research  i 
Plans  Branch 

Iveshington,  B.C. 


>00  per  annas 


& Development  Staff 


NONE 

WWll  ' 

X 

15. 

16. 

SEX 

RACE 

F 

JL. 

5-PT. 

ID-POINT  j 

DISAB. 

or 

LkJ 

f 

O 

t4.  POSITION  CLASSIFICATION  ACTION 
NEW  j VICE  | 1.  A.  | REAL]  


JGa 


DEPARTMENTAL 


! 18.  SUBJECT  TO  C.  S.  19.  DATE  OP  APPOINT^-puir-croni.  JESIOENCE 

RETIREMENT  ACT  MENT  AFFIDAVITS  n ,,Mrn  n „onurn 

(YES— NO)  (ACCESSIONS  ONLY)  | I CUIMED  | | PROVED 


21.  remarks:  This  action  is  subject  to  all  applicable  laws,  rules,  and  regulations  and  may  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission. 
The  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 


ENTRANCE  PERFORMANCE  RATING: 
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4.  PERSONNEL  FOLDER  COPY 


STANDARD  FORM  50 

REV.  APRIL  1951 
PROMULGATED  BY 
U.  S.  CIVIL  SERVICE  COMMISSION 
CHAPTER  RI.  FEDERAL  PERSONNEL  MANUAL 


-‘•k  TRAL  INTELLIGENCE  AGENi^  { 


NOTIFICATION  OF  PERSONNEL  ACTION 


I.  NAME  (MR.  MISS — MRS. — ONE  GIVEN  NAME.  INITIAE(S),  AND  SURNAME) 

Kiss  Bertha  K.  Bond 


2.  DATE  OF  BIRTH 

12-16-21 


3.  JOURNALOR  ACTION  NO. 


4.  DATE 


Thta  ia  to  notify  you  of  the  following  action  affecting  your  employment : 


5.  NATURE  OF  ACTION  (use  standard  terminology) 

Promotion 


6.  EFFECTIVE  DATE 

l*-12-53 


7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Schedule  A«6«ll6  (b) 


TO 


Personnel  Bmagaroat  Technician 


OS 


»00  per  annas 


FIELD 


DEPARTMENTAL 


8.  POSITION  TITLE 


9.  SERVICE,  SERIES. 
GRADE.  SAURY 


tO.  ORGANIZATIONAL 
..  DESIGNATIONS 


It.  HEADQUARTERS 


12.  FIELD  OR  DEPTL 


13.  VETERAN  S PREFERENCE 


Personnel  Management  Technician 


GS 


•00  par  aonan 


Beputy  Direotor  for  Administration 

Personnel  Office 

Research  and  Planning  Staff 


Washington,  0,  C, 

I 1 FIELD 


QQt  DEPARTMENTAL 


NONE 

X 

wwn 

15. 

SEX 

F 

16. 

RACE 

a 

OTHER 


5-PT. 

Ifr-POINT 

DISAB.jOTHER 

14.  POSITION  CLASSIFICATION  ACTION 


NEW  VICE  I.  A.  REAL, 


17.  APPROPRIATION 
fromJ” 

TO: 


21.  REMARKS:  Thi 


, 18.  SUBJECT  TO  C.  S. 
; RETIREMENT  ACT 
(YES— NO) 


19.  DATE  OF  APPOINT- 
MENT AFFIDAVITS 
(ACCESSIONS  ONLY) 


20.  LEGAL  RESIDENCE 
Q CLAIMED  0 PROVED 

STATE: 


l s cl‘gi7xdii~i s subject  to  all  applicable  laws,  rules,  and  regulations  and  may  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission. 
The  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 


STANDARD  FORM  50 

REV.  APRIL  Tf31 
PROMULGATED  BY 
U.  *.  CfVlL  SERVICE  COMMISSION 
CHAPTER  R1,  FEDERAL  PERSONNEL  MANUAL. 


CENTRAL  INTELLIGENCE  AGENv 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR.  MISS — MRS. — ONE  GIVEN  NAME,  INITIAL(S).  AND  SURNAME) 

Mien  Bertha  H.  Bond 

2.  DATE  OF  BIRTH 

1 2/VZ/8L 

3.  JOURNAL  OR  ACTION  NO. 

4.  DATE 

This  is  to  notify  you  of  the  following  action  a^oclin^  your 

employment: 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Eeasaigaoeat 

10/26/52 

Sc&cdulc  A»6.11^{'b) 

FROM 

F-  TO 

1 t 8.  POSITION  TITLE  1 l 1 

Petwael  Off  Leer 


Office  of  the?  Personnel  Director 
Personnel  Studies  & Procedures  Staff) 


FIELD 


DEPARTMENTAL 


9.  SERVICE.  SERIES. 
GRADE.  SALARY 


I0L  organizational 

DESIGNATIONS 


11.  HEADQUARTERS 


12.  FIELD  OR  DEPT'L 


13.  VETERAN'S  PREFERENCE 


Perecroel  Hmagesagnt  TeeftMetea 


*00  pear  mam 


Deputy  Director  for  A^amixiistratioQL 

Per gaiaal  el  Office 

Research  and  Planning  Staff 

Sf&k&XgtGSI,  ©*  c. 


FIELD 


DEPARTMENTAL 


NONE 

WWil  1 

OTHER 

S-PT. 

| 10-POINT  | 

DISAB. 

OTHER  I 

It.. 

1 

15. 

16. 

I 17.  APPROPRIATION 

SEX 

RACE 

FROM: 

JL. 

JL_ 

TO: 

14.  POSITION  CLASSIFICATION  ACTION 


18.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
(YES— NO) 


Xes 


19.  DATE  OF  APPOINT- 
MENT AFFIDAVITS 

(ACCESSIONS  ONLY) 


20.  LEGAL  RESIDENCE 
[g  CLAIMED  [J  PROVED 

STATE?! 


2i.  remarks:  This  action  is  subject  to  all  applicable  laws,  rules,  and  regulations  and  may  be 
subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commission. 
The  action  may  be  corrected  or  canoeled  if  not  in  accordance  with  all  requirements. 


STANDARD  FORM  SO  (8  PARTS  l 
OCIOBCR  15-49 
f'flCMU  LUATI.'U  OY 

CHAIM  CR  fi.l.  F t OC  0 A L P£ R 50 H HE l #»K 
U.  S.  CIVIL  SERVICE  COMMISSION 


CENTRAL  INTELLIGENCE  AGENCY 

NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR.  --MISS — MRS. ONE  GIVEN  NAME.  INIIIAl.iSi.  AND  SURNAME) 

2.  DATE  OF  BIRTH 

-L ! 

3.  JOURNAL  OR  ACTION  NO.  4.  DATE 

Hiss  Bertha  S.  Band 

12/16/21 

1/V52 

ThU  f.  tn  nntilv  vou  of  the  following  action  aOeclini!  yuttr  employment:  __  _ 

5.  NATURE  OF  ACTION  (USE  STANDARO  TERMINOLOGY) 

6.  EFFECTIVE  DAVE 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Promotion 

1/V52 

Schedule  A-6. 116(b) 

FROM 

-- 

TO 

Tmlning  Officer  OS -11 


.00  per  omua 


Deputy  Director  for  Adminietratiom 
Personnel  Office 
Personnel  Proourement  Division 
Office  of  the  Chief 


POSITION  TITLE 


9.  SERVICE.  SERIES. 
GRADE.  SALARY 


10-  ORGANIZATIONAL 
DESIGNATIONS- 


Personnel  Officer  G3-12 
03  1 $JOkO.OQ  per  annua 


Office  of  the  Personnel  Director 
Personnel  Studies  & Procedures 

Staff 


Washington,  d.  0. 


I I FIELD 

13.  VETERAN  S PREFERENCE 


DEPARTMENTAL 


NONE 

WWII 

OTHER 

5-PT. 

10-POINT  | 

X 

DISAB. 

OTHER 

• I . HEADOUARTERS 


12.  FIELD  OR  DEPT  L | | | 

14.  POSITION  CLASSIFICATION  ACTION 
NEW  I VICE  I I.  A.  I REAL  1 r~ 


NEW  VIC 

'rf 


1/27/9© 


DEPARTMENTAL 


H Te ,7  appropriation  IB.  SUBJECT  TOC.  S.  19.  DATE  OF  APPOINT-  20.  LEGAL  RESI DENC  E 

SEX  RACE  '7.  APPROPRIATION  RET  I REM  E NT  ACT  MENT  AFFIDAVITS  Q CLAIMED  □ PROVED 

FR0M.  (TES— NO)  (ACCESSIONS  ONLY) 

' w TO.  ’ y^, lSTATEYloriaa 


ENTRANCE  EFFICIENCY  RATING: 


22.  SIGNATURE  OR  OTHER  AUTHENTICATION 

★ U.  S.  GOVERNMENT  PR!NTING*6FP1CE  : 195O-B99870 


4.  PERSONNEL  FOLDER  COPY 


■ J-t)  A RD  FORM  50  (0  PARTS) 
y'  octouer  1945 
yy  promulgated  or 

..^MAPTCR  H.l.  FEDERAL  PEH&OHHCL  MANU 
U.  S.  CIVIL  SERVICE  COMMISSION 


CENTRAL  INTELLIGENCE  AGENCY 

NOTIFICATION  OF  PERSONNEL  ACTION, 


2.  DATE  OF  BIRTH 

12/16/21 

3.  JOURNAL  OR  ACTION  NO. 

Hies  Bertha  H.  Bool 

11/5/51 

This  w to  notify  you  of  the  following  action  affecting  your  employment : 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Excepted  Appointment 

U/5/51 

Schedule  -6 .116(h) 

FROM 

TO 

FIELD 


DEPARTMENTAL 


POSITION  TITLE 


9.  SERVICE.  SERIES. 
GRADE.  SALARY 


10.  ORGANIZATIONAL. 
DESIGNATIONS 


I l.  HEADQUARTERS 


12.  FIELD  OR  DEPT'L 


Training  officer  03-11 

$59*10.0©  per  annua 


G3 


Deputy  Director  for  Administration 

Personnel  Office  

Personnel  Procurement  Division 
Office  of  the  Chief 


[Washington,  D.C. 


DEPARTMENTAL 


13.  VETERAN'S  PREFERENCE 


NONE 

WWH 

X 

t 5. 

16. 

SEX 

RACE 

F 



IOTHER  I B PT. 


DISAB.  OTHER 


14.  POSITION  CLASSIFICATION  ACTION 


NEW 

VICE 

1.  A. 

REAL 

18. 

SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
(YES NO) 

Yes 

1 

87I75I 


% 


17.  APPROPRIATION 

FROM: 


19.  DATE  OF  APPOINT- 
MENT AFFIDAVITS 
(ACCESSIONS  ONLY) 

U/5/51 


20.  LEGAL  RESIDENCE 
CLAIMED  □ PROVED 


2 

STATE 


El.  REMARKS:  THIS  ACTION  IS  SUBJECT  TO  ALL  APPLICABLE  LAWS,  RULES.  AND  REGULATIONS  AND  MAY  BE  SUBJECT  TO  INVESTIGATION  AND  APPROVAL  BY 
THE  UNITED  STATES  CIVIL  SERVICE  COMMISSION.  THE  ACTION  MAY  BE  CORRECTED  OR  CANCELLED  IF  NOT  IN  ACCORDANCE  WITH  ALL  REQUIREMENTS. 

Htls  appointment  Is  subject  to  the  wtlsflictoxy  completion 
of  a Phyeloal  exaalnatlon. 


Standard  Fora  t»i  executed. 


Status 


/// a s-/  s'/ 

0 3(  o 1 j V 8 


6 


ENTRANCE  EFFICIENCY  RATING: 


Chief,  Bargaanel  ftlrtsioa 


22.  SIGNATURE  OR  OTHER  AUTHENTICATION 


★ U.  S.  GOVERNMENT  PRINTING  OFFICE  : 1950-099075 


4. 


PERSONNEL  FOLDER  COPY 


STANOMtD  FORM  50  18  PARIS. 
OCTOOKR  l"41 
PROMUI.G  A Itl-  0? 

cham  tn  n . i . icuchal  n.i>soNnri  man 

u.  s.  civil  si-nvicK  commission 


CENTRAL  INTELLIGENCE  AGENCY 


NOTIFICATION  OF  PERSONNEL  ACTION 

I.  NAME  (MR.  • MISS  -MRS. ONE  GIVEN  NAME.  INITIAL » S » . AN  l>  Su  rna  **  l • I 2.  DATE  OF  BIRTH  I 3.  JOU  R N A L OR  A CT I ON  NO.  I 4.  DATE 


Bias  Bertha  H«  Bond 1 12/16/21 j_  10/VSl 

This  b to  notify  you  of  the  following  action  affecting  your  employment: 

S.  NATURE  OF  ACTION  ( USE  STANDARD  TERMINOLOGY*  1 6.  EFFECTI  VE  DATE  I 7.  C I V l L SER  VI  CE  OR  OTH  ER  LEG  A L A UTH  ORIT  Y 


5.  NATURE  OF  ACTION  (use  standard  terminology* 


Resignation* 


8.  POSITION  TITLE 


Personnel  Officer  OS-11 


•00  per  annua 


9.  SERVICE.  SERIES. 
GRADE.  SALARY 


Deputy  Director  for  Administration^  ,, 

Personnel  Oxrice  designations 

Office  of  Personnel  Director 
Personnel  Studies  and  Procedures  Sttff 


Washington,  d.C. 

I I FIELD 


DEPART  M ENT AL 


13.  VETERAN'S  PREFERENCE 


I I . HEADQUARTERS 


12.  FIELD  OR  DEPT' L | II 


14.  POSITION  CLASSIFICATION  ACTION 


DEPARTMENTAL 


I 8.  SUBJECT  TO  C.  S.  I 9.  DATE  OF  A PPOI  NT-  20.  LEGAL  RESI  DENCE 

RETIREMENT  ACT  M ENT  AFFI  DA  VI TS  n CLAIMED  fl  PROVED 

(YES NO)  (ACCESSIONS  ONLY) 


2!.  REMARKS:  THIS  ACTION  IS  SUBJECT  TO  ALL  APPLICABLE  LAWS.  RULES.  AND  REGULATIONS  AND  MAY  BE  SUBJECT  TO  INVESTIGATION  AND  APPROVAL  BY 
THE  UNITED  STATES  CIVIL  SERVICE  COMMISSION.  THE  ACTION  MAY  BE  CORRECTED  OR  CANCELLED  IF  NOT  IN  ACCORDANCE  WITH  ALL  REQUIREMENTS. 


^Personal  Reasons* 

. I 6/21/51 

s/if  hrs.  6/22/51  thru  3 hrs.  8/29/51 
21  hre*  11s 30  era  8/29/51  thru  cob 
8/31/51 

ISti  520  hr®.  9/3/51  thru  12/5/51  and  3 
holidays,  9/3/51,  11/12/51,  11/22/51 o 


ENTRANCE  EFFICIENCY  RATING: 


. 2 Z SIGNATURE  OR  OTHdrAUTHEI^rCATJ ON 


★ U.  8.  GOVERNMENT  PRINTING  OFFICE  MeQO-C99B78 


4.  PERSONNEL  FOLDER  COPY 


STANDARD  FORM  50 
OCTOBER  1 949 
PROMULGATED  BY 
U.  S.  CIVIL  SERVICE  COMMISSION 
CHAPTER  Rl,  FEDERAL  PERSONNEL  MANUAL 


CENTRAL  INTELLIGENCE  AGENCY 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  ( MR.— M ISS—  MRS.  onc  Given  name,  initiausi.  and  surname-) 


2.  DATE  OF  BIRTH  j 3.  JOURNAL  ON  ACTION  No. | A.  DATE 


Miae  jjgrtte  H.  Bond 12/16/21  | b/12 /51 

I his  is  to  notify  you  of  the  following  action  uffeetiu’-i  your  emjtloymcnt: 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY)  C.  EFFECTIVE  DATE  7.  CIVIL  SERVICE  OR  OTHER  LEGAI.Tl UTI- 

Transfer  and  Boasai^oxnant  5/13/51  Schedule  A -6. 116  (to) 


Psychologist  OS  -11 
{ Personnel  Selection  & Evaluation) 

OS -11  $5^00.00  per  annua 


3.  POSITION  TITLE 


9.  SERVICE.  SERIES. 
GRADE.  SALARY 


Personnel  Officer  OS -11 


$5400 . 00  per  annum 


Administrative  Staff  — ’ - 

Personnel  Division 
Testing  and  Standards  Branch 


Washington,  D.  C. 


I D 


epartmental 


13.  VETERAN'S  PREFERENCE 


MONE 

X 

WWII 

OTHER  5-PT.  10-POINT 
DISAB.  OTHER 

15. 

16. 

17.  APPROPRIATION 

SEX 

RACE 

FRO 

F 

W 

TO: 

10.  organizational -Deputy  Director  for  Administration 

DESIGNATORS.;;.  peraQn£Q3_  OffiOO  ’ V 

Office  of  Personnel  Director 
Personnel  Studies  & Procedures  Staff 


11.  HEADQUARTERS 


12.  FIELD  OR  DEPT'L 


V^aMngtoa,  D . C 

I I FIELD 


DEPARTMENTAL 


14.  POSITION  CLASSIFICATION  ACTION 
NEW  1 VICE  I I.  A.  (REAL.  I 


13.  SUBJECT  TO  C.  S.  ID.  DATEOF  APPOINT-  I 20.  LEGAL  RESIDENCE 
RETIREMENT  ACT  MENT  OF  AFFIDAVITS  r— j r— . 

(YES-NO)  (ACCESSIONS  ONLY)  Li-J  CLAIMED  | | PROVED 


21.  REMARKS: 


J I Yea  I 1 STATEfrlorida  1 

ion  is  subject  to  a.ll  applicable  laws,  rules,  and  regulations  and  may  bo  ! 


subject  to  investigation  and  approval  by  the  United  States  Civil  Service  Commies ' on. 
The  action  may  be  corrected  or  canceled  if  not  in  accordance  with  all  requirements. 


ENTRANCE  EFFICIENCY  RATING: 


"fr  U.  3.  GOYERNMtNT  PRINTING  OTFlCti  1950-680293 

4.  PERSONNEL  FOLDER  COPY 


THENTICATtON 


S.  Employee  s name 


S Vi  I BASE  PAY  | OVERTIME  | 


PAY  ROLL  CHANGE  DATA 


m*& I:  -1 


13.  Audited  by 


Vr,o,l,c  step  ioerease. □ PftT  »djustm«nt._ 

IS.  Dote  last  16.  Old  salary 17.  New  salary 

7 equivalent  rale  ra,e 


8.  (a)  Efficienc) 
conduct  reqi 


>mi  1 tJi&h 9 f?5%0.QQ  _ . i^iO#0G  I 

^date  (Fill  in  appropriate  apace*  covering  LWOP  during  following  periods:) 

Oo : ' 


19.  Suspense 
date 


jjfrtccss  LWOP.  Tolai  excess  LWOP -- 


>-rr.. .v^xAf — 

\ jiD  FORM  NO.  1 1 26d 
•1  \ i scribed  by  Comp.  Gen..  U. 

^Ji’WSO.  GeDeral  Regulations  T 


. mm 


Signature  or  Other  Authenticator) * Affif  : «/ 

(Check  applicable  bor  In  cu.  ol  excewt  LWOP) 

□ In  p*T  atera.  at  end  ol  welting  period. 

. □ In  LWOP  .mine  at  end_nf.  weltlne  period. 

I I Initials  of  Clerk 


PAY  ROLL  CHANGE  SLIP— PERSONNEL  COPY 


ft  U.  tt.  GOVERNMENT  PRINTING  OFFICE 


STANDARD  FOR II  SO  (0  PARTS) 
OCTOBER  1946 
PROMULGATED  BV 

CHAPTER  R.l.  FEDERAL  PERSONNEL  MANUAL 
U.  S.  CIVIL  SERVICE  COMMISSION 


CENTRAL  INTELLIGENCE  AGENCY 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR. MISS — MRS. ONE  GIVEN  NAME.  INITIAL(S).  AND  SURNAME)  I 2.  DATE  OF  BIRTH  I 3.  JOU  RN  A L OR  ACTION  NO.  I 4.  DATE 


Mies  Earths  a.  Bond 


This  Is  to  notify  you  of  the  following  action  af feeling  your  employment: 
5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

Transfer  end  Promotion 


4/14/50 


6.  EFFECTIVE  DATE  7.  Cl VI  L SERVI CE  OR  OTHER  LEGA  L A UTH  OR  ITY 


4/16/50 


Reg  8.103 

Schedule  A -6.116  (to 


Sooting  Technician 


8.  POSITION  TITLE 


BByehologlet  OS-ll 

(Porsonnsl  Selection  & Evaluation) 


■ , 9.  SERVICE.  SERIES. 

$4725.00  per  annum  grade,  salary  <33-11 


$5400.00  sent  annum 


Administrative  Staff 
Personnel  Division 
Procurement  and  Placeaont  Branch 
Testing  and  Evaluating  Section 


10.  ORGANIZATIONAL 
DESIGNATIONS 


II.  HEADQUARTERS 


Administrative  Staff 
Personnel  Division 
Testing  and  Standards  Branch 


Washington,  D.C. 


DEPARTMENTAL 


13.  VETERAN'S  PREFERENCE 


15.  16.  17.  APPROPRIATION 

SEX  RACE  I 


P W 


12.  FIELD  OR  DEPT'L 


, ».e, 

FIELD 


DEPARTMENTAL 


14.  POSITION  CLASSIFICATION 

NEW  I VICE  I I.  A.  I REAL  I 


18.  SUBJECT  TO  C.  S.  19.  DATE  OF  APPOINT-  20.  LEGAL  RESIDENCE 
RETIREMENT  ACT  MENT  AFFIDAVITS  »i  riAIMFO  m PRnurn 

(YES— NO)  (ACCESSIONS  ONLY)  * CLAIMED  (J  PROVED 


STATIfXjWlda 


21.  REMARKS:  THIS  ACTION  IS  SUBJECT  TO  ALL  APPLICABLE  LAWS.  RULES.  AND  REGULATIONS  AND  MAY  BE  SUBJECT  TO  INVESTIGATION  AND  APPROVAL  BY 
THE  UNITED  STATES  CIVIL  SERVICE  COMMISSION.  THE  ACTION  MAY  BE  CORRECTED  OR  CANCELED  IF  NOT  IN  ACCORDANCE  WITH  ALL  REQUIREMENTS. 


ENTRANCE  EFFICIENCY  RATING: 


Chief,  Administrative  Staff 

22.  SIGNATURE  OR  OTHER  AUTHENTICATION 


•fr  U.  S.  GOVERNMENT  PRINTING  OFFICE  I 1049  002240 


4.  PERSONNEL  FOLDER  COPY 


STANDARD  FORM  50  (8  PARTS) 
OCTOBER  t S 4 » 

PROMULGATED  BY 

CHAPTER  R.l.  PECEflAL  PERSONNEL  MANUAL 
U.  S.  CIVJL  SERVICE  COMMISSION 


CENTRAL  INTELLIGENCE  AGENCY 

NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR. MISS MRS. — ONE  GIVEN  NAME.  INITIAL  ( S>  . AND  SUBNAME) 

2.  DATE  OF  BIRTH 

3-.  JOURNAL  OR  ACTION  NO. 

J 

4.  DATE 

Mias  Bertha  H.  Rond 

12/16/1921 

12/20/49 

1 — /_liis  is  to  notify  you  of  the  following  action  affecting  your  employment- 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Periodic  Pay  Increase 

lO/SO/ 49 

P»  L*  429  and 

DC I Let.  of  10/28/49 

FROM 

TO 

NONE 

WWII 

Jt 

15. 

16. 

SEX 

RACE 

P 

W 

Tooting  Teohnioiem  OS -9 

OS—9  04600.00  per  annum 

Administrative  Staff 

Personnel  Division  

“Procurement  & Placement  -Branch” 

- Testing  & Evaluating  Section 


Washington,  D.  C. 

I FIELD 


.DEPARTMENTAL 


8.  POSITION  TITLE 


9.  SERVICE.  SERIES, 
GRADE,  SALARY 


10.'  ORGANIZATIONAL 
DESIGNATIONS 


11.  HEADQUARTERS 


12.  FIELD  OR  DEPT'  L 


Testing  Technician  CfS»9 

CIS-0  04725.00  per  annual 

Administrative  Staff 
Personnel  Division  ~ 
Procurement  & Placement^BrantE1 
Testing  & Evaluating  Section 


Washington,  D.  C. 

FIELD 


DEPARTMENTAL 


13.  VETERANS  PREFERENCE 


S-PT. 

10-  P 
DISAB. 

DINT 

OTHER 

NEW 

VICE 

1.  A. 

REAL 

— 

' 

w 

12/4/47 

14.  POSITION  CLASSIFICATION  ACTION 


17.  APPROPRIATION 
FROM: 

TO: 


18.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
(YES NO) 


Yea 


19.  DATE  OF  APPOINT- 
MENT AFFIDAVITS 
(ACCESSIONS  ONLY) 


20.  LEGAL  RESIDENCE 
s CLAIMED  Q PROVED 

1 Horifla 


21  * TurAi?^rnTSrS|1TAcCeTl^u,!Sclnw^5T/.I?i.^^1A/PLICABLE  LAWS-  RULES.  AND  REGULATIONS  AND  MAY  BE  SUBJECT  TO  INVESTIGATION  AND  APPROVAL  BY 
THE  UNITED  STATES  CIVIL  SERVICE  COMMISSION.  THE  ACTION  MAY  BE  CORRECTED  OR  CANCELED  IF  NOT  IN  ACCORDANCE  WITH  ALL  REQUIREMENTS. 

*Laat  Salary  Increase  lo/si/^ 

smcienoy  Hating  - Excellent 
Approved  8/16/49 

Conduct  ftsport  - Satisfactory 
Dated  10/23/49 


ENTRANCE  EFFICIENCY  RATING: 


22.  SIGNATURE  OR  OTHER  AUTHENTICATION 


4.  PERSONNEL  FOLDER  COPY 


U.  6.  GOVERNMENT  PRINTING  OFFICE  I 1840  862240 


FORM  APPROVED. 

BUDGET  BUREAU  No.  8O-RO04. 


STANDARD  FORM  BO  (8  PART) 
UNITED  STATES 
CIVIL  SERVICE  COMMISSION 
OCTOBER  1948 


CENTRAL  INTELLIGENCE  AGENCY 


1.  NAME  (MR, MISS MRS. FIRST MIDDLE  INITIAL LAST) 

aiss  Berths  H.  Bond 

2.  DATE  OF  BIRTH 

12A6/1921 

3.  JOURNAL  OR  ACTION1  No. 

4.  DATE 

This  (s  to  notify  you  of  ihc  following  action  affecting  your  employment ■ 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

7.  Civil  Service  or  other  Legal  Authority 

Ceavereica-Cl&ss.  Act  of  1949 

10-30-49 

Let  ter  - DGI 

— 10—88—49 

FROM 

TO 

| 1 1 0.  POSITION  TITLE  1 

Basting  ^technician 


Administrative  Staff 
Pors  aortal  Division — - 
Procurement  ^Placement  Branch 
Testing  & Evaluating  Section 

Wnaljingtan,  D.  C. 


.60  pear  aiauaa 


I I 


FIELD 


l:X  1 DEPARTMENTAL 


13.  REMARKS 


15.  VETERANS  PREFERENCE 


NONE 

5 PT. 

10  POINT 

WWII 

WWI 

DISAB. 

WIFE 

WIDOW 

17. 

SEX 

IT 

18. 

RACE 

f 

19.  APPROPRIATION 

FROMi 

TOi 

9.  SERVICE,  GRADE, 
SALARY 


10.  ORGANIZATIONAL 
DESIGNATIONS 


II.  HEADQUARTERS 


12.  FIELD  OR  DEPT' L 


Ttestifitg  Technician  es~9 

®5~9  $b6OO,0O  pear  esrrnra 

Administrative  Staff 

Personnel  Division  

Rroourement  & Placement  Rranah 
Testing  & Evaluating  Section 

Vanhlngtoo,  D.  6. 

1 1 FIELD I X I DEPARTMENTAL 


Acting  Gtolcf  „ Persona©!  Division 


14.  SIGNATURE  OR  OTHER  AUTHENTICATION 


1 16.  POSITION 

NEW 

VICE 

YT 

1.  A. 

20.  Subject  to  C.S. 
Retirement  Act 

(YES NO) 


-Yea 


21 . DATE  OF  OAT 

(ACCESSIONS  ONLY) 


«»  » 


</*» 


12.  LEGAL  RESIDENCE 


Elands. 


iJf  U.  S.  GOVERNMENT  PRINTING  OFFICE.  1949  835500 


4.  PERSONNEL  FOLDER  COPY 


STANDARD  FORM  50  (8  PARTI 
UNITED  STATES 
CIVIL  SERVICE  COMMISSION 
OCTOBER  1V.L6 


FORM  APPROVED. 

BUDGET  BUREAU  NO.  S0-R0M. 


CENTRAL  INTELLIGENCE  AGENCY 

NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR.-MISS— MRS.  -FIRST  — MIDDLE  INITIAL- LAST) 

Hiss  Berths  H.  Band 

2.  DATE  OF  BIRTH 

12/16A921 

3.  JOURNAL  OR  ACTION  NO.  4.  DATE 

29  Oot  1948 

This  is  to  notify  you  of  the  following  action 

affecting  your  employ  men  t : 

5 NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Prasotlan 

31  Oot  I9W 

Schedule  A -45 

FROM 

TO 

Testing  Tedtaldna 
ZZ $3978.00 


Executive  for  Afonin  & Bansgament 
Personnel 

Procurement  & Plaoesnsnt 
Testing  ft  Evaluation 


Washington,  D.C. 

i ] FIELD  I ST]  DEPARTMENTAL 


0.  POSITION  TITLE 


9.  SERVICE.  GRADE. 
SALARY 


10.  ORGANIZATIONAL 
‘DESIGNATIONS  • - 


11.  HEADQUARTERS 


12.  FIELD  OR  DEPT  L 


Testing  Technician 

$4479.60  pear  eamra 


Ereoutiv©  for  Admin  & Management 
Personnel  Branch 

Procurenjont  ft  PXacementJMviaion 
Testing  ft  Evaluation  Section 


, D.C. 


DEPARTMENTAL 


•fr  u.  S.  GOVERNMENT  PRINTING  OFFICE.  ^943  783304 


PERSONNEL  FOLDER  COPY 


STANDARD  FORM  SO  (8  PART) 
UNITED  STATES 
CIVIL  SERVICE  COMMISSION 
OCTOBER  1946 


-LINTRAL  INTELLIGENCE ’A 


' I & 1 


NOTIFICATION  OF  PERSONNElP^TION 


1.  NAME  (MR. — MISS — MRS. — FIRST — MIDDLE  INITIAL— LAST) 

2.  DATE  OF  BIRTH 

Hiss  Bertha  H.  Baal 

12/16/1921 

This  is  to  notify  you  of  the  following  action  affecting  your  employment: 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

Bay  Increase  (Periodic)* 

3/&/1948 

FROM 

12  April  19 kQ 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Public  Lew  106  Seo.  kQQ 


testing  TWchnioina 
$3522-60  per  aaana 


Executive  for  Addin.  6 Management 

Personnel  '.-r~T  ■ 

Procumosmt  ft  Tlaoeaent 
looting  & Evaluation 


tfejahinston,  0.  6. 


j I FIELD 


13.  REMARKS 


DEPARTMENTAL 


*&Gust  Salary  Oacreose. . .3/9/1S&7 

Entrance  CIA  Efficiency  Bating. . .Very  flood 
Sated  b/S$/kl 


Conduct 
Oateft  3, 


. .Satisfactory 


15.  VETERAN  S PREFERENCE 


mum  t,  : 


16.  POSITION  CLASSIFICATION  ACTION 


NEW  j VICE 


20.  SUBJECT  TO  C.S.  21.  DATE  OF  OATH 
RETIREMENT  ACT  (ACCESSIONS  ONLY) 

(YES — NO) 


4.  PERSONNEL  FOLDER  COPY 


☆ U.S.  GOVERNMENT  PRINTING  OFFICE:  1W7 7 


STANDARD  FORM  50  (8  PART) 
UNITED  STATES 
CIVIL  SERVICE  COMMISSION 
OCTOBER  1946 


FORM  APPROVED. 

BUDGET  BUREAU  NO.  50-R064. 


CENTRAL  INTELLIGENCE  AGENCY 

NOTIFICATION  OF  PERSONNEL  ACTION 


i/29  Aa 


1.  NAME  (MR.  — MISS--MRS.--FIRST  — MICOLE  INITIAL -LAST) 

Miss  Bertha  K.  Bond 

2.  DATE  OF  BIRTH 

3.  JOURNAL  OR  ACTIOn'NCT 

1 j 

1 DATE 

1/29/L3 

This  is  to  notify  you  of  the  following  action  affecting  your 

employ  men  t : 

5.  NATURE  OF  ACTION  (USE  STANDARD  TERMINOLOGY) 

6.  EFFECTIVE  DATE 

7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Administrative* 

1/29 Aa 

Schedule  a«49 

FROM 

TO 

FIELD 


DEPARTMENTAL 


8.  POSITION  TITLE 


9.  SERVICE.  GRADE. 
SALARY 


10.  ORGANIZATIONAL 
DESIGNATIONS  ' ' 


11.  HEADQUARTERS 

12.  FIELD  OR  DEPT'L 


Testing  Technician 

$3522.60  per  annum 


Executive  for  Admin.  & Management 
Personnel 

Procurement  and  Placement 
Testing  and.  Evaluation  >- 


Wfco&ingtaa,  D.C. 

FIELD 


' DEPARTMENTAL 


13.  REMARK5 


*32*1©  action  ros099G  ara^ployae  ftrxa.  imsgpomxy  Indefinite  status. 


14  SIGNATURE  OR  OTHER 


TICATION 


15,  VETERAN'S  PREFERENCE 


NONE 

* 


DISAB.  WIFE  WIDOW 


16.  POSITION  CLASSIFICATION  ACTION 


NEW  j VICE  I I.  A.  I REAL. 

X 


17. 

SEX 


18 

RAC  El 


19.  APPROPRIATION 
FROM: 

TO: 


20.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
YES— NO) 


21.  DATE  OF  OATH 
(ACCESSIONS  ONLY) 


22.  LEGAL  RESIDENCE. 

flozldn 


•fr  U.  S.  GOVERNMENT  PRINTING  OFFICE,  1948  783384 


4.  PERSONNEL  FOLDER  COPY 


FORM  APPROVED. 

BUOGLT  BUREAU  NO.  50-R0W. 


STANDARD  FORM  50(8  PART} 
UNITED  STATES 
CIVIL  SERVICE  COMMISSION 
OCTOBER  1946 


• ENTRAL  INTELLIGENCE^®??®!  AffiHCS 


NOTIFICATION  OF  PERSONNEL  ACTION 


I NAME  (MR, — MISS— MRS.'  FIRST — MIDDLE  INITIAL  - LAST) 

Hiss  Bertha  H.  Baud 


| 2 DATE  OF  BIRTH  I 3.  JOURNAL  Olt  ACTION  NO  I A DATE 


12/16/19P1 


2 February  19L8 


Ttys  is  to  notify  you  of  the  following  action  affecting  your  employ  merit : 

5.  NATURE  OF  ACTION  (USE  STANDARO  TERMINOLOGY)  j 6.  EFFECTIVE  DATE 

Steep ted  Appointment  (Correct ion)*  j 12/29/1947 

FROM 

, | B,  POSITION  TITLE 


7.  CIVIL  SERVICE  OR  OTHER  LEGAL  AUTHORITY 

Schedule  A-L5 


Testing  Technician 

9.  SERVICE.  GRADE.  $3^02.60  per  annum 

SALARY  S 

j Executive  for  Admin.  & Management 
Personnel 

Procurement  and  Placement 

10.  ORGANIZATIONAL  * . . 

DESIGNATIONS  . . Te8£lS£(fU^  ..  ... 


II.  HEADQUARTERS 


B.  C- 


j I FIELD 

13.  REMARKS 


DEPARTMENTAL 


12.  FIELD  OR  DEPT'L 


DEPARTMENTAL 


•Qorreetico  of  Action  dated  23  January  19^8  to  dura 
correct  Batur©  of  Action  as  loy®e  was  hot  eligible 
for  promotion  and  change  of  position.  Sis  months 

had  not  elapsed  from  date  of  conversion,  ftpevi 8^*®^ 
shown  as  Appointment  by  Transfer. 

Ko-Strike  Affidavit  tea  been  properly  executed. 


15.  VETERAN'S  PREFERENCE 

none|  s pt.  1 lopoiNr- 


*1  I 


F-  - | WWII 

WWI 

other! 

WIDOW  [ 

! 

j 

WOZim  J.  KELLY 
Acting  Chief,  Pereoimol 

YiGNAtUrE  OR  OTHER  .AUTHENTICATION 


16.  POSITION  CLASSIFICATION  ACTION 
NEW  | VICE  i I.  A.  j-REALl 


9/<fO/4Y 


I 19.  APPROPRIATION 

20.  SUBJECT  TO  C.  S 

21.  DATE  OF  OATH  1 

■ RETIREMENT  ACT 

(ACCESSIONS  ONLY) 

FROM: 

TO:  •_ 

(YESi-NO) 

zee 

29  Dec.  19^7 

I.  DATE  OF  OATH  . 22.  LEGAL  RESIDENCE 

(ACCESSIONS  ONLY) 

19  Dec.  19^7  Florida 


& U.  »s:  GOVERNMENT  PRINTING  OTFICE:  194  1 — 722549- 


4.  PERSONNEL  FOLDER  COPY 


FORM  APPROVED. 

'BUDGET  BUREAU  NO.  S0-RW4. 


STANDARD  FORM  50  (B  PART) 

UNHEDSTATES 
CIVIL  SERVICE  COMMISSION 
OCTOBER  1946 

.NTRAL  INTELLIGENCE  SBDSL.^ 


NDARDFORM  50(8  PART) 
UNITED  STATES 
IL  SERVICE  COMMISSION 
OCTOBER  1946 


FORM  APPROVED. 

BUDGET  BUREAU  Ho.  5<^-R0«4. 


.ENTRAL  INTELLIGENCES®®*^ 


NOTIFICATION  OF  PERSONNEL  ACTION 


1.  NAME  (MR.— MISS— MRS. —FIRST— MIODLE  INITIAL— LAST) 


2.  DATE  OF  BIRTH  3.  JOURNAL  OR  ACTION  No.  4.  DATE 

12/26/1931 29  Vocesto ex*  1 


m eg  Bertfea  H.  Bond  | 12/16/1981  | [_  29  Soceabe: 

77i/s  is  notify  you  of  the  following  action  affecting  your  employ ment : 

5.  NATURE  OF  ACTION  (USE  standard  TERMINOLOGY)  | 6.  EFFECTIVE  DATE  I 7.  Civil . SERVICE  OR  OTHER  LEGAL  AUTHORITY 


PlBoesaoat  Assi  stant 

$3397.20  per  Gsmrn 


I 8.  POSITION  TITLE 


9.  SERVICE.  GRADE, 
SALARY 


12/29A7 

TITLE 


8.103 


Testing  TocJmicion  [ 

$3397*20  per  annum 


Executive  for  Mm±n.  & Monagoraont 
Parconnol 

— - io.  organizational  ProcureaEeni  and  Placement 

designations  _ Tenting  and  Evaluation  ■ ■ 


WasWagton,  D.  C. 

9 


11.  HEADQUARTERS 


washing to®,  D*  c« 


FIELD 


DEPARTMENTAL 


12.  FIELD  OR  DEPT'L 


DEPARTMENTAL 


15.  VETERAN'S  PREFERENCE 


NONE  5 PT.  10  POINT  WWII  WWI  OTHER 

DISAB.I  WIFE  IwiDOW 


17  18.  19.  APPROPRIATION 

SEX  RACE 
JP  ^ FROM 

TO. 


1 16.  POSITION. CLASSIFICATION  ACTION  . f 

NEW  VICE  1.  A. 

REAL. 

- '■■■  L 

X 

20.  SUBJECT  TO  C.  S. 
RETIREMENT  ACT 
(YES-NO)  ' 

2 T.  DATE  OF  OATH 
(ACCESSIONS  ONLY) 

.2?.  LEG aL: RESIDENCE 

☆ U.  5.  GOVERNMENT  PRINTING  OFFICE:  t»4  7 — 722546 


4.  PERSONNEL  FOLDER  COPY 


EMPLOYEE  SERIAL  NUMBER 


iEGRTl^ 

(When  Filled  In) 

FITNESS  REPORT 


[SECTION  A GENERAL 

I . NAME  (Last)  (First)  ( Middle ) I 2.  DAT 


'•name  (Last)  (First)  (Middle) 

BOND  Bertha  H. 

2.  DATE  OF  BIRTH  1 3.  SEX 

16  Dec  1921  j Female 

4.  GRADE  3.  SD 

GS-16 

6.  OFFICIAL  POSITION  TITLE 

Executive  Officer 

7.  OFF/DIV/BR  OF  ASSIGNMENT 

DDS/OD/Personnel 

6.  CURRENT  STATION 

Washington,  D.  C. 

9.  CH 

ECK  (X)  TYPE  OF  APPOINTMENT 

10.  CHECK  (X)  TYPE  OF  REPORT 

X 

CAREER  RESERVE  TEMPORARY 

INITIAL 

career-provisional.  (See  instructions  - Section  C) 

ANNUAL 

REASSIGNMENT  EMPLOYEE 

SPECIAL  (Specify): 

special  (Specify): 

IK  DATE  REPORT  DUE  IN  O.P. 

— : 

12.  REPORTING  PERIOD  (From-  to-) 

1 April  1967  - 26  January  1968 

SECTION  B PERFORMANCE  EVALUATION 


W - Weak  Performance  ranges  from  wholly  inadequate  to  slightly  less  than  satisfactory.  A rating  in  this  category  requires 

positive  remedial  action.  The  nature  of  the  action  could  range  from  counseling,  to  further  training,  to  placing  on 
probation,  to  reassignment  or  to  separation.  Describe  action  taken  or  proposed  in  Section  C. 


A - Adequate 


Performance  meets  all  requirements.  It  is  entirely  satisfactory  and  is  characterized  neither  by  deficiency  nor 
excellence. 


P - Prof ic ient  Performance 


S • Strong 


0 - Outstanding  Performance 


s more  thon  satisfactory.  .Desired  results  are  being  produced  in  o proficient  manner. 


Performance  is  characterized  by  exceptional  proficiency. 


s so  exceptional  in  relation  to  requirements  of  the  work  and  in  comparison  to  the  performance  of 


others  doing  similar  work  as  to  warrant  special  recognition. 


SPECIFIC  DUTIES 


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period.  Insert  rating  letter  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  All  employees 
with  supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (indicate  number  of  employees  eupervieed). 


SPECIFIC  DUTY  NO.  I 


RATING 

LETTER 


See  attached  memorandum. 


SPECIFIC  DUTY  NO.  2 


SPECIFIC  DUTY  NO.  3 


SPECIFIC  DUTY  NO.  4 


SPECIFIC  DUTY  NO.  3 


A 


RATING 

LETTER 


RATING 

LETTER 


RATING 

LETTER 


RATING 

LETTER 


Y 

<\ 


\ 


CIFIC  DUTY  NO.  6 


RATING 

LETTER 


OVERALL  PERFORMANCE  IN  CURRENT  POSITION 


Take  into  account  everything  about  the  employee  which  influences  his  effectiveness  in  his  current  position  such  as  per- 
formance of  specific  duties,  productivity,  conduct  on  job,  cooperativeness,  pertinent  personal  traits  or  habits,  and 
particular  limitations  or  talents.  Based  on  your  knowledge  of  employee's  overall  performance  during  the  rating  period, 
place  the  letter  in  the  rating  box  corresponding  to  the  statement  which  most  accurately  reflects  his  level  of  performance. 


45  USE  PREVIOUS  EDITIONS 


SE 


0*0  UP  I 

Eidudod  iron  automatic 
downgrading  ond 
dtlouificollon ' 


RATING 

LETTER 


MEMORANDUM  FOR  THE  RECORD 


$>TVSL 

2 6 JAN  1968 


SUBJECT:  Fitness  Report  - Bertha  H.  Bond  - 1 April  1967-26  January  1968 


1* _ This  report,  occasioned  by  my  reassignment,  represents  not  only  my 
evaluation  of  Miss  Bond's  performance  during  the  specific  reporting  period 
but  also  reflects  the  accumulation  of  observations  made  during  an  association 
of  ten  years--the  last  eight  as  her  immediate  supervisor. 

■ 2.  There  is  nothing  that  I can  add  save  repetition  to  what  I have  said 
of  Miss  Bond  over  the  years.  As  Executive  Officer  of  the  Office  of  Personnel 
she  has  served  as  my  personal  staff  assistant,  as  office  manager,  and  as  senior 
staff  officer.  She  is  a professional  in  the  personnel  field,  and  a competent 
and  gifted  staff  officer  with  an  unusual  talent  for  handling  both  verbal  and 
numerical  material  with  equal  facility.  The  extra  jobs  and  assignments  which 
she  has  performed  are  without  number  and  reflect  the  integrity  and  devotion  to 
duty  which  has  been  characteristic  of  her  attitude  toward  her  job  and  the 
Agency  . _ ___  

In  her'- supervisory  responsibilities',  Miss  Bond' 'lias'  beeri-effecti'Ve\ 
and  she  has  the  respect  and  affection  of  her  subordinates.  Miss  Bond  is  cost- 
conscious  . 


4.  It  is  necessary  to  record  that  Miss  Bond's  performance  suffered  con- 
siderably during  a part  of  the  latter  half  of  the  reporting  period  due  to 
health  problems . I discussed  this  matter  with  her  and  she  placed  herself  under 
medical  supervision.  The  time  and  effort  she  has  expended  in  regaining  her 
health  has  reduced  that  which  she  otherwise  has  given  unstintingly  to  her  work 
for  many  years  on  end,  but  she  has  continued  to  donate  substantial  amounts  of 
her  personal  time  to  her  job  at  the  sacrifice  of  her  personal  life.  I have 
observed  striking  improvement  in  her  work  since  she  has  been  under  medical  care 
and  am  confident  that  she  will  shortly  return  fully  to  her  previous  level  of 
performance.  I have  made  note  of  this  situation  only  to  place  in  proper  per- 
spective any  deficiencies  in  her  performance  during  the  period  involved  which 
may  have  been  noticed  by  others . 

5*  With  due  allowance  for  the  above  circumstance,  I again  rate  Miss 
Bond's  perfonnance  as  Outstanding.* 


I certify  that  I have  seen  this  report. 

. jU- 

B . H . Bond 


Director  of  Personnel 


2 6 APR  1968 

Date 


REVIEWING  qf|FFpS^IA^: 

* No  special  recognition  is  contemplated  at  this  time. 


EMPLOYEE  SERIAL  NUMBER 


FITNESS  REPORT 


SECTION  A 

t.  NAME 


(Laat) 

BOND 


(First)  ( Mtdd 

Bertha . H. 


GENERAL 

(Middle)  2.  DATE  OF  BIRTH  | 3.  SEX  ! 4 . GRADE 

H.  1 6 Dec  1921 


6.  OFFICIAL  POSITION  TITLE 

Executive  Officer 

7.  OFF/OIV/BR  OF  ASSIGNMENT 

DDS/ OD/Pers  onnel 

8.  CURRENT  STATION 

Washington,  D.  C 

9-  CHECK  (X)  TYPE  OF  APPOINTMENT 

10.  CHECK  (X)  TYPE  OF  REPORT 

T EMPORARY 


CAREER -PROVISIONAL  (See  instructions  - Section  C) 


SPEC!  A L (Specify): 


11.  date  report  due  in  o.p. 

30  April  1967 


SECTION  B PERFORMANCE  EVALUATION 


INITIAL 


ANNUAL 


SPECIAL  (Specify): 


12.  REPORTING  PERIOD  (From-  to -) 

1 April  19 66  - 31  March  1967 


REASSIGNMENT  SUPERVISOR 


W - Weak  Performance  ranges  from  wholly  Inadequate  to  slightly  less  than  satisfactory.  A rating  in  this  category  requires 

positive  remedial  action.  The  nature  of  the  action  could  range  from  counseling,  to  further  training,  to  placing  on 
probation,  to  reassignment  or  to  separation.  Describe  action  taken  or  proposed  In  Section  C. 

A - Adequate  Performance  meets  all  requirement s.  It  is  entirely  satisfactory  and  is  characterized  neither  by  deficiency  nor 
excellence.  ^ 

P ■ Proficient  Performance  is  more  than  satisfactory. .^.De sired  .re suits  are  being  produced  in  a proficient  manner., 

$ • Strong  - >.  ...Performance  is  characterized  by  exceptional  proficiency;  ..  v . • .....  — , ....  ' r^. 

0 ’•iQutstanding  Performance  is  so  exceptional  in-relation  to  requirements  of  the  work  and  in  comparison  to  the  performance  of 
others  doing  similar  work  as  to  warrant  special  recognition. 


SPECIFIC  DUTIES 


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period.  Insert  rating  letter  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  All  employees 
with  supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (Indicate  number  of  employees  supervised). 


RATING 

LETTER 


RATING 

LETTER 


RATING 

LETTER 


SPECIFIC  DUTY  NO.  6 


RATING 

LETTER 


RATING 

LETTER 


0 5 OCT  1967 

OVERALL  PERFORMANCE  IN  CURRENT  POSITION 

Take  Into  account  everything  about  the  employee  which  Influences  his  effectiveness Jn  his, current  position  such  as  per- 
formance of  specific  duties,  productivity,  conduct  on  job,  cooperativeness,  pertinent  personal  traits  of  habits,  and 
particular  limitations  or  talents.  Based  on  your  knowledge  of  employee's  overall  performance  during  the  rating  period, 
place  the  letter  in  the  rating  box  corresponding  to  the  statement  which  most  accurately  reflects  his  level  of  performance.. 


RATING 

LETTER 


45  USE- PREVIOUS  EDITIONS 


8 SEP  136/ 


MEMORANDUM  FOR  THE  RECORD 

SUBJECT:  Fitness  Report  - Bertha  H.  Bond  - 1 April  1966- 31  March  1967 


1.  During  the  period  reported,  Miss  Bond  has  continued  to  serve 
as  Executive  Officer  for  the  Office  of  Personnel  with  a broad  range  of 
staff  and  managerial  responsibilities. 

2.  During  a year  characterized  by  a variety  of  "flaps"  and  frequent 
high-priority  requirements  beyond  our  past  experience,  Miss  Bond  has  con- 
tinued to  perform  her  duties  effectively.  While  noting  that  she  has  some 
times  been  tardy  in  performing  routine  tasks,  I attribute  this  to  a high 
volume  of  priority  tasks  rather  than  to  a lessening  of  effort,.’.. 

; 3.  Miss  Bond  has -successfully  delegated  to  the  Assistant  Executive' 
Officer  many  of  the  routine' ‘tasks  which  she  previously  performed  and  has 
assisted  in  his  development  toward  the  assumption  of  greater  responsibili 
ties.  Her  supervisory  relationships  with  the  "front  office"  secretarial 
staff  and  with  the  Administrative  .Staff  have  continued  to  be  excellent. 
She  is  cost-conscious. 

1+.  In  sum,  I would  again  describe  Miss  Bond's  performance  for  the 
period  covered  by  this  report  as  outstanding.  In  view  of  her  promotion 
to  the  GS-l6  level,  no  additional  recognition  is  contemplated. 


Director  of  Personnel 


1 1 SEP  1967 


Date 


I certify  that  I have  seen  this  report. 


B.  H.  Bond 
REVIEWING  OFFICIAL: 


<=2. 


Deputy  Direct or 
for  Support 


Date 


X 3 m 1965 


MEMORANDUM  FOR  THE  RECORD 

SUBJECT:  Fitness  Report  - Bertha  H.  Bond  - 1 April  1964-31  March  1965 


1.  During  this  reporting  period,  Miss  Bond  has  continued  to 
serve  as  Executive  Assistant  to  the  Director  of  Personnel,  a position 
which  embraces  the  functions  of  an  Executive  Officer  and  of  personal 
staff  assistant  to  the  Director  of  Personnel.  In  addition,  she  serves 
as  Executive  Secretary  of  the  Public  Service  Aid  Society  and  as  Vice- 
Chairman  of  the  NWFCU  Credit  Committee. 

2.  While  not  in  the  command  line.  Miss  Bond  has  been  delegated 
broad  authority-  tp-act— on  -behalf-  of  the-  Director  of  Personnel  in  many 
matters.  ’Her  rpal-'-aufhority-''iies-,  however,,  not  .in  her  position  or  -tech- 
nical authorities  but~”in  the  ^recognition  of  her  compete.nc'e7  and  ability, 
by  her  associates  and  her'  widespread  reputation  in  the  Agency  for  exper- 
tise, common  sense,  and  discretion.  Miss  Bond  handles  a tremendous  work- 
load ranging  from  matters  of  the  most  routine  nature  to  those  of  critical 
importance  and  urgency.  She  shows  unusual  judgment  and  sensitivity  in 
differentiating  degrees  of  priority  and  in  identifying  potential  "flap" 
cases  requiring  special  handling.  I have  complete  confidence  in  her 
ability  to  distinguish  those  matters  which  require  my_personal  attention 
from  those  which  are  properly  referred  to  other  elements  of  the  Office 

or  handled  directly  by  herself. 

3-  No  report  of  Miss  Bond's  service  during  the  past  year  would 
be  complete  without  mention  of  her  participation  in  the  Agency’s  efforts 
to  obtain  and,  now,  to  implement  its  early  retirement  legislation.  She 
has  served  as  the  senior  Personnel  staff  officer  in  this  effort  and  is 
now  guiding  the  work  of  the  newly-established  CIA  Retirement  Staff.  She 
also  serves  as  Technical  Adviser  to  the  CIA  Retirement  Board.  No  single 
officer  in  the  Agency  can  claim  the  CIA  Retirement  Act  as  his  individual 
accomplishment;  however,  there  is  in  my  opinion  no  other  officer  in  the 
Agency  whose  personal  contribution  was  greater  than  Miss  Bond's. 

4.  Miss  Bond  is  a person  of  unusual  professional  competence  and 
has  an  understanding  of  the  concept  of  "completed  staff  work"  which  is 
unfortunately  shared  by  all  too  few.  She  has  a highly  developed  talent 
for  written  communication  of  any  kind.  The  one  area  in  which  she  should 
continue  her  efforts  to  improve  is  in  oral  communication^  On  a person- 
to-person  basis,  she  is  an  effective,  logical,  and  persuasive  speaker, 
but  she.  needs  to  overcome  her  excessive  timidity,  in  a .group  situation. 


>ECf?ET 

(When  Filled  In)  ^ 

lEMPLOYEE  SERIAL  NUMBER 


FITNESS  REPORT 


SECTION  A GENERAL 


1.  NAME  (Last)  (First)  (Middle) 

BOND  Bertha  H. 

2.  DATE  OF  BIRTH  3.  SEX 

l6  Dec  1921  Female 

4.  GRADE  5.  SD 

CrS-15 

6.  OFFICIAL  POSITION  TITLE 

Personnel  Officer  Executive  Assistant 

7.  OFF/DIV/BR  OF  ASSIGNMENT 

DPS /OP/ Personnel 

8.  CURRENT  STATION 

Washington,  D.  C, 

9.  CHECK  (X)  TYPE  OF  APPOINTMENT 

10.  CHECK  (X)  TYPE  OF  REPORT 

CAREER  RESERVE  TEMPORARY 

INITIAL 

reassignment  supervisor 

CAREER-PROVISIONAL  (See  instructions  - Section  C) 

X 

ANNUAL 

REASSIGNMENT  EMPLOYEE 

SPECIAL  (Specify): 

special  (Specify):  | 

1 t . DA 

TE  REPORT  DUE  IN  O.P. 

12.  REPORTING  PERIOD  fFrom-  to-) 

1 April  1964  - 31  March  19^5 

SECTION  B PERFORMANCE  EVALUATION 

W - Weak  Performance  ranges  from  wholly  Inadequate  to  slightly  less  than  satisfactory.  A rating  in  this  category  requires 

positive  remedial  action.  The  nature  of  the  action  could  ronge  from  counseling,  to  further  training,  to  placing  on 

probation,  to  reassignment  or  to  separation.  Describe  action  taken  or  proposed  In  Section  C. 


A - Adequate  Performance  meets  all  requirements.  It  Is  entirely  satisfactory  ond  Is  chorocterl led  neither  by  deficiency  nor 
excellence. 


p • Proficient  Performance  is-more-than  satisfactory.  Desired  results. are  being  produced,  in  o proficient  manner. 

S - Strong  cPerformanceisTchbracterized  by  exceptional  proficiency.  - 

0 - Outstanding  Performance! s'so  exceptional  in  relation  to  requirements  of  the  work  and  in-comparison  to  the  performance  of 
others  doing  similar  work'"as  to  warrant  special  recognition.  - - ■ 

SPECIFIC  DUTIES 

List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period.  Insert  rating  letter  which  best  describes  the 
mannor  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  All  employees 
with  supervisory  responsibilities  MUST  bo  rated  on  their  ability  to  supervise  (indicate  number  of  employees  supervised).  


SPECIFIC  DUTY  NO.  1 


RATING 

LETTER 


See  attached  memorandum. 


SPECIFIC  DUTY  NO.  2 

rating 

LETtER 

SPECIFIC  DUTY  NO.  3 

RATING 

LETTER 

SPECIFIC  DUTY  NO.  4 

RATING 

LETTER 

SPECIFIC  DUTY  NO.  S 

RATING 

LETTER 

SPECIFIC  DUTY  NO.  6 

RATING 

LETTER 

i ■ 


| Toke  Into 
formance 
particular 
place  the 

g 

IJ 


OVERALL  PERFORMANCE  IN  CURRENT  POSITION 

r d "Tf! :•  ~ ■ * ,'Y 

account  everything  about  the  employee  which  influences  his  effectiveness  in  his  current  position  such  as  per- 
of  specific  duties,  productivity,  conduct  on  iob,  cooperotivoness,  pertinent  personal  traits  or  habits,  and 
limitations  or  talents.  Based  on  your  knowledge  of  employee’s  overall  performance  during  the  rating  period, 
letter  jn  the  rating  box  corresponding  to  the  statement  which  most  accurately  reflects-hU  level  of  performance. 

r_l«£(5  V.».-  • .*• 


r.L 


„OLETE  PREVIOUS  EDITIONS. 


SECRET 


GROUP  I 

Excluded  front  ovtomatfej 
downgrading  and  i 
dedtrujfcotlan  . 


RATING 

LETTER 


5>  Miss  Bond  has  full  supervisory  responsibility  for  the 
Administrative  Staff  and  for  the  secretarial  staff  of  the  office  of 
the  Director  of  Personnel.  As  previously  reported,  she  discharges 
these  responsibilities  effectively.  She  is  highly  cost  conscious-- 
indeed,  is  inclined  to  be  penurious  to  the  point  of  resisting  the 
innovation  of  worthwhile  employee  services. 

6.  In  sum,  Miss  Bond  has  sustained  the  high  level  of  perform- 
ance which  has  characterized  her  past  service.  She  performs  in  a 
demanding  position  with  a degree  of  excellence  which  fully  merits  an 
overall  rating  of  OUTSTANDING . 


I certify  that  I have  seen  this  report. 


* /^J.  ^Jhrv  ii^£, 

Bertha  H.  Bond 
REVIEWING  OFFICIAL: 


/ J' / ft*'' 

Date 


Deputy  Director  for  Support 


t **  \ 


v ■> 

'•  t1. 


2 


(When  Filled  In) 


FITNESS  REPORT 


EMPLOYEE  SERIAL  NUMBER 


SECTION  A 


I . NAME 


GENERAL 


6.  OFFICIAL  POSITION  TITLE 

Personnel  Officer  Executive  Assistant 

».  CHECK  IX)  TYPE  OF  APPOINTMENT 


7.  OFF/DIV/BR  OF  ASSIGNMENT  6.  CURRENT  STATION 

DDS/OD/Personnel  Washington,  D.  C. 


10.  CHECK  (X)  TYPE  OF  REPORT 


REASSIGNMENT  SUPERVISOR 


mun-jn 


special  (Specify): 


12.  REPORTING  PERIOD  (From-  to-) 


SECTION  B 


1 April  1963  - 31  March  1964 

PERFORMANCE  EVALUATION 


W - Weak  Performance  ranges  from  wholly  Inadequate  to  slightly  less  than  satisfactory.  A rating  In  this  category  requires 

positive  remedial  action.  The  nature  of  the  action  could  range  from  counseling,  to  further  training,  to  placing  on 
probation,  to  reassignment  or  to  separation.  Describe  action  token  or  proposed  In  Section  C. 

A - Adequate  Performance  meets  all  requirements.  It  is  entirely  satisfactory  and  Is  characterized  neither  by  deficiency  nor 
excel lence. 

• P ■ Proficient  Performance  is  more  than  satisfactory.  Desired  results  are  being  produced  In ^ a- proficient  manner. — 

•S  • Strong  Performance  is  characterized  by  exceptional  proficiency.  --a-/  — r — 

P i * * Out  standing  Performance  is  so  exceptional  in  relotion  to  requirements  of  the  work  and  in  comparison  to'the  performance  of 
others  doing  similar  work  os  to  warront  special  recognition. 


SPECIFIC  DUTIES 


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period.  Insert  rating  letter  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  All  employees 
w,th  supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (indicate  number  of  omployeee  supervised), 

SPECIFIC  DUTY  NO.  t ' ' ["RATING 

* LETTER 

See  attached  memorandum. 


SPECIFIC  DUTY  NO.  3 


RATING 

LETTER 


SPECIFIC  DUTY  NO.  4 


RATING 

LETTER 


SPECIFIC  DUTY  NO.  S 


OVERALL  PERFORMANCE  IN  CURRENT  POSITION • 

Take  into  account  everything  about  the  employee  which  influences  his  effectiveness  in  his  current  position  such  as  per- 
formance of  specific  ^duties,  product!  vity,  conduct  on  job,  cooperativeness,  pertinent  personal  traits  or  habits,  and 
particular  limitatif  y.  Based  on  your  knowledge  of  employee’s  overall  performance  during  the  rating  period, 

place  the  letter  in  pc  corresponding  to  the  statement  which  most  accurately  reflects  his  level  of  performance. 

5 MAR  1 


RATING 


RATING 

LETTER 


FORM  4C 
4-62  QJ 


OBSOLETE  previous  editions. 


MEMORANDUM  FOR  THE  RECORD 


2 8 APR  1964 


SUBJECT:  Fitness  Report  - Bertha  H.  Bond 


1.  During  the  period  covered  by  this  report.  Miss  Bond  has  continued  to 
serve  as  Executive  Assistant  to  the  Director  of  Personnel. 

2.  There  is  nothing  I can  add  to  my  previous  observations  about  the  quality 
of  Miss  Bond's  work.  Her  part  in  our  legislative  proposal  for  an  Agency  retire- 
ment program  illustrates  and  typifies  the  performance  which  can  be  expected  of 
her.  With  all  due  regard  to  the  participation  of  the  Legislative  Counsel  in  the 
legislative  drafting  and  the  joint  effort  of  our  offices  in  developing  the  frame- 
work within  which  it  was  presented,  Miss  Bond  personally  did  most  of  the  staff 
work  of  research,  writing,  creating  the  form  of  the  formal  presentation,  and  pre- 
paring for  the  Deputy  Director  of  Central  Intelligence  the  briefing  materials  which 
he  used  in  justifying  this  proposal  before  the  Congressional  committee  concerned. 

On  her  own  initiative  she  developed  comparative  texts  of  the  three  pieces  of  legis- 
lation involved — t’he  Civil  Service-Retirement  Act,  the  Foreign  Service  Retirement 
Act,  and  the  proposed  Agency  Retirement  Act. which  became  one  of  the  most  useful 
tool-s-  of  the  legislative  analysts  in  their  work-‘ron  this  bill.  She  attended’- the 
Congressional  hearings  as  a back-up  witness  and  was  extremely  helpful  in  supplying 
notes  for  the  use  of  the  principals  as  specific  questions  were  raised.  During  this 
period  of  peak  effort,  she  continued  to  perform  the  continuing  functions  of  her 
regular  job.  1 frankly  do  not  know  how  many  hours  of  voluntary  and  uncompensated 
overtime  went  into  this  project.  I do  know  that  she  worked  through  the  night  on 
more  than  one  occasion  to  meet  a deadline.  Through  it  all,  she  maintained  her 
balance  and  good  disposition  and  inspired  unusual  effort  -and  productivity  on  the 
part  of  supporting  personnel  typing  and  reproducing  the  volume  of  material  involved. 

3-  As  stated  before,  Miss  Bond  is  an  excellent  supervisor  and  manager.  She 
is  acutely  cost-conscious. 

4.  In  sum,  I would  continue  to  characterize  Miss  Bond's  performance  as 
Outstanding. 


Director  of  Personnel 


I certify  that  I have  seen  this  report. 


Bertha  H.  Bond 


REVIEWING  OFFICIAL: 


Acting  Deputy  Director  for  Support 


Z 8 APR  1964 

Date. 


Date 

“ GRiiifM 

Excluded  fra®  adtomallc 

HswciTsCiiig  and 

dw»ass)?f«iiM  I 

2 8 APR  1964 


MEMORANDUM  FOR  THE  RECORD 

SUBJECT:  Additional  Recognition  - Bertha  H.  Bond 


Mis  s - Bond  ...was  promoted  . -to  GS-15'  during  the  year 
in  recognition  of  her  past  outstanding  performance.  In 
view  of  her  position,  I do  not  consider  any  additional 
formal  recognition  appropriate  at  this  time. 


Smmett  D.  Echols 
Director  of  Personnel 


seetfET 


(When  Filled  In) 


FITNESS  REPORT 


EMPLOYEE  SERIAL  NUMBER 


Bertha 


SECTION  A 

<•  NAME  (Last)  ( 

BOND  Be 

6.  OFFICIAL  POSITION  TITLE 

Personnel  Officer 

9.  CHECK  (X)  TYPE  OF  APPOINTMENT 


TEMPORARY 


CAREER-PROVISIONAL  (See  Inetmctlone  - Section  C) 


special  (Speclty): 


It.  DATE  REPORT  DUE  IN  O.P. 

30  April  1963 


GENERAL 

(Middle)  2.  DATE  OF  BIRTH  I 3.  SEX  |4.  GRADE 

H.  16  Dec.  21  Female  GS-14 


REASSIGNMENT  SUPERVISOR 


REASSIGNMENT  EMPLOYEE 


SPECIAL  (Speclty): 


12.  REPORTING  PERIOD  (From-  to-) 


SECTION  B 

W - Weak 


A - Adequate 

P - Proficient 
S - Strong  ' ■ 


11  July  1962  - 31  March  1963 


PERFORMANCE  EVALUATION 

Performance  ranges  from  wholly  Inadequate  to  slightly  less  than  sotl sfactory.  A rating  in  this  category  requires 
positive  remedial  action.  The  nature  of  the  action  could  range  from  counseling,  to  further  training,  to  placing  on 
probation,  to  reassignment  or  to  separation.  Describe  action  taken  or  proposed  In  Section  C. 

Performance  meets  all  requirements.  It  is  entirely  satisfactory  and  is  characterized  neither  by  deficiency  nor 
excellence. 

Performance  is  more  than  satisfactory.  Desired  results  are  being  produced’ in  a proficient  manner.  ' — 

Performance'!  s characterized  by.exceptiorial prof iciencyV  “•  ” . • " 7J  :t-  *■ 


’•  U * Outstanding  Performance  j s so  exceptional  in  relation'to  requirement  $ of  the  work  and  in  comparison  to  the  performance  of 
others  doing  similar  work  os  to  warrorit  special  recognition. 


^ __ SPECIFIC  DUTIES 


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period.  Insert  rating  letter  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  Ail  employees 
wit  supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (indicate  number  of  employe e b supervised). 


SPECIFIC  DUTY  NO.  1 


RATING 

LETTER 


See  attached  memorandum. 


SPECIFIC  DUTY  NO.  2 


RATING 

LETTER 


SPECIFIC  DUT  Y NO.  3 


RATING 

LETTER 


SPECIFIC  DUTY  NO.  4 


RATING 

LETTER 


SPECIFIC  DUTY  NO.  9 


RATING 

LETTER 


SPECIFIC  DUTY  NO.  6 


RATING 

LETTER 


OVERALL  PERFORMANCE  IN  CURRENT  POSITION 


Take  into  account  everything  about  the  employee  which  influences  hls  effectiveness  in  his  current  position  such  as  per- 
formance of  specific^  duties,  productivity,  conduct  on  job,  cooperativeness,  pertinent  personal  traits  or  habits,  and 
particular  limitations  or  talents.  Based  on  your  knowledge  of  employee1*  overall  performance  during  the  rating  period, 


lOMA 


PREVIOUS  EDITIONS 


RATING 

LETTER 


$0  APR  196b 

MEMORANDUM  FOR  THE  RECORD 

SUBJECT:  Fitness  Report  - Bertha  H.  Bond. 


1.  As  Executive  Assistant  to  the  Director  of  Personnel,  Miss  Bond 
fills  a multiple  role  as  general  staff  officer,  as  officer  manager,  and 
as  my  personal  staff  assistant.  In  addition,  she  serves  as  Executive 
Secretary  of  the  Public  Service  Aid  Society. 

2.  After  reviewing  Miss  Bond's  previous  Fitness  Reports,  it  is 
difficult  for  me  to  find  any  new  words  to  describe  the  high  caliber  of 
her  performance.  She  is  a person  of  unusual  competence  and  versatility 
and  her  dedication  and  devotion  to  duty  are  complete.  She  has  maintained 
over  the  years  a scope  and  level  of  performance  which  required  a gifted 
mind,  disciplined  work  habits,  and  a high  level  of  energy  and  stamina. 

-Her  continuing-  contributions  - to  the -steady  - improvement- of  the- -Agency ■'  s-  • 
personnel  program  and  to  the  effective  functioning:: of -the --Office: -of 
Personnel'  have-been  -substantial.  .. 

3*  Miss  Bond  is  effective  as  a supervisor  of  the  secretarial  staff 
and  administrative  unit.  She  has  high  standards  of  accomplishment  and 
inspires  her  subordinates  to  meet  them.  She  is  thoughtful,  understanding, 
and  responsive  in  her  relationships  with  her  subordinates  and  patient  and 
constructive  in  instructing  them.  She  has  their  affection  and  their 
respect. 

I+.  I regard  Miss  Bond  as  irreplaceable,  if  not  indispensable,  and 
characterize  her  overall  job  performance  as  outstanding. 


Director  of  Personnel 

I certify  that  I have  seen  this  report. 

Bertha  H.  Bond 
REVIEWING  OFFICIAL: 


Date 


Date 


L.  K.  White 
Deputy  Director 
( Support ) 


1 0 JUL  1962 


\i-jwuij marcs-. 


MEMORANDUM  FOR  THE  FILE 

SUBJECT:  Fitness  Report  for  Miss  Bertha  H.  Bond 


1.  This  rating  covers  an  extended  period  during  which 
the  rating  officer  had  the  opportunity  to  thoroughly  observe 
Miss  Bond's  performance  as  Deputy  Executive  Officer,  Office 
of  Personnel. 

2.  There  is  no  individual  in  the  field  of  CIA  personnel 
activity  who  has  demonstrated  such  a vast  range  of  skills  as 
.a..-.staff  officer,  who  has  greater  depth  of : historic  and  pro- 
fessional knowledge,  - or- who  has  performed  with  greater  objec?,,,... 
tivity,  discretion,  and  dedication.  Indeed,  Miss  Bond's. vast  ... 
range  of  competence,'  total  recollection  and  sheer  effort  can 
only  lead  to  her  rating  as  a truly  outstanding  employee. 

3*  In  terms  of  generally  accepted  principles  of  organiza- 
tion and  division  of  duties,  Miss  Bond  should  make  a conscious 
effort  to  reduce  her  workload  and  resist  the  acceptance  of 
assignments  which  more  properly  should  be  given  to  others. 


I certify  that  I have  seen  this  report. 


Bertha  H.  Bond 
REVIEWING  OFFICIAL: 


esiiiii1  i 

| Excluded  tresn  oalamslic 
donngrsiiiu 
teUwSllsaSsa 


FITNESS  REPORT 


EMPLOYEE  SERIAL  NUMBER 


SECTION  A 


1 . NAME 


(Last) 

BOND 


(First) 

BERTHA 


(Middle) 

H 


GENERAL 


2.  DATE  OF  BIRTH 

16  Dec.  1921 


5.  SERVICE  DESIGNATION  6.  OFFICIAL  POSITION  TITLE 

I Personnel . Officer 


CAREER  STAFF  STATUS 


NOT  ELIGIBLE 


PENDING 


ANNUAL 


SPECIAL  (Specify) 


3.  SEX 

F I GS-1J+ 


7.  OFF/DIV/BR  OF  ASSIONMENT 

DDS/OP/EXSC  Office 


TYPE  OF  REPORT 


REASSIGNMENT/SUPERVISOR 


REASSIGNMENT/EMPLOYEE 


SECTION  B EVALUATION  OF  PERFORMANCE  OF  SPECIFIC  DUTIES 


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period,  insert  rating  number  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  All  employees 
with  supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (indicate  number  of  employees  supervised). 


1 * Unsatisfactory 


SPECIFIC  DUTY  NO.  I 


2 - Barely  adequate  3 • Acceptable  4 - Competent  5 - Excellent  I 6 • Superior 


' As  s i sti-ng  in -geoefal-admin-i  s tf.a-tion— 
of  the  Office  of  Personnel. 


RATING  SPECIFIC  DUTY  NO.  4 
-•NO.  - ■ - -• 


Supervising  administrative  staff  of— r- 
the'  Director  of  Personnel 


SPECIFIC  DUTY  NO.  2 


Formulation  of  personnel  policies, 
procedures  and  standards 


specific  duty  no.  3 Reviewing  for  technicalRANTJNC  specific  duty  no.  e 
accuracy  & sufficiency  correspondence  , 
for  signature  of  D/Pers  and  other  ma-  ° 

terial  prepared  for  dispatch  to  various  components  of  the  Agency. 


RATING  SPECIFIC  DUTY  NO.  5 
NO. 


SPECIFIC  DUTY  NO.  6 


RATING 

NO. 


RATINO 

NO. 


SECTION  C EVALUATION  OF  OVERALL  PERFORMANCE  IN  CURRENT  POSITION 


Take  into  account  everything  about  the  employee  which  influences  his  effectiveness  in  his  current  position  - performance  of  specific 
duties,  productivity,  conduct  on  job,  cooperotiveness,  pertinent  personal  traits  or  habits,  particular  limitations  or  talents.  Based  on 
your  knowledge  of  employee's  overall  performance  during  the  rating  period,  place  the  rating  number  in  the  box  corresponding  to  the 
statement  which  most  accurately  reflects  his  level  of  performance. 


1 - Performance  in  many  important  respects  fails  to  meet  requirements. 

2 - Performance  meets  most  requirements  but  is  deficient  in  one  or  more  important  respects. 

3 - Performance  clearly  meets  basic  requirements. 

4 - Performance  clearly  exceeds  basic  requirements. 

5 • Performance  in  every  important  respect  is  superior. 

6 - Performance  in  every  respect  Is  outstanding. 


SECTION  D DESCRIPTION  OF  THE  EMPLOYEE 


In  the  rating  boxes  below,  check  (X)  the  degree  to  which  each  characteristic  applies  to  the  employee 


RATING 

NO. 


1 - Least  possible  degree 


I 2 • Limited  degree  3 • Normal  degree  4 • Above  average  degree  5 * Outstanding  degree 


RATING 


CHARACTERISTICS 


NOT  NOT 

A PP  LI*  OB* 

CABLE  SERVED 


GETS  THINGS  DONE  ; 


RESOURCEFUL 


ACCEPTS  RESPONSIBILITIES  - 


CAN  MAKE  DECISIONS  ON  HIS  OWN  WHEN  NEED  ARISES 


DOES  HIS  JOB  WITHOUT  STRONG  SUPPORT 


FACILITATES. SMOOTH  OPERATION  OF  HIS  OFFICE 


WRITES  EFFECTIVELY 


SECURITY  CONSCIOUS 


THINKS  CLEARLY 


DISCIPLINE  IN  ORIGINATING,  MAINTAINING  AND  DISPOSING  OF  RECORDS 


OTHER  (Specify): 


SEE  SECTION  mEm  ON  REVERSE  SIDE 


em 


ert  Filled  In) 

I SECTION  E NARRATIVE  DESCRIPTION  OF  MANNER  OF  JOB  PERFORMANCE  

Stress  strengths  and  weaknesses  demonstrated  in  current  position.  Indicate  suggestions  made  to  employee  for  improvement  of  his 
work.  Give  recommendations  for  his  training.  Describe,  if  appropriate,  his  potential  for  development  and  for  assuming  greater  re- 
sponsibilities.  Amplify  or  explain,  if  appropriate,  ratings  given  in  SECTIONS  B,  C,  and  D to  provide  the  best  basis  for  determinino 
future  personnel  actions,  * 


During  the  period  under  review.  Miss  Bond’s  performance  has  fully  sustained 
the  level  of  excellence  recorded  in  prior  reports.  Miss  Bond  exercises  the  key 
role  in  regulating  and  keeping  under  administrative  control  the  considerable 
volume  of  operating  activity  which  gravitates  to  the  Office  of  the  Director  of 
Personnel.  The  uniformly  smooth  and  efficient  operation  of  her  responsibilities 
reflects  an  exceptional  balance  of  judgement,  resourcefulness  and  zeal.  Her 
contributions  in  the  formulation  of  Agency  personnel  management’  policy  are  and', 
have  been  of  uncommon  significance;  in  this  area,  her  real  flair  for  developing 
ideas  is  fortified  by  an  expert  knowledge  of  Government  and  Agency  personnel 
philosophy  and  experience. 


SECTION  F 


CERTIFICATION  AND  COMMENTS 


- BY  EMPLOYEE 

f certify  that  I have  seen  Sections  A,  B,  C,  D and  E of  this  Report. 


. OF  EMPLOYEE 


BY  REVIEWING  OFFICIAL 

WOULD  HAVE  GIVEN  THIS  EMPLOYES  ABOUT  THE  SAME  EVALUATION. 

I WOULD  HAVE  GIVEN  THIS  EMPLOYEE  A HIGHER  EVALUATION.  ’ 

1 WOULD  HAVE  GIVEN  THIS  EMPLOYEE  A LOWER  EVALUATION.  " ’ — 

I CANNOT  JUDGE  THESE  EVALUATIONS.  I AM  NOT  SUFFICIENTLY  FAMILIAR  WITH  THE  EMPLOYEE'S  PERFORMANCE. 
COMMENTS  OF  REVIEWING  OFFICIAL  ~~  


OFFICIAL  TITLE  OF  REVIEWING  OFFICIAL  T Y PED^bPR  I NT  ED  NASjfe/AND  SIGNATURE 

1^  t\ V Director  of  Personnel  Gordon  M.  Stewarb^^’*1' 


SECRET 


in  Filled  In ) 


FITNESS  REPORT 


SECTION  A 


GENERAL 


(First) 

Bertha 


(Middle) 

H. 


2.  DATE  OF  BIRTH 


1 6 December  1921 


3.  SER_VJ.C_e_pESIGNATION  6.  OFFICIAL  POSITION  TITLE 


Personnel  Officer 


CAREER  STAFF  ST  AT  US 


r*OT  ELIGIBLE 


EMPLOYEE  SERIAL  NUMBER 


>21  Female  GS-14 


7.  OFF/DIV/BR  OF  ASSIGNMENT 

DDS/OD/Pers 


TYPE  OF  REPORT 


RE  ASSIGNMENT/SU  PER  VISOR 


REASSIGNMENT/EMPLOYEE 


10.  DATE  REPORT  DUE  IN  O.P. 


SPECIAL  (Specify) 


SECTION  B 


11.  REPORTING  PERIOD 

From  To 

Apr  59  - 30  Sept  60 


EVALUATION  OF  PERFORMANCE  OF  SPECIFIC  DUTIES 


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period.  Insert  rating  number  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  auty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  All  employees 
with  supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (Indicate  number  of  employees  supervised). 


2 - Barely  adequate  |3  - Acceptable  |4  • Competent  |5  - Excellent  6 • Superior 


1 - Unsatisfactory 


SPECIFIC  DUTY  NO.  1 

Assisting  in  general  administration 
of.  the  Office  of  Personnel.  ri..  


SPECIFIC  DUTY  NOi  2 

Formulation  of  personnel  policies, 
procedures  and  standards. 


RATING  SPECIFIC  OUT  Y NO.  A RATING 

N0'  Supervising  staff  of  the  Office  of  the  NO' 

A Director  of  Personnel  including  Admin  6 

Unit  and' Regs  Unit.  'v 


RATING  SPECIFIC  DUTY  NO.  5 
NO. 


RATING 

NO. 


specific  duty  no.  s Reviewing  for  technical  rating  specific  duty  no,  e 
accuracy  & sufficiency  correspondence  N0, 
for  signature  of  D/Pers  and  other  ma-  7 

terial  prepared  for  dispatch  to  varioi.s  comjonents  of  the  Agency. 


SECTION  C 


EVALUATION  OF  OVERALL  PERFORMANCE  IN  CURRENT  POSITION 


RATING 

NO. 


Toke  into  account  everything  about  the  employee  which  influences  his  effectiveness  in  his  current  position  - performance  of  specific 
duties,  productivity,  conduct  on  job,  cooperativeness,  pertinent  personal  traits  or  habits,  particular  limitations  or  talents.  Based  on 
your  knowledge  of  employee’s  overall  performance  during  the  rating  period,  place  the  rating  number  In  the  box  corresponding  to  the 
statement  which  most  accurately  reflects  his  level  of  performance. 


1 - Performance  in  many  important  respects  fails  to  meet  requirements.  rating 

2 - Performance  meets  most  requirements  but  is  deficient  In  one  or  more  important  respects.  N®’ 

3 - Performance  clearly  meets  basic  requirements.  ^ 

4-  Performance  clearly  exceeds  basic  requirements.  ' k O 

-.5  * Performance  in  every  important  respect  is  superior.  »•*...  , •• 

6 - Performance  in  every  respect  is  outstanding.  u 


SECTION  P DESCRIPTION  OF  THE  EMPLOYEE 


In  the  roting  boxes  -below,  check  (X)  the  degree  to  which  each- character!  stic  applies  to  the.  employee  - . - ^ - 


1 - Least  possible  degree  |2 : - Limited  degree  | 3 - Normal  degree.  |4  • Above  average  degree  . . |5  - Outstanding  degree 


C H A R A C T E R l£  T ‘icS 


GETS  THINGS  DONE  . 


RESOURCEFUL  , , 


ACCEPTS  RESPONSIBILITIES  . 1 . 


CAN  MAKE  DECISIONS. ON  HIS  OWNWHEN  NEED.  ARISES 


DOES  HIS  JOB  WITHOUT  STRONG  SUPPORT 


FACILITATES  SMOOTH  OPERATION  OF  HIS  OFFICE 


WRITES  EFFECTIVELY 


SECURITY  CONSCIOUS 


THINKS  CLEARLY 


DISCIPLINE  IN  ORIGINATING,  MAINTAINING  AND  DISPOSING  OF  RECORDS 


OTHER  (Specify): 


SEE  SECTION  mEm.  ON  REVERSE  SIDE 


FORM 

8-38  OBSOLETE  PREVIOUS  EDITIONS. 


SECTION  E 


^SECRfT 

When  Filled  In) 


NARRATIVE  DESCRIPTION  OF  MANNER  OF  JOB  PERFORMANCE 


Stress  strengths  and  weaknesses  demonstrated  in  current  position.  Indicate  suggestions  made  to  employee  for  improvement  of  his 
work.  Give  recommendations  for  his  training.  Describe,  if  appropriate,  his  potential  for  development  and  for  assuming  greater  re- 
sponsibilities. Amplify  or  explain,  if  appropriate,  ratings  given  in  SECTIONS  B,  C,  and  D to  provide  the  best  basis  for  determining 
future  personnel  actions. 


Miss  Bond’s  performance  has  that  rare,  almost  unique,  quality  of  excellence 
which  merits  appraisal  at  the  highest  point  of  the  evaluation  scale.  Through 
selflessness,  vholehearted  identification  with  program  goals,  and  an  alert  and 
intuitive  grasp  of  incipient  problem  situations  which  call  for  new  solutions. 

Miss  Bond’s  role  in  advising  and  assisting  the  Director  of  Personnel  and  members 
of  his  Staff  represents  a contribution  of  inestimable  value  for  the  functioning 
of  the  Agency’s  personnel  management  program.  In  addition  to  the  responsibilities 
reflected  in  the  preceding  sections  of  this  report,  Miss  Bond  serves  as  Secretary 
to  the  Public  Service  Aid  Society.  Blending  a compassionate  understanding  for  the 
difficulties  of  employees  who  experience  acute  personal  problems  with  an  objective 
apprehension  of  the  remedied  courses  which  are  appropriate  to  these  cases,  she 
has  handled  this  work  with  exceptional  effectiveness. 


SECTION  F 


? AcSTZ* 


'■  V : • ‘ CERTIFICATION  AND  COMMENTS  T 


"BY  EMPLOYEE 


I certify  that  J. have  seen  Sections  A,  B , C,  D and  E of  this  Report. 


SIGNATURE  OF  EMPLOYEE 

£■>/. 


- ' BY  SUPERVISOR 


MONTHS  EMPLOYEE  HAS  BEEN  IF  THIS  REPORT  HAS  NOT  BEEN  5HOWN  TO  EMPLOYEE,  GIVE  EXPLANATION 

UNDER  MY  SUPERVISION 


IF  REPORT  IS. NOT  BEING-  MADE.-AT  THIS  TIME,  GIVE  REASON. ..  


REPORT  MADE  WITHIN  LAST  00  DAYS 


EMPLOYEE  UNDER  MY  SUPERVISION  LESS  THAN  00  DAYS 


OTHER  (Spoclfy): 


7 OCT  1950 


OFFICIAL  TITLE  OF  SUPERVISOR 


TYPEp/OR  PRINTED  hLAME  AND  S 


Executive  Officer,  OP  | 

BY  REVIEWING  OFFICIAL 


I WOULD  HAVE  OIVEN  THIS  EMPLOYEE  ABOUT  THE  SAME  EVALUATION. 


I WOULD  HAVE  GIVEN  THIS  EMPLOYEE  A HIGHER  EVALUATION. 


I WOULD  HAVE  GIVEN  THIS  EMPLOYEE  A LOWER  EVALUATION. 


I CANNOT  JUDGE  THESE  EVALUATIONS.  I AM  NOT  SUFFICIENTLY  FAMILIAR  WITH  THE  EMPLOYEE'S  PERFORMANCE. 


( When  Filled  In) 


FITNESS  REPORT  (Part  I)  PERFORMANCE 


TOR  THE  ADMINISTRATIVE  OFFICER:  Consul 

FOR  TOE  SUPERVISOR:  This  report  is  des 
this  evaluation  to  your  supervisor  end 
nflte  where  he  stands  with  you.  Comp  1 
strengths  and  weaknesses.  It  is  also 
under  conditions  specified  in  Regulati 
any  question.  If  this  is  the  initial 
Personnel  no  later  than  30  days  after 

SECTION  A. 


INSTRUCTIONS 

t current  instructions  for  completing  this  report. 

igned  to  help  you  express  your  evaluation  of  your  subordinate  and  to  transmit 
senior  officials.  Organization  policy  requires  that  you  inform  the  subordi- 
etion  of  the  report  con  help  you  prepare  for  a discussion  with  him  of  his 
organization  policy  that  you  show  Part  I of  this  report  to  the  employee  except 
on  20-370.  It  is  recommended  that  you  read  the  entire  form  before  completing 
report  on  the  employee,  it  must  be  completed  and  forwarded  to  the  Office  of 
the  date  indicated  in  item  8,  of  Section  'a'  below. 


( Las t ) 

BOND , 


(First ) 

BERTHA 


OFF  I CE/OI V I SI  ON/BRANCH  OF  ASS  I GNMEN  T 

DDS/OP,  OFFICE  OF  THE  DIR. OF 

7.  GRADE  8.  DATE  REPORT  OUE  IN  OP 

GS-ul  26  NOVEMBER  1957 

10.  TYPEOF  report 
■■■■(  Check  one  )■ 


GENERAL 

(Middle)  2.  DATE  OF  BIRTH  3.  SEX  4.  S 

H. 12/16/21  I F 

IT  OFFICIAL  POSITION  TITLE  L 

FERSO.  ,EXEC. CdFICE  PERSONNEL  OFFICER 

9.  PERIOD  COVERED  BY  THIS  REPORT  (Inclusive  dates )~ 

5 NOVEMBER  1956  - 5 NOVEMBER  1957 


4.  SERVICE  DESIGNATION 


REASS1 GNMEN T- SUPERVI SOR 
REA  SSI  GNMEN  T • EMPLOYEE 


special  (Sped  ly  ) 


SECTION 


JOB  PERFORMANCE  EVALUATION 


| 1 ■ RATING  0n  general  performance  of  duties 

DIRECTIONS:  Consider  ONLY  the  productivity  and  effectiveness  with  which  the  individual  being  rated  has  performed 

his  dutres  during  the  rating  period.  Compare  him  ONLY  with  others  doing  similar  work  at  a similar  level  of  respon- 
sibility.  Factors  other  than  productivity  will  be  taken  into  account  later  in  Section  D. 

1 ■ DOES  NOT  PERFORM  DUTIES  ADEQU  ATEL Y i HE  IS  INCOMPETENT. 

2 - BARELY  A0E0UATE  IN  PERFORM  AN  CEi  ALTHOUGH  HE  HAS  HAD  SPECIFIC  GUIDANCE  OR  TRAINING..  HE  OFTEN  FAILS  TO 

5 CARRY  OUT  RESPONSIBILITIES. 

3 - PERFORMS  MOST  OF  HIS  DUTIES  ACCEPTABLY;  OCCASIONALLY  REVEALS  SOME  AREA  OF  WEAKNESS. 

INSERT  4 ’ PERF0RMS  DUTIES. IN  A COMPETENT.  EFFECTIVE  MANNER. 

RATING  5 " A PERFORMANCE;  CARRIES  OUT  MANY  OF  HIS  RESPONSIBILITIES  EXCEPTIONALLY  WELL. 

NUMBER  6 " PERF0RMS  HIS  DU  T I E S IN  SUCH  An  OUTSTANDING  MANNER  THAT  HE  IS  EQUALLED  BY  FEW  OTHER  PERSONS  KNOWN  TO 
THE  SUPERVISOR. 

COMMENTS; 


FORM  NO. 
I NOV  55 


Uc  /p  i |\  REPLACES  PREVIOUS  EDITIONS 
HD  ir  an  I ) OF  FORMS  45  AND  45»  WHICH 
ARE  OBSOLETE. 


Performance 


. RATINGS  ON  PERFORMANCE  OF  SPECIFIC  DUTIES 


JiEetfET 

(When  Filled  In) 


DIRECTIONS: 

a.  State  in  the  spaces  below  up  to  six  of  the  more  important  SPECIFIC  duties  per 
Place  the  most  important  first.  Do  not  include  minor  or  unimportant  duties. 

b.  Rate  performance  on  each  specific  duty  considering  ONLY  effectiveness  in  perf 

c.  For  supervisors,  ability  to  supervise  will  always  be  rated  as  a specific  duty 
who  supervise  a secretary  only). 

d.  Compare  in  your  mind,  when  possible,  the  individual  being  rated  with  oth 
similar  level  of  responsibility. 

e.  Two  individuals  with  the  same  job  title  may  be  performing  different  dutie 
duties. 

f.  Be  specific.  Examples  of  the  kind  of  duties  that  might  be  rated  ore: 


formed  during  this  rating  period. 

ormance  of  this  specific  duty. 

(do  not  rate  os  supervisors  those 

ers  performing  the  same  duty  at  a 

s.  If  so,  rate  them  on  different 


ORAL  BRIEFING  NAS  AND  USES  AREA  KNOWLEDGE 

GIVING  LECTURES  DEVELOPS  NEW  PROGRAMS 

CONDUCTING  SEMINARS  ANALYZES  INDUSTRIAL  REPORTS 

WRI TING  TECHNICAL  REPORTS  MANAGES  FILES 

CONDUCTING  EXTERNAL  LIAISON  OPERATES  RADIO 

TYPING  COORDINATES  WITH  OTHER  OFFICES 

TAKING  DICTATION  WRITES  REGULATIONS 

SUPERVISING  PREPARES  CORRESPONDENCE 

For  some  jobs,  duties  may  be  broken  down  even  further  if  supervisor  considers 
and  phone  operation,  in  the  case  of  a radio  operator. 


CONDUCTS  INTERROGATIONS 
PREPARES  SUMMARIES 
TRANSLATES  GERMAN 
DEBRIEFING  SOURCES 
KEEPS  BOOKS 
DRIVES  TRUCK 

MAINTAINS  AIR  CONDITIONING 
EVALUATES  SIGNIFICANCE  OF  DATA 
it  advisable,  e.g.,  combined  key 


D E SCR  1 P T I VE 
RATING 

NUMBER 


INCOMPETENT  IN  THE  PERFORMANCE  OF  THIS  DUTY 
BARELY  ADEQUATE  IN  THE  PERFORMANCE  OF  THIS 
DUTY 

PERFORMS  THIS  DUTY  ACCEPTABLY 
PERFORMS  THIS  DUTY  IN  A COMPETENT  MANNER 
PERFORMS  THIS  DUTY  IN  SUCH  A FINE  MANNER 
THAT  HE  IS  A DISTINCT  ASSET  ON  HIS  JOB 


6 • PERFORMS  THIS  DUTY  IN  AN  OUTSTANDING  MANNER 

FOUND  IN  VERY  FEW  INDIVIDUALS  HOLDING  SIMI- 
LAR JOBS 

7 - EXCELS  ANYONE  I KNOW  IN  THE  PERFORMANCE  OF 

THIS  DUTY 


SPECIFIC  DUTY  NO.  1 


Assisting  in  general  3DDG3Daoex[X5Dnt^  material  prepared 


administration  of  Office  of  Personnel 


RATING 

NUMBER 


s . e c i OUT,  NO.  z Formuiation  of 

personnel  policies,  procedures  and 


for  dispatch  to  various  components  o 
the  Agency. 


number  SPEC,f,c  0UTY  N0'  4 Supervising  adminis-  ^ 
trative  staff  of  the  D/Pers. 


JAT 

SPECIFIC  DUTY  NO. 

NUM 

e 

■ 

RATING 

NUMBER 


f i c out,  no.  3 Reviewing  for  technical^ 

accuracy  and  sufficiency  correspondence*^ 
for  signature  of  D/Pers  and  other 


. NARRATIVE  DESCRIPTION  OF  MANNER  OF  JOB  PERFORMANCE 


DIRECTIONS:  Stress  strengths  and  weaknesses,  particularly  those  which  affect  development  on  present  job. 

Miss  Bond  acts  as  a senior  staff  assistant  on  matters  of  Agency  personnel  policy 
and  procedure,  and  in  the  handling  or  coordination  of  daily  personnel  operations  which, 
because  of  their  nature,  sensitivity,  or  general  interest,  must  be  staffed  wholly  or 
in  part  in  the  Office  of  the  Director  of  Personnel.  In  preparation  for  this  duty  she 
keep,  sobers  elf  well  informed  on  personnel  matters  generally  as  well  as  important  cases 

of-current  interest; Her  devotion  to  duty, "-dependability,  thoughtfulness -and  good 

judgement  are  qualities  of  great  value  to  the  entire  Office  of  Personnel.  Discretion 
and  loyalty  to  her  supervisors  is  the  more  notable  when  considered  in  the  light  of 
her  ready  willingness  to  assist  others  in  the  Office  of  Personnel  and  in  other 
components  of  the  Agency. 


SECTION  D. 

DIRECTIONS: 
pertinent  pe 
pare  him  wit 


RATI N G 
NUMBER 


SUITABILITY  FOR  CURRENT  JOB  IN  ORGANIZATION 

Take  into  account  here  everything  you  know  about  the  ind i v idual . . . . p roduc t i vi ty . conduct  In  the  job, 
ersonal  characteristics  or  'habits,  special  defects  or  talents....  and  how  he  fits  in  with  your  team.  Com- 
th  others  doing  similar  work  of  about-  the  same  level. 

1 • DEFINITELY  UNSUITABLE  - HE  SHOULD  BE  SEPARATED 

2 • OF  DOUBTFUL  SU I TAB  I L I TY . . . WOULD  NOT  HAVE  ACCEPTED  HIM  IF  I HAD  KNOWN  WHAT  I KNOW  NOW 

3 • A BARELY  ACCEPTABLE  EM P L 0 Y E E . . . B E LO W AVERAGE  BUT  WITH  NO  WEAKNESSES  SUFFICIENTLY  OUTSTANDING  TO  WAR- 

RANT HIS  SEP  ARAT I ON 

A • OF  THE  SAME  SUITABILITY  AS  MOST  PEOPLE  I KNOW  IN  THE  ORGANIZATION 

5 • A FINE  EMPLOYEE  • HAS  SOME  OUTSTANDING  STRENGTHS 

6 - AN  UNUSUALLY  STRONG  PERSON  IN  TERMS  OF  THE  REQUIREMENTS  OF  THE  ORGANIZATION 

7 • EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK  IN  THE  ORGANIZATION 


IS  THIS  INDIVIDUAL  BETTER  SUITED  FOR  WORK  IN  SOME  OTHER  POSITION  IN  THE  ORGANIZATION! 
EXPLAIN  FULLY: 


3.  Narrative  Description  of  Manner  of  Job  Performance  (continued) 


the  Administrative  Services  of  the  Office  of  Personnel  (preparation  of  the  budget, 
obligation  accounts,  office  security,  space  maintenance,  and  a host  of  related 
duties).  She  performs  these  duties  in  a consistently  fine  manner. 

Miss  Bond  is  a prodigious  worker  which,  when  considered  with  other  qualities 
cited  above,  makes  hers  a truly  outstanding  performance. 


FITNESS  REPORT  (Part  II)  POTENTIAL 


INSTRUCTIONS 


FOR  THE  ADMINISTRATIVE  OFFICER:  Consult  current  instructions  for  completing  this  report. 

FOR  THE  SUPERVISOR:  This  report  is  a privileged  communicat ion  to  your  supervisor,  and  to  appropriate  career  manage- 
ment and  personnel  officials  concerning  the  potenti.il  of  the  employee  being  rated.  It  is  NOT  to  be  shown  to  the 
rated  employee.  It  is  recommended  that  you  read  the  entire  report  before  completing  any  question.  This  report  is 
to  be  completed  only  nfter  the  employee  has  been  under  your  supervision  FOR  AT  LEAST  90  DAYS.  -If  less  than  90  d ay s , 
hold  and  complete  after  the  90  days  has  elapsed.  If  this  is  the  INITIAL  REPORT  on  the  employee,  however,  it  MUST  he 
completed  and  forwarded  to  the  OP  no  later  than  30  days  after  the  due  date  indicated  in  item  8 of  Section  “F“  below. 


SECTION  E. GEN E RAL_ 

'•  NAME  (Last)  (First)  (Middle)  2-  GATE  OF  BIRTH  3-  SEX  4-  SERVICE  DESIGNATION 

BOND,  BERTHA  H.  12/16/21  F ,|  j 

5-  OFF  I CE/D I V I S I on/ BRANCH  OF  ASSIGNMENT  6-  OFFICIAL  POSITION  TITLE 

DDS/0P, OFFICE  OF  THE  DIR. OF  PERS. , EXEC.  OFFICE  PERSONNEL  OFFICER 

7.  GRADE  6.  OATE  REPORT  DUE  IN  OP  9.  PERIOD  COVERED  BY  THIS  REPORT  (Inclusive  dates) 

14  26  NOVEMBER  1957  5 NOVEMBER  1956  - 5 NOVEMBER  1957 


4 • SERV ICE  DESIGNATION 


10.  TYPE  OF  REPORT 

( Ch eck  one) 


DCASS  I GNMCN  T • SUKRVI  SOD 


REASSIGNMENT. employee 


special  (Specify) 


GORDON  M.  STEWART 


OfeEOTQR  OF  PERSONNEL 


SECT  I OH 


ESTIMATE  OF  POTENTIAL 


».  POTENTIAL  TO  ASSUME  GREATER  RESPONSIBILITIES 


DIRECTIONS:  Considering  others  of  his  grade  and  type  of  assignment,  rate  the  employee’s  potential  to  assume  greater 
responsibilities.  Think  in  terms  of  the  kind  of  responsibility  encountered  at  the  various  levels  in  his  kind  of 
work. 

1 • ALREAOY  ABOVE  THE  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 

2 • HAS  REACHED  THE  HIGHEST  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 

/ 3 • MAKING  PROGRESS.  BUT  NEEDS  MORE  TIME  BEFORE  HE  CAN  BE  TRAINED  TO  ASSUME  GREATER  RESPONSIBILITIES 

k 4 . READY  FOR  TRAINING. IN  ASSUMING  GREATER  RESPONSIBILITIES 

5 • WILL  PROBABLY  ADJUST  QUICKLY  TO  MORE  RESPONSIBLE  DUTIES  WITHOUT  FURTHER  TRAINING 
RATING  6 * ALREA0Y  ASSUMING  MORE  RESPONSIBILITIES  THAN  EXPECTED  AT  HIS  PRESENT  LEVEL 

wimRrB  7 ' AN  EXCEPTIONAL  PERSON  WHO  IS  ONE  OF  THE  FEW  WHO  SHOULD  BE  CONSIDERED  FOR  EARLY  ASSUMPTION  OF  HIGHER 

LEVEL  RESPONSIBILITIES 


• SUPERVISORY  POTENTIAL 


DIRECTIONS:  Answer  this  question:  Has  this  person  the  ability  to  be  a supervisor?  I 1 Yes  1 ] No  If  your 
answer  isYES,  indicate  below  your  opinion  or  guess  of  the  level  of  supervisory  ability  this  person  will  reach  AFTER 
SUITABLE  TRAINING.  Indicate  your  opinion  by  placing  the  number  of  the  descriptive  rating  below  which  comes  closest 
to  expressing  your  opinion  in  the  appropriate  column.  If  your  rating  is  based  on  observing  him  supervise,  note  your 
rating  in  the  "actual"  column.  If  based  on  opinion  of  his  potential,  note  the  rating  in  the  "potential"  column. 


D ESCR I PT I VE 

RATING 

NUMBER 


0 • HAVE  NO  OPINION  ON  HIS  SUPERVISORY  POTENTIAL  IN  THIS  SITUATION 

1 - BELIEVE  INDIVIDUAL  WOULD  BE  A WEAK  SUPERVISOR  IN  THIS  KIND  OF  SITUATION 

2 • BELIEVE  INDIVIDUAL  WOULD  BE  AN  AVERAGE  SUPERVISOR  IN  THIS  KINO  OF  SITUATION 

3 • BELIEVE  INDIVIDUAL  WOULD  BE  A STRONG  SUPERVISOR  IN  THIS  SITUATION 

ENTIAL  • DESCRIPTIVE  SITUATION 

a group  doing  the  basic  job  (truck  drivers,  stenographers,  technicians  or  professional  spe- 
cialists of  various  kinds)  where  contact  with  immeoiate  subordinates  is  frequent  (First  line 
super  vs  so  r 


GROUP  OF  SUPERVISORS  WHO  DIDECT 


basic  job  ('Second  line  supervisors) 


A GROUP.  WHO  MAY  OR  MAY  NOT  BE  SUPERVISORS.  WHICH  IS  RESPONSIBLE  FOR  MAJOR  PLANS,  ORGANIZATION 

*nij  poucy  (Executive  level ) 


IMMEDIATE  SUBORDINATES  IS  NOT  FREQUENT 


WHEN  IMMEDIATE  SUBORDINATES”. ACTIVITIES  ARE  DIVERSE  AND  NEED  CAREFUL  COORDINATION 


WHEN  IMMEDIATE  SUBORDINATES  INCLUDE  MEMBERS  O.F  THE  OPPOS 


other  (Specify)' 


enDU  ...»  REPLACES  PREVIOUS  EDITIONS  ^ 

, Nov  55  ^5  (Part  I I ) OF  FORMS  45  AND  45»  WHICH  SR&KET 

ARE  OBSOLETE 


Potential 


SECRET 

(WMn  filled  In  ) 

3 ' INDICATE  THE  APPROXIMATE  NUMBER  OF  MONTHS  THE  RATED  EMPLOYEE  HAS  BEEN  UNDER  YOUR  SUPERVISION 

24  months 

4.  COMMENTS  CONCERNING  POTENTIAL 

I believe  Miss  Bond  is  ideally  situated  in  her  present  position  and  that  her 
value  to  the  Office  and  the  Agency  will  continue  to  increase  in  her  present  capacity. 


SECT  I OH  H. FUTURE  PLANS  ' ' 

'•  training  or  other  developmental  experience  planned  for  the  individual 

Agency  and  external  training  in  accordance  with  established  OP  training  program. 


2-  NOTE  OTHER  FACTORS.  INCLUDING  PERSONAL  C I RCUMSTANCES  . TO  BE  TAKEN  INTO  ACCOUNT  l~N  INDIVIDUAL’S  FUTURE  ASS  I GNMENTSl 


SECTION  I, DESCRIPTION  OF  INDIVIDUAL  

DIRECTIONS:  This  section  is  provided  as  an  aid  to  describing  the  individual  as  you  see  him  on  the  job.  Interpret 

the  words  literally.  On  the  page  below  arc  a series  of  statements  that  apply  in  some  degree  to  most  people.  To 

the  lett  of  each  statement  is  a bos  under  the  heading  "category."  Read  each  statement  and  insert  in  the  box  the 

category  number  which  best  tells  how  much  the  statement  applies  to  the  person  covered  by  this  report. 

X • HAVE  NOT  OBSERVED  THIS:  HENCE  CAN  GIVE  NO  OPINION  AS  TO  HO*  THE  DESCRIPTION  APPLIES  TO  THE 
INDIVIDUAL 

1 * APPLIES  to  THE  INDIVIDUAL  TO  The  LEAST  possible  oegree 
CATEGORY  NUMBER  2 • APPLIES  TO  INDIVIDUAL  TO  A LIMITED  DEGREE 


3 • APPLIES  TO  INDIVIDUAL  TO  AN  AVERAGE  “’DEGREE  .. 

A -..APPLIES  TO  INDIVIDUAL  TO'  AN  ABOVE  AVERAGE  DEGREE  V*'*-'- 

APPL-I  ES  TO  . I N D I V I DU  AL  .:TO  AN  ^ OU^S-f-A'N 0 I NG-  DEGREE  : . ..r. 


CATEGORY 

' 'STATEMENT’ 

CATEGORY 

‘ STATEMENT’”-' 

-C  ATE  GORY 

STATEMENT--  j 

4 

1.  ABLE  to  see  another’s' 

POINT  Of  VIEW 

5 

II.  HAS  HIGH  STANDARDS  OF 
ACCOMPL  1 SHMEN  T 

4 

2 1 - 

IS  EFFECTIVE  IN  DISCUS- 
SIONS.WITH  ASSOCIATES 

3 

2. 

CAN  MAKE  DECISIONS  ON  HIS 
OWN  WHEN  NEED  ARISES 

4 

1 2 

SHOWS  ORIGINALITY 

4 

2 2- 

IMPLEMENTS  DECISIONS  RE- 
CAROL  £SS  Of  OWN  FEELINGS 

5 

3- 

HAS  INITIATIVE 

4 

1 3 

ACCEPTS  RESPORSI  Oil  1 • 
TIES 

5 

23- 

IS  THOUGHTFUL  OF  OTHERS 

4 

4. 

IS  ANALYTIC  IN  HIS  THINK- 
1 N G 

3 

14. 

A DM  ITS  HIS  ERRORS 

4 

24- 

WORKS  WELL  UNDER  PRESSURE 

4 

5- 

STRIVES  CONSTANTLY  FOP 
NEW  KNOWLEOGE  AND  IDEAS 

5 

1 5. 

RESPONDS  WELL  TO  SUPER- 
VI  SION 

5 

25. 

DISPLAYS  JUDGEMENT 

6 . 

KNOWS  WHEN  TO  SEEK 
A3SI  STANCE 

4 

16. 

DOES  MIS  JOB  WITHOUT 
STRONG  SUPPORT 

3 

26  - 

IS  SECURITY  CONSCIOUS 

5 

7 . 

CAN  01 T ALONG  WITH  PEOPLE 

4 

1 7- 

COMES  UP  WITH  SOLUTIONS 
TO  P RO  0 L EM  S 

4 

27- 

IS  VERSATILE 

4 

B . 

HAS  MEMORY  FOR  FACTS 

5 

1 0. 



IS  OBSERVANT 

5 

20. 

HIS  CRITICISM  IS  CON- 
STRUCT! VC 

5 

9- 

OtTS  THINGS  DONE 

4 

t 9- 

THINKS  CLEARLY 

5 

29. 

FACILITATES  SMOOTH  OPERA- 
TION OF  HIS  OFFICE 

3 

10. 

CAN  COPE  WITH  EMERGENCIES 

5 

20. 

COMPLETES  ASSIGNMENTS 
WITHIN  ALLOWABLE  TIME 
L 1 M ( T S 

/ 

30. 

DOES  NOT  REOUIRC  STRONG 
AND  CONTINUOUS  SUPERVI- 
SION 

S£^2f{ET 


FITNESS  REPORT  (Parti)  PERFORMANCE 


INSTRUCTIONS 

FOR  THE  ADM INI  STRATI VE  OFFICER:  Consult  current  instructions  for  completing  this  report. 

FOR  THE  SUPERVISOR:  This  report  is  designed  to  help  you  express  your  evaluation  of  your  subordinate  and  to  transmit 
this  evaluation  to  your  supervisor  and  senior  officials.  Organization  policy  requires  that  you  inform  the  subordi- 
nate where  he  stands  with  you.  Completion  of  the  report  can  help  you  prepare  for  ^ discussion  with  him  of  his 
strengths  and  weaknesses.  It  is  also  organization  policy  that  you  show  Part  I of  this  report  to  the  employee  except 
under  conditions  specified  in  Regulation  20-370.  It  is  recommended  that  you  read  the  entire  form  before  completing 
any  question.  If  this  is  the  initial  report  on  the  employee,  it  must  be  completed  arid  forwarded  to  the  Office  of 
F ersonne 1 no  later  than  30  days  after  the  date  indicated  in  item  8,  of  Section  "a"  below, 

SECTION  A.  GENERAL  “ — 

'■  NAME  (Last)  (First)  (Middle)  2,  DATE  OF  BIRTH  3.  SEX  4.  £ DESIGNATION 

BOND,  Bertha  H.  16  December  21  F 

5.  OFF  I CE/OI V I S I ON/ BRANCH  OF  ASSIGNMENT  6-  OFFICIAL  POSITION  TITLE  — 

DDS/OP jDD/PERS/P&DjISXECTJTIVE  OFFICE  PERSONNEL  OFFICER 

7.  GRADE  8.  DATE  REPORT  DU  E IN  OP  PERI00  COVERED  BY  THIS  REPORT  ( Tnc  1 us  rve — Ua~t^e~S~)—  ' 

GS-llt  26  November  1956 5 November  1955  - 5 November  19 $6 


(First ) 

(Middle)  2. 

Bertha 

H. 

ASS  1 GNMENT 

6 • 

DES I GNAT  I ON 


5.  OFF  I CE/0 I V I S I ON/ BRANCH  OF  ASSIGNMENT 

DPS/OP, DP/PERS/P&D, EXECUTIVE  OFFICE 

7.  GRADE  8.  DATE  REPORT  DUE  IN  OP 

GS-llt  26  November  1956 

I 0 . TYPE  OF  REPORT  mmi 

(Chock  one)  — 


REASSl CNMENT- SuPERVI SOR 
REASSI GNMENT- EMPLOYEE 


special  (Spec i fy ) 


nr  (p  . . \ REPLACES  PREVIOUS  EDITIONS 
Ho  (r  ar  l I ) OF  FORMS  45  AND  45*  WHICH 
ARE  OBSOLETE. 


Performance 


^SrEC^KY 

(When  Filled  In) 


2-  RATINGS  ON  PERFORMANCE  of  SPECIFIC  DUTIES 


DIRECTIONS:  “ " 

a.  state  in  the  spaces  below  up  to  six  of  the  more  important  SPECIFIC  duties  per 
Place  the  most  important  first.  Do  not  include  minor  or  unimportant  duties. 

b.  Rate  performance  on  each  specific  duty  considering  ONLY  effectiveness  in  perf 

c.  For  supervisors,  ability  to  supervise  will  always  be  rated  as  a specific  duty 
who  supervise  a secretary  only). 

d.  Compare  in  your  mind,  when  possible,  the  individual  being  rated  with  oth 
similar  level  of  responsibility. 

e.  Two  individuals  with  the  same  job  title  may  be  performing  different  dutie 
duties. 

Examples  of  the  kind  of  duties  that  might  be  rated  are: 


formed  during  this  rating  period 

ormence  of  this  specific  duty. 

(do  not  rate  as  supervisors  those 

lers  performing  the  same  duty  at  a 

s.  If  so,  rate  them  on  different 


f.  Be  specific. 


ORAL  BRIEFING 
GIVING  LECTURES 
CONDUCTING  SEMINARS 
WRITING  TECHNICAL  REPORTS 
CONDUCTING  EXTERNAL  LIAISON 
TYPING 

TAKING  DICTATION 
SUPERVISING 

— , . 1 nor  hkc.0  \^KJKKC,or\jri UtZNUt. 

g.  tor  some  jobs,  duties  may  be  broken  down  even  further  if  supervisor  considers 
and  phone  operation,  ip  the  case  o^  a „radio  operator. 


HAS  AND  USES  AREA  KNOWLEDGE 
DEVELOPS  NEW  PROGRAMS 
ANALYZES  INDUSTRIAL  REPORTS 
MANAGES  FILES 
OPERATES  RADIO 

COORDINATES  WITH  OTHER  OFFICES 
WRITES  REGULATIONS 
PREPARES  CORRESPONDENCE 


CONDUCTS  INTERROGATIONS 
PREPARES  SUMMARIES 
TRANSLATES  GERMAN 
DEBRIEFING  SOURCES 
KEEPS  BOOKS 
DRIVES  TRUCK 

MAINTAINS  AIR  CONDI  TI0N1NG 
EVALUATES  SIGNIFICANCE  OF  DATA 
it  advisable,  e.g. , combined  key 

i I '0.'.  C.  -,C  Z.  Cl 


DESCR I PTI VE 
RATING 
NUMBER 


INCOMPETENT  IN  THE  PERFORMANCE  OF  THIS  DUTY 
BARELY  ADEQUATE  IN  THE  PERFORMANCE  OF  THIS 
DUTY 

PERFORMS  THIS  DUTY  ACCEPTABLY 
PERFORMS  THIS  DUTY  IN  A COMPETENT  MANNER 
PERFORMS  THIS  DUTY  IN'  SUCH  A FINE  MANNER 
THAT  HE  IS  A DISTINCT  ASSET  ON  HIS  JOB 


6 - PERFORMS  THIS  DUTY  IN  AN  OUTSTANDING  MANNER 

FOUND  IN  VERY  FEW  INDIVIDUALS  HOLDING  SIMI- 
LAR JOBS 

7 - EXCELS  ANYONE  I KNOW  IN  THE  PERFORMANCE  OF 

TH I S DUTY 


SPECIFIC  OUTYNO. | 

Assisting  in  General  Administration 
of  Office  of  Personnel 

SPECIFIC  DUTY  MO.  2 

Formulation  of  Personnel  Policies, 
Procedures  and  Standards 


SfECIfIC  DUTY  NO.  3 

Executive  Review  of  Policies,  Bro- 
cedures  and  Standards 


RATING|  SP  E Cl  F I C DUTY  NO.  4 
NUMBER 


RATING 

NUMBER 


7 


RATING 

NUMBER 


3-  NARRATIVE  DESCRIPTION  OF  MANNER  OF  JOB  PERFORMANCE 


Office  of  Personnel  Budget  Officer 


specific  duty  no.  5 

Various  Board  and  Committee 
Assignments 


SPECIFIC  DUTY  NO.  6 

" ■■]--- O'- 


r 


c ■' 


RAT  IN  G 
NUMBER 


RATING 
I > UMBER 


DIRECTIONS:  Stress  strengths  and  weaknesses,  particularly  those  which  affect  development  on  present  job. 

Miss  Bond  ranks  high  among  the  group  of  truly  dedicated  people  in  the  Agency.  Long 
hours,  tedious  and  distasteful  assignments  mean  nothing  to  her  in  relation  to  her 
repeatedly  demonstrated  desire  and  capability  to  get  the  job  done.  Her  excellent 
judgment  and  versatility  in  the  field  of  personnel  and  general  administration  place 
her  in  a Superior  category  in  aid  phases  of  her  performance . - 


SECTION  0. 


SUITABILITY  FOB  CURRENT  JOB  IN  ORGANIZATION 


DIRECTIONS:  Take 

perfinenf  per 

pore  him  with 
l 


RATING 

NUMBER 


onll  We0  “!C°Un!-  here  !V"ythi"g  yOU  kno*  8bout  the  individual  . .. productivity,  conduct  in  the  j 

..h  '*7 actons  tics  or  habits,  special  defects  or  faiants and  how  he  fits  in  with  your  team.  C 

others  doing  similar  work  of  about  the  same  level. 

- DEFINITELY  UNSUITABLE  • HE  SHOULD  BE’SEPARATEO  ' 

• OF  DOUBTFUL  SU I T A 8 I L I TY . . . WOU L D NOT  HAVE  ACCEPTED  HIM  IF  I HAD  KNOWN  WHAT  I KNOW  NOW 
RAnHiI  SEPAfil^ON  EMPL0YE£:•••8ELa,,  AVERAGE  BUT  WITH  NO  WEAKNESSES  SUFFICIENTLY  OUTSTANDING 

• OF  THE  SAME  SUITABILITY  AS  MOST  PEOPLE  I KNOW  IN  THE  ORGANIZATION 

- A FINE  EMPLOYEE  • HAS  SOME  OUTSTANDING  STRENGTHS 

“VSUALLY  5TR0NG  A E R SON  IN  TERMS  OF  THE  REQUIREMENTS  OF  THE  ORGANIZATION 

- EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK  IN  THE  ORGANIZATION 


ob, 

Com- 


S THIS  I NO  I V 
explain  fully 


I DUAL  BETTER  SU  I TEO  FOR  WORK  IN  SOME  OTHER  POSITION  IN  THE  ORGANIZATION?  f 1 yes  „ o . 


S^etfET 


■yC 


SE£fti£T 

(Wired  Filled  In; 


FITNESS  REPORT  (Part  II)  POTENTIAL 


: ■ INSTRUCTIONS  ? 

FOR  THE  ADMINISTRATIVE  OFFICER:  Consult  current  instructions  for  completing  this  report. 

'•  . . ? ? 

FOR  THE  SUPERVISOR:  This  report  is  a privileged  communication  to  your  supervisor,  and  to  appropriate  career  manage- 
ment and  personnel  officials  concerning  the  potential  of  the  employee  being  rated.  It  is  NOT  to  be  shown  to  the 
ratf’d  employee.  It  is  recommended  that  y cj  u read  the  entire  report  before  completing  any  question.  Th  i s report  is 
to  be  completed  only  after  the  employee  has  been  under  your  supervision  FOR  AT  LEAST  90  DAYS.  If  less  than90<Iays, 
hold  and  complete  after  the90days  has  elapsed.  If  this  is  the  INITIAL  REPORT  on  the  employee,  however,  it  MUST  be 
completed  and  forwarded  to  the  OP  no  lateip  than  30  days  after  the  due  date  indicated  in  item  8 of  Section  “E*1  below. 


SECTION  E.  GENERAL 

’•  (Last)  (First)  (Middle)  2.  DATE  OF  0IRTH  3-  SEX  4 ■ S_EJLV_I_C.F  D E S I GN  A T I 0 N 

' BOND, Bertha H. 16  December  21 F 

5-  0,F  F I CE/D  I V I S I on/ BR  ANCH  OF  ASSIGNMENT  6-  OFFICIAL  POSITION  tlTLE  ~ ■■■ 

DPS , OP ,DD/PERS/P£D  .EXECUTIVE  OFFICE  PERSONNEL  OFFICER 


(Middle)  2.  DATE  OF  BIRTH  3.  SEX 

H. 16  December  21 F 

6.  OFFICIAL  POSITION  TJ  TLE  

PERSONNEL  OFFICER 

9.  PERIOD  COVERED  BV  THIS  REPORT  (inclusi 

5 November  1955  - 5>  November  19i?6 


7.  qRADE  8-  DATE  REPORT  DUE  IN  OP 

GS-lU 26  November  19S>6 


3.  SEX 

F 

4 . 

S JLfLVJ  _C£- 

TLE 

-J 

10.  UYPE  OF  REPORT 
( Ch eck  on  e ) 


ini  Tin 
ANNUAL 


REASSI  GNMEN  T • S U P E fi  V I SOR 
REASSI  GNMEN  T • EMPLOYEE 


special  ( Spec i fy ) 


SECTION  f. 

*v 

CERTIFICATION 

1.  FOR  THE  RATER: 

1 C p-"’-— — — — 

— - 

F THE  INDIVIDUAL  BEING  RATED 


C..  SUPERVISOR'S  OFF  I C I AL  _Tl  TLE-  ... 


Ixecutive  Officer,  Ofc  Persoru* 


RE-PORT  AND  N 0 T E D-  AN  V-  D I F F E R EN  CE  OF  OPINION  IN  ATTACHED  MEMO 


C L-/C»U-A-Tl  lQ  Cn_rLC\  . 


< . POTENT  I AL 

DIRECTIONS:  ~ 
respon  sibi 1 i 
work. 


re- ur^ruTtw  i 


TO  ASSUME  GREATER  RESPONSIBILITIES  x 

Considering  others  of  his  grade  and  tjpe  of  assignment,  rafte  employee's  potential  to  assume  greater 

ties.  Think  in  terms  of  the  kind  of  responsibility  encountered  at  the  various  levels  in  his  kind  of 


BSfl 

5ig9 


m 


RATING 

NUMBER 


ALREADY  ABOVE  THE  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 

HAS  REACHED  THE  HIGHEST  LEVEL  AT  WHICH  SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED 

MAKING  PROGRESS.  BUT  NEEDS  MORE  TIME  BEFORE  HE  CAN  BE  TRAINED  TO  ASSUME  GREATER  RESPONSIBILITIES 
REAOY  FOR  TRAINING  IN  ASSUMING  GREATER  RESPONSIBILITIES 

WILL  PROBABLY  ADJUST  QUICKLY  TO  MORE  RESPONSIBLE  DUTIES  WITHOUT  FURTHER  TRAINING 
ALREADY  ASSUMING  MORE  RESPONSIBILITIES  THAN  EXPECTED  AT  HIS  PRESENT  LEVEL 

AN  EXCEPTIONAL  PERSON  WHO  IS  ONE  OF  THE  FEW  WHO  SHOULD  BE  CONSIDERED  FOR  EARLY  ASSUMPTION  OF  HIGHER 
LEVEL  RESPONSIBILITIES 


2-  SUPERVISORY  POTENTIAL 

DIRECTIONS:  Answer  this  question:  Has  this  person  the  ability  to  be  a supervisor?  (y^J  Yes  [ ] No  If  your 
answer  is  YES,  indicate  below  your  opinion  or  guess  of  the  level  of  supervisory  ability  this  person  will  reach  AFTER 
SUITABLE  TRAINING.  Indicate  your  opinion  by  placing  the  number  of  the  descriptive  rating  below  which  comes  closest 
to  expressing  your  opinion  in  the  appropriate  column.  If  your  rating  is  based  on  observing  him  supervise,  note  your 
rating  in  the  "actual M column.  If  based  on  opinion  of  his  potential,  note  the  rating  in  the  "potential"  column. 


DESCR I PT I VE 
RATING 
NUMBER 


0 - HAVE  NO  OPINION  ON  HIS  SUPERVISORY  POTENTIAL  IN  THIS  SITUATION 

1 • BELIEVE  INDIVIDUAL  WOULD  BE. A WEAK  SUPERVISOR  IN  THIS  KIND  OF  SITUATION 

2 • BELIEVE  INDIVIDUAL  WOULD  BE  AN  AVERAGE  SUPERVISOR  IN  THIS  KIND  OF  SITUATION 

3 • BELIEVE  INDIVIDUAL  WOULD  BE  A STRONG  SUPERVISOR  IN  THIS  SITUATION 


')  POTENT. I 

? 'u.’j  ;• 


9 | '•  . ; C 'Q  7.C  V DESCRIPTIVE  SITUATION 

g.iioUj^  d o 4 n the  8 a s i j o b..  ( t r u.cfc^  drivers,  .s^.e  qo  g r a ph  e r^s  , ^ t e ch  n ij:  i /in^  o r professional  spe* 
dalists  of  various  kinds/  where  "Contact  with  immediate  subordinates  is'  freq\jent  (First  line 
isuper  Visor)  ~ ; \ • : j •**  j )C 

a GROUP  Of  SUPERVISORS  who  DIRECT  the  basic  job  ('Second  line  supervisors) 

A GROUP,  WHO  MAY  OR  MAY  NOT  BE  SUPERVISORS,  WHICH  IS  RESPONSIBLE  FOR  MAJOR  PLANS,  ORGANIZATION 

anq  policy  (Executive  level) 

WHEN  CONTACT  WITH  IMMEDIATE  SUBORDINATES  IS  NOT  FREQUENT 


'WHC-N  IMMEDIATE  SUBORDINATES'  ACTIVITIES  ARE  O l'  V ERSE  AND  N'EED  C A^«  E FUt  COORDINATION 

—LI  d 1 •'  • . v,  )<F  "''v  ’ " 'i  • r-  , ■;  -t  ) ' r 


WHEN  IMMEDIATE  SUBORDINATES  INCLUDE  MEMBERS  OF  THE  OPPOSITE  SEX 


other  ( Spec  i fy  ) 


. .REPLACES  PREVIOUS  EDITIONS 

45  (Part  II  ) OF  forms  45  and  45*  WHICH 
ARE  OBSOLETE. 


:ret 


Potential 


-SECRET 

( When  Fi tied  In) 


3-  INDICATE  THE  APPROXIMATE  NUMBER  OF  MONTHS  THE  RATED  EMPLOYEE  HAS  BEEN  UNDER  YOUR  SUPERVISION 

48 

4.  COMMENTS  CONCERNING  POTENTIAL 

Mies  Bond  has  the  capability  of  performing  creditably  the  duties  of  most  Office  of 
Personnel  Division  or  Staff  Chiefs,  as  well  as  those  of  the  Executive  Officer  and 
a Deputy  Director  of  Personnel. 


section  h. 


FUTURE  PLANS 


I.  TRAINING  OR  OTHER  DEVELOPMENTAL  EXPERIENCE  PLANNED  fOR  THE  INDIVIDUAL 


Operational  and  special  formal  training  will  be  provided  as  time  will  permit. 

Rotation  to  other  positions  will  depend  upon  the  needs  of  thej j Career  Service. 

There  is  no  plan  at  present  to  reassign  her. 


2.  NOTE  OTHER  FACTORS.  INCLUDING  PERSONAL  CIRCUMSTANCES.  TO  BE  TAKEN  INTO  ACCOUNT  IN  INDIVIDUAL'S  FUTURE  ASSIGNMENTS 


SECTION  I. 


DESCRIPTION  OF  INDIVIDUAL 


20-  COMPLETES  ASSIGNMENTS 
WITHIN  ALLOWABLE  TIME 
LIMITS 


HIS  CRITICISM  IS  CON  - 


FACILITATES  SMOOTH  OPERA- 
TIONOFHISOFFICE 


DOES  NOT  REQUIRE  STRONG 

and  continuous  supervi- 
sion 


FITNESS  REPORT 


The  Fitness  Report  is  an  important  factor  in  agency  personnel  management . It  seeks  to  provide: 

1.  The  agency  selection  board  with  information  of  value  when  considering  the  application  of 

an  individual  for  membership  in  the  career  service : and 

2 . A periodic  record  of  job  per/ormance  a<  an  aid  to  the  effective  utilisation  of  personnel. 


I NSTRU CTIONS _ 

TO  THE  ADMIN  I STR ATI VE  OR  PERSONNEL  OFFICER:  Consult  current  administrative  instructions  r 7h 

and  transmittal  of  this  report. 

TO  THE  SUPERVISOR:  Read  the  entire  form  before  attempting  to  complete  any  item.  As  e r v i so  r 

directs  and  reviews  the  wo  r k of  the  ind  i vidua/,  you  have  primary  r e s pon  s i bi  1 i ty  for  eva  fun  ting  his  s t r e 
nesses,  and  on-the-job  /ec(iv<neis  as  revealed  by  his  day-to-day  activities.  If  this  individual  ha 
your  supervision  for  less  than  30  days,  you  will  collaborate  with  h Myjr^vious  aup  e f v i sor  a to  make  sur 
is  accurate  and  complete.  Primary  responsibility  rests  with  the  **  ••  frfl—  -a*  fitted  th 

out  the  period  this  individual  has  been  under  your  supervision,  youahave  discharged  your  supervisory  r 
ties  by  frequent  discussions  of  his  work,  so  that  in  e general  way  le  knows  where  he  stands.  Bf 


e initiation 


who  assigns, 
n g t h s , we  ak  - 
s been  unc/er 
e the  repo r t 
af , through- 


A (Next  due  date-  5Nov56) 


Con.Vc/l 


-3J.°e5T 


IT  IS  OPTIONAL  WHETHER  OR  NOT  THIS  FITNESS  REPORT  I S' SHOWN  TO  THE  PERSON 


1.  NAME  (Last) 

BOND,  Bertha  H. 

5-  DATE  OF  ENTRANCE  ON  0* 

5Nov5l  : . : 

■9.  NATURE  OF  "ASSIGNMENT” 


SE 

(First) 


U TY  6 - OF F 1 1 

"Personnel 


SB  DEPARTMENTAL  I , ,7  ] :F  I E L 0 


1.  CURRENT  POSITION 


SECTION  I ] (To  be  f j tied  in  by  Supervisor) 

TTl  DATE  ASSUMED  RESPONSIBILITY  FOR  POSITION 


Personnel  Officer 


3.  WHAT  SPECIFIC  ASSIGNMENTS  OR  TASKS  ARE  TYPICAL  Of  THOSE  GIVEN  TO  HIM  DURING  THE  PAST  THREE  TO  SIX  MONTHS  (Liat 
in  order  of  frequency ): 

Since  15  June  1955  has  served  as  Asst*  Executive  Officer,  Office  of  Personnel.  Re- 
sponsible, with  the  Executive  Officer,  for  general  supervision  of  administrative  and 
procedural  practices  of  the  Office  of  Personnel,  and  for  supervision  of  the  adminis- 
trative staff  of  the  Director  of  Personnel. 

Reviews,  for  technical  accuracy  and  sufficiency,  all  correspondence  prepared  for 
signature  or  concurrence  of  the  D/Pers,  DD/Pers,  or  Executive  Officer. 

Prepares  assigned  correspondence  or  documents  of  highly  sensitive  or  critical  nature. 

Presides  over  the  Planning  Panel  of  the  Personnel  Career  Board. 


Budget  Officer  for  OP  (for  entire  period). 

Prior  to  this  assignment,  served  remainder  of  period  reported  on  as  Chief,  Plans  Staf 

READ  THE  ENTIRE  FORM  BEFORE  ATTEMPTING  TO  COMPLETE  ANY  ITEM  QP  . 


SI 


vnct  1955 


FORM  NO.  ME  REPLACES  PREVIOUS  EDITIONS  OF 
1 JAN  5 S THIS  FORM  WHICH  MAY  BE  USED. 


-SECRET- 


_S£6ftfT' 

(’When  Filled  In) 


SECTION  IV 


DOES  APPLIES  TO  A APPLIES  TO  A APPLIES  TO  AN  APPLIES  TO  AN 
NOT  LIMITED  REASONABLE  ABOVE  AVERAGE  OUTSTANDING 

APPLY  DEGREE  DEGREE  DEGREE  DEGREE 


ABLE  TO  SEE  ANOTHER’S 

POINT  OF  VIEW.  5 

< 

<s> 

PR  ACT  I CAL . 


A GOOO  REPORTER  OF  EVENTS. 

CAN  MAKE  DEC ! SI  ONS  . ON. H I S OWN 
_WH|N  NEEO  ARUSES.-—  .. 

CAUTIOUS  IN  ACTION. 

HAS  INITIATIVE. 

UNEMOTIONAL . 


ANALYTIC  IN  HIS  THINKING. 

CONSTANTLY  STRIVING  FOR  NEW 
KNOWLEDGE  AND  IDEAS. 

GETS  ALONG  WITH  PEOPLE  AT  ALL 
SOCI AL  LEVELS . 

HAS  SENSE  OF  HUMOR. 

KNOWS  WHEN  TO  SEEK  ASSISTANCE. 


CAN.  GET  ALONG  WITH  PEOPLE. 

MEMORY  FOR  FACTS, 

GETS  THINGS  DONE. 

KEEPS  ORIENTED  TOWARO  LONG 
TERM  GOALS. 


CAN  COPE  WITH  EMERGENCIES. 

HAS  HIGH  STANDARDS  OF 
AC  COMP  L I SHMENT. 

HAS  STAMINA;  CAN  KEEP  GOING 
A LONG  TIME. 

HAS  WIDE  RANGE  OF  INFORMATION 
SHOWS  OR  I G IN AL I TY . 


ACCEPTS  RESPONSIBILITIES. 

ADM  ITS  HIS  ERRORS . 

RESPONDS  WELL  TO  SUPERVISION. 

EVEN  DISPOSITION. 

ABLE  TO  DO  HIS  JOB  WITHOUT 
STRONG  SUPPORT. 


26-  CAN  THINK  ON  HIS  FEET. 

27-  COMES  UP  WITH  SOLUTIONS  TO 
PROBLEMS . 

20.  STIMULATING  TO  ASSOCIATES?  A 
•*  SPARK  P LUG  '*  . 

29-  TOUGH  MINDED. 

30-  OBSERVANT. 


3 I • capable . 

32 • CLEAR  TH I NK I NG . 

33.  COMPLETES  ASSIGNMENTS  WITHIN 
ALLOWABLE  TIME  LIMITS. 

34.  EVALUATES  SELF  REALISTICALLY. 

35.  WELL  INFORMED  ABOUT  CURRENT 
EVENTS . 


36.  DELIBERATE. 

37-  EFFECTIVE  IN  DISCUSSIONS  WITH 
ASSOCIATES. 

38.  IMPLEMENTS  DEC  fS IONS  REGARD* 

-- - L-  E S S , O F - 0 WN  -F  E E L- 1 N G S . 

1 . ; .i 

39-  THOUGHTFUL  OF:  OTHERS. 

40.  WORKS  WELL  UNDER  PRESSURE. 


41  DISPLAYS  JUDGEMENT. 

42.  GIVES  CREDIT  WHERE  CREDIT  IS 
DUE  . 

43.  HAS  DRIVE. 

44.  IS  SECURITY  CONSCIOUS. 

4 S . VERSATILE. 


46.  HIS  CRITICISM  IS  CONSTRUCTIVE. 

47.  ABLE  TO  INFLUENCE  OTHERS. 

40.  FACILITATES  SMOOTH  OPERATION 
OF  HIS  OFFICE. 

49-  DOES  NOT  REQUIRE  STRONG  AND 
CONTINUOUS  SUPERVISION. 


A GOOD  SUPERV I SOR 


l 

s 

| 

51 
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WHAT  ARE  HIS  OUTSTANDING  STRENGTHS? 


SECTION  V 


Her  absolute  dedication  to  her  job,  her  unquestionable  loyalty  to  her  official 
superiors  and  the  organization,  and.  her  complete  dependability  in  any  or  all 
situations  requiring  her  talents  and  skills • * " 


WHAT  ARE  HIS  OUTSTANDING  WEAKNESSES?  ~r~’-  ^ : 

\ ' 

None.  "Weakness"  in  this  context  and  the  fitness  of  Miss  Bond  as  an  Agency  asset 
are  diametrically  opposed.  - r (1.  ^ 


; lAT  ’ 


*4/< 


E.  WHAT  TRAINING  DO  YOU  RECOMMEND  FOR  THIS  INDIVIDUAL? 


RQqm 


Substantive  intelligence  indoctrination  such  as  the  first  part  of  the  Basic 
Operations  Course.  Do  not  consider  the  Operations  Support  portion  required. 


F.  OTHER  COMMENTS  (Indicate  here  general  traits,  specific'  habits  or  ch a rac t e r i s t i cs  not  covered  elsewhere  in  the 
report  but  which  have  a bearing  on  e f fee t i v e -ii t i I i z a t i on  of  this  person ): 


SECTION  VI 


Read  ail  descriptions  before  rating.  Place  " X"  in  the  moat  appropriate  box  under  subsections  A,B,C.&D 


hi  a 


A.  DIRECTIONS:  Consider  only  the  skill  with  which  the 
person  has  performed  the  duties  of  his  job  and  rate 
accordingly. 


. DOES  NOf  PERFORM  DUTIES  AD  EQU ATELY \ HE  IS 

incompetent. 

. BARELY  ADEOUATE  IN  PERFORMANCE!  ALTHOUGH  HE 
HAS  HAD  SPECIFIC  GUIDANCE  OR  TRAINING.  HE 
OFTEN  FAILS  TO  CARRY  OUT  RESPONSIBILITIES 
COMPETENTLY. 

. PERFORMS  MOST  OF  HIS  OUTIES  ACCEPTABLY!  OCCA- 
SIONALLY  REVEALS  SOME  AREA  OF  WEAKNESS. 

. PERFORMS  DUTIES  IN  A TYPICALLY  COMPETENT. 
EFFECTIVE  MANNER. 

. A FINE  PERFORMANCE!  CARRIES  OUT  MANY  OF  HIS 
RESPONSIBILITIES  EXCEPTIONALLY  WELL. 

. PERFORMS  HIS  DUTIES  IN  SUCH  AN  OUTSTANDING  ■ 
MANNER  THAT  HE  IS  EQUALLED  BY  FEW  OTHER  PER- 
SONS KNOWN  TO  THE  RATER. 

INDIVIDUAL  BETTER  QUALIFIED  FOR  WORK  IN  SOME 

WH  AT  7 


IS  THIS 
OTHER  AREA? 


(~~1» 


Y t S . 


IF  YES . 


B>  DIRECTIONS:  Considering  others  of  this  person’s  grade 
and  type  of  assignment , how  would  you  rate  him  on 
potentiality  for  assumption  of  greater  responsibili- 
ties normally  indicated  by  promotion. 

I I I.  has  reached  the  highest  grade  level  at  which 
SATI SF  ACTORV  PERFORMANCE  CAN  8E  EXPECTED. 

[ | 2.  IS  MAKING  PROGRESS,  BUT  NEEOS  MORE  TIME  IN 

PRESENT  GRADE  BEFORE  PROMOTION  TO  A HIGHER 
GRADE  CAN  BE  RECOMMENOEO. 

| | 3.  IS  READY  TO  TAKE  ON  RESPONSIBILITIES  OF  THE 

NEXT  HIGHER  GRADE.  BUT  MAY  NEED  TRAINING  IN 

SOME  AREAS. 

i *•  WILL  PROBABLY  ADJUST  QUICKLY  TO  THE  MORE 

RESPONSIBLE  DUTIES  OF  THE  NEXT  HIGHER  GRADE. 

| 1 3-  IS  ALREADY  PERFORMING  AT  THE  LEVEL  OF  THE  NEXT 

HIGHER  GRADE. 

f | 6.  AN  EXCEPTIONAL  PERSON  WHO  IS  ONE  OF  THE  FEW 
WHO  SHOULD  BE  CONSIDERED  FOR  RAPID  ADVANCE- 
MENT. 


C-  DIRECTIONS:  Baaed  upon  vhat  ha  has  said,  his  actions, 
and  any  other  indications,  give  your  opinion  of  this 
personas  attitude  toward  the  agency. 


CUD 

□ 3 

□ 4 

CZ!  * 

□ 


1.  HAS  AN  ANTAGONISTIC  ATTITUDE  TOWARO  THE  AGENCY 

..WILL  DEFINITELY  LEAVE  THE  AGENCY  AT  THE  FIRST 
OPPORTUN I TY . v 

2.  HAS  STRONG  NEGATIVE  ATTITUDE  TOWARD  AGENCY... 
IRKED  BY  RESTRICTIONS. . .REGARDS  AGENCY  AS  A 
TEMPORARY  STOP  UNTIL  HE  CAN  GET  SOMETHING 
BETTER . 

3.  TENDS  TO  HAVE  AN  UNFAVORABLE  ATTITUDE  TOWARD 
THE  AGENCY  ...  BOTH  ERED  BY  MINOR  FRUSTRATIONS.. 
WILL  QUIT  IF  THESE  CONTINUE. 

4.  HIS  ATTITUDE  TOWARD  THE  AGENCY  IS  INDIFFERENT 
...  HAS  “WAIT  AND  SEE"  ATTITUDE.  .WOULD-  LEAVE  IF 
SOMEONE  OFFERED  HIM  SOMETHING  BETTER. 

TENDS  TO  HAVE  FAVORABLE  ATTITUOE  TOWARD  AGENCY 
..MAKES  ALLOWANCES  FOR  RESTRICTIONS  IMPOSED  BY 
WORKING  FOR  A GEN C Y . . TH I N K S IN  TERMS  OF  A CA- 
REER IN  THE  AGENCY. 

6-  DEFINITELY  HAS  FAVORABLE  ATTITUDE  TOWARD  THE 
AGENCY ..  BARR  I NG  AN  UNEXPECTED  OUTSIDE  OPPOR- 
TUNITY. WILL  PROBABLY  ENDEAVOR  TO  MAKE  A 
CAREER  IN  THE  AGENCY. 

7.  HAS  AN  ENTHUSIASTIC  ATTITUDE  TOWARD  THE  AGENCY 
. . WILL'-PROBABLY  NEVER  CONSIDER  WORKING  ANY 
PLACE  BUT  IN  THE.  AGENCY. 


D»  DIRECTIONS:  Consider  everything  you  know  about  this 
person  im  making  your  r at i n g . . sk  i 1 1 in  job  duties, 
conduct  on  the  job,  personal  characteristics  or 
habits,  and  special  defects  or  talents. 


tZJ 


1.  DEFINITELY  UNSUITABLE  • HE  SHOULD  BE  SEPARATED. 

2.  OF  DOUBTFUL  S U I T A B I L I TY  . . WOU  l.  D NOT  HAVE  AC- 
CEPTED HIM  IF  I HAD  KNOWN  WHAT  I KNOW  NOW. 

3.  A BARELY  ACCEPTABLE  EMP L OY E E . . D E F I N I T E L Y BELOW 
AVERAGE  BUT  WITH  NO  WEAKNESSES  SUFFICIENTLY 
OUTSTANDING  TO  WARRANT  HIS  SEPARATION. 

4.  A TYPICAL  EMPLOYEE.. HE  DISPLAYS  THE  SAME  SUITA- 
BILITY AS  MOST  OF  THE  PEOPLE  I KNOW  IN  THE 
AGENCY. 

5-  A FINE  EMPLOYEE  - HAS  SOME  OUTSTANDING 
STREN  GTH S . 

6-  AN  UNUSUALLY  STRONG  PERSON  IN  TERMS  OF  THE 
REQUIREMENTS  OF  THE  AGENCY. 

7.  EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK 
IN  THE  AGENCY. 


SECPT'-" 


seetfET 

hjefi  Filled 


( WhjeK  Fi  lied  In) 


FITNESS  REPORT 


The  Fitness  Report  is  an  important  Factor  in  agency  personnel  management . It  seeks  to  provide; 

1.  The  agency  selection  board  with  information  of  value  when  considering  the  app l ic  at  ion  of 
an  individual  for  membership  in  the  career  service;  and 

2.  A periodic  record  of  job  performance  as  an  aid  to  the  effective  utilization  of  personnel. 


INSTRUCTIONS 


Consult  current  administrative  instructions  regarding  the  initiati 


TO  THE  ADMINISTRATIVE  OR  PERSONNEL  OFFICER; 
and  transmittal  of  this  report. 

THE  SUPERVISOR:  Read  the  entire  form  before  attempting  to  complete  any  item.  As  the  supervisor  who  assigns, 

directs  and  reviews  the  work  of  the  individual,  you  have  p r imary  responsibility  for  evaluating  his  strengths,  weak- 
nesses, and  on-  the-  job  effectiveness  as  revealed  by  his  day-.tQ-dav  activities.  If  this  individual  has  been  under 
your  supervision  for  less  than  30  days,  you  will  collaborate 
is  accurate  and  complete.  Primary  responsibility  rests  with 
out  the  period  this  individual  has  been  under  your  supervisi: 
tics  by  frequent  discussions  of  his  work,  so  that  in  a genera 


(SAfov-  ss) 


with  his  previous  supervisors  to  make 
the  current  supervisor.  I t Das  assumed 


bn,  you  have  discharged  your  supervisory  re spon s i bi qj • 
pi  way  he  Jcnows  where  .he  stands-. 

Pbsfca  Pcs.  Control 


Reviewed  by  PUD  I 


IT  IS  OPTIONAL  WHETHER  OR  NOT  THIS  FITNESS  REPORT  IS  SHOWN  TO  THE  PER . 

SECTION  I (To  be  filled  in  by  Administrative  Officer) 


BEING  RATED ( 


1 . NAME  (Las t ) 

BOND,  Bertha  T 

(First)  (Middle) 

• 

2 . ' DATE  OF  B 1 RTH 

16  Dec  1921 

3.  SEX 

F 

5-  DATE  OF  ENTRANCE  ON  DUTY 

- 5 Nov, 19  51  T - 

6-  OFFICE  ASSIGNED  TO 

0/Personnel 

7-  DIVISION 

...  . : P & A Staff. 

9 * NATURE*  OF  'ASS  I GNMENT 
X I “o'e  mrtmenta'i 


12-  DATE  THAT  THIS  REPORT  IS  DUE 

5 Nov  195>l4 


10-  IF. FIELD.  SPECIFY  STATION: 


4.  CAREER  DESIGNATION 


BRANCH 

Plans-  ■/ 


11.  GR ADE 

GS-13"1 


13.  PERIOD  COVERED  BY  THIS  REPORT  (Inclusive  dates) 

5 Nov  1953  - 5 Nov  195U 


I.  CURRENT  POSITION  I 

Chief,  Plans  Branch,  Planning;  ana  Analysis  Staff 


SECTION  I I {To  be  filled  in  by  Supervisor) 


2.  DATE  ASSUMED  RESPONSIBILITY  FOR  POSITION 

23  November  1953 


3.  WHAT  SPECIFIC  ASSIGNMENTS  OR  TASKS  ARE  TYPICAL  OF  THOSE  GIVEN  TO  HIM  DURING  THE  PAST  THREE  TO  SIX  MONTHS  (List 
in  order  of  frequency): 

Identifies  problem  areas  and  initiates  studies  to  formulate  appropriate  Agency  person- 
nel policy  recommendations. 

Recommends  Office  of  Personnel  position  concerning  Agency  legislation. 

Reviews  proposed  Agency  regulatory  issuances  of  a non-personnel  nature  and  recommends 
Office  of  Personnel  position. 

Supervises  preparation  of  internal  Office  of  Personnel  instructions  and  directives. 
Supervises  Office  of  Personnel  records  management  and  forms  control  program. 


READ  THE  ENTIRE  FORM  BEFORE  ATTEMPTING  TO  COMPLETE  ANY  ITEM 


SECTION  III 


7 certify  that,  during  the  latter  half  of  the  period  covered  by  this  report,  7 have  discussed  with  the  rated  indi- 
vidual the  manner  in  which  he  has  performed  his  job  and  provided  suggestions  and  criticisms  wherever  needed.  I be- 
lieve that  his  understanding  of  my  evaluation  of  his  performance  is  consistent  with  my  evaluation  of  him  as  evi- 
denced by  this  fitness  report  and  I have  informed  him  of  his  strengths,  weaknesses,  and  on-the-job  effectiveness. 
If  performance  during  the  report  period  has  been  unsatisfactory,  there  is  attached  a copy  of  the  memorandum  noti- 
fy i n g h i m o f un  s a t i s f ac  t o ry  pe  r f o rmanc  e . 


This  report  | X | has 


been  shown  to  the  individual  rated. 


FORM  NO.  . . PREVIOUS  EDITIONS 

I MAY  54  O/—|0y  FORM  ARE  OBSOLETE  i 


(Wh  eh  Filled  In) 


SEertrf 

(Wffen  Filled  In) 


26-  CAN  THINK  ON  HIS  FEET. 

27-  COMES  UP  WITH  SOLUTIONS  TO 
PROBLEMS. 

28.  STIMULATING  TO  ASSOCIATESi  A 
••  SPARK  PLUG". 

29-  TOUGH  MINDED. 

30-  OBSERVANT. 


31.  CAPABLE. 

32.  CLEAR  THINKING. 

33.  COMPLETES  ASSIGNMENTS  WITHIN 
ALLOWABLE  TIME  LIMITS. 

34.  EVALUATES  SELF  REALISTICALLY. 

35.  WELL  INFORMED  ABOUT  CURRENT 
EVENTS . 


36  0 EL  I BERATE . 

37.  EFFECTIVE  IN  DISCUSSIONS  WITH 
ASSOCIATES...... 

30.  IMPLEMENTS  DECISIONS  REGARD--- 
LESS  OF  OWN-.FE  EL  I NGS  . 

39.  THOUGHTFUL  OF  OTHERS. 

40-  WORKS  WELL  UNDER  PRESSURE. 


4 T DISPLAYS  JUDGEMENT. 

42-  GIVES  CREDIT  WHERE  CREDIT  IS 
DUE. 

43-  HAS  DRIVE. 

44.  IS  SECURITY  CONSCIOUS. 

45-  VERSATILE. 


46-  HIS  CRITICISM  IS  CONSTRUCTIVE. 

47.  ABLE  TO  INFLUENCE  OTHERS. 

48-  FACILITATES  SMOOTH  OPERATION 
OF  HIS  OFFICE. 

49.  DOES  NOT  REQUIRE  STRONG  AND 
CONTINUOUS  SUPERVISION. 

50*  A GOOD  SUPERVISOR. 


A.  WHAT  ARE  HIS  OUTSTANDING  STRENGTHS? 


■a 


SECTION  V 


lo  Knowledge  of  the  subject  and  function  for  which  she  is  responsible. 
2.  Ability  to  produce. 


B.  WHAT  ARE  HIS  OUTSTANDING  WEAKNESSES? 


NONE. 


(Whs, 


SECH£F"^ 

ty^Fil  led  In) 


C.  INDICATE  IF  YOU  THINK  THAT  ANY  SINGLE  STRENGTH  OR  WEAKNESS  OUTWEIGHS  ALL  Offlb 

NONE. 

— kl„. 

Kwfi  CONSIDERATIONS: 

Of  p? 

□ . DO  YOU  FEEL  THAT  HE  REQUIRES  CLOSE  SUPERVISION?  fA  }N0  ( 

V7T. TPm 

Mai i 

E.  WHAT  TRAINING  00  YOU  RECOMMEND  FOR  THIS  INDIVIDUAL? 

NONE. 

— u~n OQp 

Fv  OTHER  COMMENTS  (Indicate  here  general  traits,  specific  habits  or 
report  but  which  have  a bearing  on  effective  utilization  of  this 

No  comments. 

characteristics  not  coyer ed  elsewhere  in  the 
person): 

1 SECTION  VI  1 

[ Read  all  descriptions  before  rating.  Place  "X"  in  the  most 

app  ropr i ate 

box  under  subsections  A,B,C,&D  i 

person  has  performed  the  duties  of  his  job  and  rate 
h im  acco  rd i ng 1 y . 


1 . 


D«ES  NOT  PERFORM  DUTIES  AD  EQU  ATELY i HE  IS 
INCOMPETENT. 

r ' 1 2.  BARELY  ADEQUATE  IN  PERFORMANCE*  ALTHOUGH  HE 
HAS  HAO  SPECIFIC  GUIDANCE  OR  TRAINING.  HE 
O'FTEN  FAILS  TO  CARRY  OUT  RESPONSIBILITIES 
COMPETENTLY. 

f 1 3-  PERFORMS  MOST  OF  HIS  DUTIES  ACCEPTABLY!  OCCA- 
S l ON  ALLY  REVEALS  SOME  AREA  OF  WEAKNESS, 

r 1  I * *  4-  PERFORMS  DUTIES  IN  A TYPICALLY  COMPETENT. 
EFFECTIVE  MANNER. 

1 n 5‘  A FlNE  PERFORMANCE!  CARRIES  OUT  MANY  OF  HIS 
^ RESPONSIBILITIES  EXCEPTIONALLY  WELL. 

[ X | 6.  PERFORMS  HIS  DUTIES  IN  SUCH  AN  OUTSTANDING 

MANNER  THAT  HE  IS  EQUALLED  BY  FEW  OTHER  PER- 
SONS KNOWN  TO  THE  RATER. 

IS  THIS  INDIVIDUAL  BETTER  QUALIFIED  FOR  WORK  IN  SOME' 
OTHER  AREA?  | X I N 0 | 1 YE  5.  IF  YES.  WHAT? 


B*  DIRECTIONS:  Considering  others  of  this  person's  grade 
and  * type  of  assi  gnmen  t , how  would  you  rate  him  on 
potentiality  for  assumption  of  greater  r espons i bi 1 i * 
ties  normally  indicated  by  promotion. 

I 1 1-  HAS  REACHED  THE  HIGHEST  GRADE  LEVEL  AT  WHICH 

SATISFACTORY  PERFORMANCE  CAN  BE  EXPECTED.  v 

I X I 2*  ,S  WAKlNG  PROGRESS.  BUT  NEEDS  MORE  TIME  IN 
P R E S EN  T , GR  AO  E BEFORE  PROMOTION  TO  A HIGHER 
GRADE  CAN  BE  RECOMMENDED. 

I 1 3.  IS  READY  TO  TAKE  ON  RESPONSIBILITIES  OF  THE 

NEXT  HIGHER  GRADE.  BUT  MAY  NEED  TRAINING  IN 
SOME  AREAS. 

f I *•  *ILL  PROBABLY  ADJUST  QUICKLY  TO  THE  MORE 

RESPONSIBLE  DUTIES  OF  THE  NEXT  HIGHER  GRADE. 

I | 3.  IS  ALREAOY  PERFORMING  AT  THE  LEVEL  OF  THE  NEXT 

HIGHER  GRADE. 

| ] 6.  AN  EXCEPTIONAL  PERSON  WHO  IS  ONE  OF  THE  FEW 

WHO  SHOULD  BE  CONSIDERED  FOR  RAPIO  ADVANCE- 
MENT. 


DI RECTIONS:  Based  upon  what  he  has  said,  his  actions, 
and  any  other  indications , give  your  opinion  of  this 
person's  attitude  toward  the  agency. 


LZ3  '• 


XJ 


L_J 


HAS  AN  ANTAGONISTIC  ATTITUDE  TOWARD  THE  AGENCY 
..WILL  OEF IN  I TELY  LEAVE  THE  AGENCY  AT  THE  FIRST 
OPPORTUNITY. 

HAS  STRONG  NEGATIVE  ATTITUDE  TOWARD  AGENCY... 
IRKED  BY  RESTRICTIONS. • .REGARDS  AGENCY  AS  A 
TEMPORARY  STOP  UNTIL  HE  CAN  GET  SOMETHING 
BETTER. 

TENDS  TO  HAVE  AN  UNFAVORABLE  ATTITUDE  TOWARD 
THE  AGENCY...  BOTHERED  BY  MINOR  FRUSTRATIONS.. 
WILL  QUIT  IF  THESE  CONTINUE. 

HIS  ATTITUDE  TOWARD  THE  AGENCY  IS  INDIFFERENT 
...  HAS  "WAIT  AND  SEE**  ATTI  TUDE.  . WOULD  LEAVE  IF 
SOMEONE  OFFERED  HIM  SOMETHING  BETTER. 

TENDS  TO  HAVE  FAVORABLE  ATTITUOE  TOWARD  AGENCY 
..MAKES  ALLOWANCES  FOR  RESTRICTIONS  IMPOSED  BY 
WORKING  FOR  A GEN CY . . TH I N K S IN  TERMS  OF  A CA- 
REER IN  THE  AGENCY. 

DEFINITELY  HAS  FAVORABLE  ATTITUDE  TOWARD  THE-" 
AGENCY .. BARRt NG  AN  UNEXPECTED  OUTSIDE  OPPOR- 
TUNITY.  WILL  PROBABLY  ENDEAVOR  TO  MAKE  A 
CAREER  IN  THE  AGENCY. 

HAS. AN  ENTHUSIASTIC  ATTITUDE  TOWARD  THE.  AGENCY. 
...WILL  PROBABLY  NEVER  CON  SI  D E R WO RK I N G ANY 
PLACE  BUT  IN'  THE  AGENCY. 


D.  DIRECTIONS:  Consider  everything  you  know  about  this 
person  im  making  your  rating,,  skill  in  job  duties, 
conduct  on  the  job,  personal  characteristics  or 
habits,  and  special  defects  or  talents. 


cm 


□ 


JQ 


I.  DEFINITELY  UNSUITABLE  • HE  SHOULD  BE  SEPARATED 

2-  OF  DOUBTFUL  Su  I TAB  I L FTY . . WOULD  NOT  HAVE  AC- 
CEPTED HIM  IF  I HAD  KNOWN  WHAT  I KNOW  NOW. 

3-  A BARELY  ACCEPTABLE  EMP LOV E E . . OEF I N I TEL Y BELOW 
AVERAGE  BUT  WITH  NO  WEAKNESSES  SUFFICIENTLY 
OUTSTANDING  TO  WARRANT  HIS  SEPARATION. 

4.  A TYPICAL  EMPLOYEE.. HE  DISPLAYS  THE  SAME  SUITA- 
BILITY AS  MOST  OF  THE  PEOPLE  I KNOW  IN  THE 
AGENCY . 

5.  A FINE  EMPLOYEE  - HAS  SOME  OUTSTANDING 
STR  EN  GTH  S. 

6-  AN  UNUSUALLY  STRONG  PERSON  IN  TERMS  OF  THE 
REQUIREMENTS  OF  THE  AGENCY. 

7.  EXCELLED  BY  ONLY  A FEW  IN  SUITABILITY  FOR  WORK 
IN  THE  AGENCY. 


JACKET 


^SECRET 

SECURITY  INFORMATION 


PERSONNEL  EVALUATION  REPORT 


Item*  1 through  6 w ill  be  completed  by  Ada  1 n i * t r a f j ve  or  Personnel  Officer 


li  NAME  (Last)  (First)  (Middle) 

Bond,  Bertha  H. 


H.  OFFICE 

Personnel 


5.  PER  1 00  COVERED  BY  REPORT 

Frcm  5 Nov  52  To  L Nov  53 


(Middle  I.  2.  GRADE  3.  POSITION  TITLE 

GS-13  PersonnelManagement  Techniciar 


BRANCH 

evelopment  Staff 

r- — i 

DEPT* l. 
FI  ELO— 

DEPT'L.  I IF  FI.EL0,  SPECIFY  STATION 


6.  TYPE  OF  REPORT  

| | 1 n i t i a I i X | Arfnua I I 1 Special 

{ | Reass  8 gnment  | | Reassignment  of  Supervisor 


Iteme  7 through. 10  will  be  completed  by  the  pereon  evaluated 

7.  LIST  YOUR  MAJOR  OUTIES  IN  APPROXIMATE  ORDER  OF  IMPORTANCE,  WITH  A BRIEF  DESCRIPTION  OF  EACH.  OMIT  MINOR  DUTIES* 

As  Chief , Program  Section,  supervise  and  work  with  senior  personnel  management  technician 
engaged  in  the  development  of  recommendations  concerning  Agency  personnel  policies  and 
standards,  including  necessary  research  as  to  applicable  statutory  and  regulatory  require 
ments, .practices  of  other  agencies  and  organizations,  etc.;  analysis  and  recommendations 
.pertaining,  .to  proposed-  legislation -and  proposed  Agency  regulatory  issuances;  evaluation 
of  Employee  Suggestions,  relating  to  personnel  matters.  Also  serve  as  Budget  Officer  and 
:as  Evaluation  Officer  for  Personnel  Office.  (Prior  to  1 Aug  53  served  as  Special  Assis- 
tant, Research  and  Planning  Staff,  performing  special  assignments;  assisting  in  planning, 
administering  and  supervising  the  Staff’s  activities.) 


8.  LIST  COURSES  OF  INSTRUCTION  COMPLETED  DURING  REPORT  PERIOD. 

Name  of  Course  Location  Length  of  Course  Date  Completed 


9.  IN  WHAT  TYPE  OF  WORK  ARE  YOU  PRIMARILY  INTERESTED? 

■Personnel  management. 

IF  DIFFERENT  FROM  TOUR  PRESENT  J08,  EXPLAIN  TOUR  QUALIFICATIONS  IAPTITUDE,  KNOWLEDGE,  SKILLS). 


10. 

30  October  1953 

/Ooi&Cjl 

date 

SIGNATURE 

Iteme  11  through  18  will  be  completed  by  Super vi aor 

11.  BRIEFLY  DESCRIBE  THIS  PERSON'S  PERFORMANCE  ON  THE  MAJOR  DUTIES  LISTED  UNDER  ITEM  7 ABOVE. 

Avt/  JLa*-  /i^-  (X  a- 


• • - t P\ 

,vn ’ 


, • ^ \ „• 
VI  \ u' 


12.  IN  WHAT  RESPECT  IS  THJS  PERSON’S  PERFORMANCE  ON  PRESENT  JOB  MOST  NOTICEABLY  GOOD  OR  OUTSTANO  I NG?.^^ 

, A***  **  Assist.  ^ a ^ dj>  J&+a~£/L  ^ ^ 

a.  *f-  mV-  ■ «.f, «3ftfc^o. J ^ a~*Jy^Z.  •£ya*4d& 

— 4, *Z. /vl/££+L.  aip.if£^4  > a~J  j£i  a^^tcig 

dj-  *h.a<d£*~~jk*. . 


13.  ON  WHAT  ASPECT  OF  PERFORMANCE  ;SH0U  LO  THIS  PERSON  CONCENTRATE  EFFORT  FOR  SELF  IMPROVEMENT? 

J^OaJZ  <U€  s»-<r  <ULfL4cZl.  <*£  /a\  — *_ ajt.  UfdUm/^  sm£~Us  s(£z*i i^e! 


IN.  COMMENT  ON  THIS  PERSON’S  ABILITY  TO  HANDLE  GREATER  RESPONSIBILITIES  NOW  OR  IN  THE  FUTURE. 


^c3&v«2u*0 


15.  ARE  THERE  OTHER  DUTIES  WHICH  BETTER  SUIT  THIS  PERSON'S  QUALIFICATIONS?  (Recommend  appropriate  rea s s 1 gnmen t , if 
possible.)  j f 

/hr>  A bn  A*.  Us&M  s*+Jb/~£  t 


16.  WHAT  TRAINING  OR  ROTATION  DO  YOU  RECOMMENO  FOR  THIS  PERSON? 


17.  IF  PERFORMANCE  DURING  REPORT  PERIOD  HAS  BEEN  UNSATISFACTORY,  THERE  IS  ATTACHED  COPY  OF  MEMORANDUM  NOTIFYING  THIS  S 
PERSON  OF  UNSATISFACTORY  PERFORMANCE...  '_.'•' 


18.  THIS  PERSONNEL  EVALUATION  R EP.OR.T  H AS  6 E EN  0 1 SCUSS  EO  WITH-  THE  PERSON  .0VA  LUATED.  AC 
COMMENT  ON  ITEMS  j,  8 AND  9,  ARE  SHOWN  BELOW  UNDER  ITEM  20.  /f.\ 


. /<?»-</ 


19-  i HAVE  REVIEWED  TflE  ABOVE  REPORT.  (Comments,  if  any,  ark—fr+fown  in  ite>*^?6. 


SIGNATURE/OF  REVIEWING  OFFICIAL 


20.  COMMENTS:  ( t f necessary , may  be  continued  on  reverse  sida^of  cover  sheet. 

Kn  y / a <jt  /^-O  ry<Xo  A — U 


Cfr-r-c-c**-'  /C 


J^KiU  ^ 


\AiU.  ucvvA. 


jlL  V 

JuQaSt*- 


Isv 

UVM-JI 


smef 


EXECUTIVE  OFFICER 


secret" 

JRffY  INFORMATION 


PERSONNEL  EVALUATION  REPORT 


Items  1 through  6 will  be  completed  by  Administrative  or  Personnel  Officer 
1.  NAME  (Last) (First) (Middle)  (2.  GRADE I3.  POSITION  TITLE 

BOND  ' ' 


Bertha 


GS-12  Pers.  Mgmt.  Tech. 


OEPT'L.  IF  FIELD,  SPECIFY  STATION 


SkV«M.V.WTJ 


STAFF  OR  DIVISION 

BRANCH 

bd 
r i 

OEPT'L. 

Research  and-  Plann 

.ng  Staff 

FI  ELD 

5.  PERIOD  COVERED  8T  REPORT 

Fr°m  11/5/51  T°  ll/L/52 


6.  TYPE  OF  REPORT 

I ']  Initial  | X 3 Artnua  I ( 1 Special 

{ | Reass i gnment  | | Reassignment  of  Supervisor 


Items  7 through  10  will  be  completed  by  the  person  evaluated 


7.  LIST  YOUR  MAJOR  OUTIES  IN  APPROXIMATE  ORDER  OF  IMPORTANCE,  WITH  A BRIEF  DESCRIPTION  OF  EACH.  OMIT  MINOR  DUTIES. 

Serve  as  special  assistant  to  chief  of  Research  and  Planning  Staff  and  as  Evaluations 
Officer  for  the  Personnel  Office. 

a.  Assist  in  planning  and _conduc ting  work  activities  of  the  Staff  and  in 
supervising  and  training  of  Personnel  Management  Technicians;  review 

" completed  work . f 6r“  tedhnical  accuracy  and  soundness  and  editorial  pre-  _ 
sentation. 

b.  Have  special  responsibility  for  budgetary  matters  within  the  personnel  Office, 
•Fni"  yAiriou  anrl  sTmrnnri  at«  recommendations  relating  to  DroDOsed  legislation, 

— ’ 7.  continued 

Comptroller  General's  decisions,  etc.,  and  for  performing  special  studies 
and  preparing  special  reports  on  a variety  of  topics. 

(Since  3 November  1952,  have  been  on  special  assignment  to  assist  in  development 
of  Agency  Personnel  Manual.) 


9.  IN.  WHAT  TYPE  OF  WORK  ARE  YOU  PRIMARILY  INTERESTED? 

Personnel  Management 

IF  DIFFERENT  FROM  YOUR  PRESENT  JOB,  EXPLAIN  YOUR  QUALIFICATIONS  (APTITUDE,  KNOWLEDGE,  S K I L US  I . 


SIGNATURE 


Items  11  through  18  still  be  completed  by  Supervisor 


11.  BRIEFLY  DESCRIBE  THIS  PERSON'S  PERFORMANCE  ON  THE  MAJOR  DUTIES  LISTED  UNDER  ITEM  7 ABOVE. 

Miss  Bond  has  performed  her  duties  in  a most  efficient  and  conscientious  manner.  She 
has  demonstrated  a willingness  to  give  to  the  job  all  that  is  required,  voluntarily 
working  overtime,  if  necessary  to  assure  expeditious  completion  of  her  assignments. 
The  breadth  of  her  experience  in  the  administrative  field,  and  particularly  in  the 
field  of  personnel  administration,  has  made  her  an  indispensible  part  of  the  Research 
and  Planning  Staff. 


ET 


141 


SECURITY  INFORMATION 

12.  IN  WHAT  RESPECT  IS  THIS  PERSON’S  PERFORMANCE  ON  PRESENT  JOB  MOST  NOTICEABLY  GOOD  OR  OUTSTANDING? 

Especially  outstanding  is  Miss  Bond's  resourcefulness  in  dealing  with  or  proposing 
solutions  to  new  or  unusual  problems  or  situations. 

13.  ON  WHAT  ASPECT  OF  PERFORMANCE  SHOULO  THIS  PERSON  CONCENTRATE  EFFORT  FOR  SELF  IMPROVEMENT? 

Attention  invited  to  notation  that  Miss  Bond  is  currently  on  a special  assignment 
outside  of  RPS. 


IN.  COMMENT  ON  THIS  PERSON'S  ABILITY  TO  HANDLE  GREATER  RES  PON S I B I L I T I ES  NOW  OR  IN  THE  FUTURE. 

Although  it  is  believed  that  Miss  Bond  can  make  her  best  contribution  as  a member 
of  the  Research  and  Planning  Staff,  she  possesses  the  ability  to  undertake 
assignments  of  even  greater  complexity  and  challenge. 

15.  are  THERE  OTHER  DUTIES  WHICH  BETTER  SUIT  THIS  PERSON'S  QUALIFICATIONS?  (Recommand  appropriate  reassignment,  T7 
possible.) 

No  ’ 

16.  WHAT  TRAINING  OR  ROTATION  DO  YOU  RECOMMEND  FOR  THIS  PERSON?  T 

I None 

3 — V. 

17.  I F.  PERFORMANCE  DURING  REPORT  PER  1 00  HAS,  BEEN  UNSATISFACTORY,  THERE  IS, ATTACHED  COPY  OF  MEMORANDUM  NOTIFYING  THIS 

PERSON  OF,  UNSAT  I S FACTOR  Y '_PER  FORM  AN  C E . _ ■ 

18. -TH  ' S PERSONNEL  EVALUATION'  REPORT-HAS  BEEN- DISCUSSED  WITH  THE  PERSON  EVA  LUA'TEDl  '"“ADOT  T LONA  L COMMENTS  INCLUDING 

-COMMENT  ON  ITEMS  7,  8 -AND-9,  ARE  SHOWN’bELOW  UNDER  ITEM  20.  - ~~  * • .;.,j 


STANDARD  FORM  56 
FEBRUARY  1966 

U.S.  CJV1L  SERVICE  COMMISSION 
FPM  SUPPLEMENT  870-1  56-108 

1.  NAME  (Last) 


AGENCY  CERTIFICATION  OF  ,k,$URANCE  $|ATUS 

Federal  Employees  Group  Life  insurance  Program 


BOND,  Bertha  H. 


3.  CHECK  THE  REASON  FOR  TERMINATING  INSURANCE 


(Middle) 

2(o).DATE  OF  BIRTH  (Monts,  Dor,  Y«a>| 

2(b).  SOCIAL  SECURITY  NUMBER 

16  Dec.  1921 

(q)-;  l,  . h~ — > separated 


RETIRED 


hademployee'at"  TIMEbF 
DEATH  APPLIED  FOR  OVIL 
SERVICE  ANNUITY? 

| | YES  - ‘Q  NO  c. 


12 

MONTHS 

NON-PAY 

STATUS 


OTHER  (Specify) 


4.  CHECH  APPROPRIATE  BOX  CONCERNING  SF  54,  DESIGNATION  OF  BENEFICIARY 


CURRENT 
SF  54  ATTACHED 


A CURRENT  SF  54  IS 
NOT  ON  FILE  WITH  THIS 
AGENCY  


A CURRENT  SF**  54  IS  ON  FILE  IN' 
THE  EMPLOYEE'S  OFFICIAL  PERSONNEL 
FOLDERTOR  EQUIVALENT) 


NOTE:  IF  EMPLOYEE  (A)  DIED. OR  (B)  5 RETIRING  OR  RECEIVING  FEDERAL  EMPLOYEES'  COMPENSATION  UNDER  CONDITIONS  EKTTTUN6  HIM  TO  RETAIN  HB  UFE  INSURANCE.  ATTACH  CURREIIT 
SF  54,  IF  ANT,  TO  ORIGINAL  Sf  54  AND  CHECK  BOX  4 (a)  ON  0RIGINA1  AND  All  COPIES  OF  SF  54;  If  NO  CURRENT  SF  54  IS  ON  FILE,  CHECR  BOX  4 (b).  IN  AU  OTHER  CASES.  SHOW 
WHETHER  OR  NOT  CURRENT  SF  54  TS  ON  FILE  BY  CHECKING  BOX  4 (b)' OR '(<).' A CURRENT'  SF  54  is'  ONE  THAT  HAS  NOT  BEEN  CANCELED  BY  EMPLOYEE  OR  AUtOMATICAUY  rt' TRAN&ER  " 
OR  PRIOR  TERMINATION  OF  INSURANCE.:  . -v.,..,.  ...  ... 

S.  DAT!  OF  , EVEHT.  .CHECKED  .IN:  ITEM  .3  A ANNUAL  BASK  PAT  KATE  (KOI  ANOUKT  OF  IMSURAKd)  7.  DIO  EMPLOYEE  HAVE  0PT10IU1  INSURANCE  01  DATE  IH  B DATE  OF  NOTICE  OF  CONVERSION  PIIV- 

_ (MONTH.  OAT,  YEAR)  ON  BATE  IN.  ITEM  S.  COHYUT.  OAIET,  HOUKLY,  PIECE- . ITEMS!  NO®  TESTI  01GE  ISE  SSI  TO  EMPIOYEE  (MONTH, 

: •'V.-Ji-.- WORK.  ETC  BATE  TO  ANNUM' RATE.' 7'  " IT  YtS,r  GlYMUcilFT  DATE  OF  ElECTION  «JP ;6PTI0N»ir''  ,CTDAT  YEAR)'.'"" 

1 A Bi/rttcrf  1 QkQ  Am*  »» A A.  - — * C — 18  


9.  I CERTIFY  THAT  THE  ABOVE  INFORMATION  HAS  BEEN  OBTAINED  FROM,  AND  CORRECTLY  REFLECTS  OFFICIAL  RECORDS  AND  THAT  THE 
EMPLOYEE  NAMED  WAS  COVERED  BY  FEDERAL  EMPLOYEES  GROUP' LIFE  INSURANCE  ON  THE  DATE  SHOWN  IN  ITEM  5.  ' ' ' 


{Personal  signature  of  outboriied  agency  cfficid) 

B,.,peFelice  ., 

-.{Typed  nome  of  mttocHued  . agency  offkid) 

Central  Intelligence  Agency 

(Home  C ogency) 


■ ' ' (fioto)  ' — ■ 

. insurance  Officer  • 

....  ...  (Wo)...  , ...  ,...  ....  - 

Washington,  D.  C.  20505 

(ISoJing  addnwj,  induing  ZIP  (ode  of  agency) 


PART  3— file  copy 


ELECTION.  DECLINATION,  OR  WAIVER 
OF  LIFE  INSURANCE  COVERAGE 

FEDERAL  EMPLOYEES  GROUP  LIFE  INSURANCE  PROGRAM 

IMPORTANT 

AGENCY  INSTRUCTIONS 
ON  BACK  OF  ORIGINAL 

MARK  AN:  X IN  ONE  OF  THE  BOXES  BELOW  (do  NOT  mark  more  tKan-orie): 


ELECTION  OF  OPTIONAL  (IN  ADDITION  TO  REGULAR)  INSURANCE 

I elect  the  $10,000  additional  optional  insurance  and  authorize  the  required  deductions 
from  my  salary,  compensation,  or  annuity  to  pay  the  full  cost  of  the  optional  insurance. 
This  optional  insurance  is  in  addition  to  my  regular  insurance. 


DECLINATION  . OF  OPTIONAL  (BUT  NOT  REGULAR)  INSURANCE 

I decline  the  $10,000  additional  optional  insurance.  I understand  that  I cannot  elect  op- 
tional insurance  until  at  least  1 year  after  the  effective  date  of  this  declination  and  unless 
at  the  time  I apply  for  it  I am  under  age  50  and  present  satisfactory  medical  evidence 
of  insurability.  I understand  also  that  my  regular  insurance  is  not  affected  by  this  declina- 
tion of  additional  optional  insurance. 


WAIVER  OF  LIFE  INSURANCE  COVERAGE 

I desire  not  to  be  insured  and  I waive  coverage  under  the  Federal  Employees  Group  Life 
Insurance  Program.  I understand  that  I cannot  cancel  this  waiver  and  obtain  regular  in- 
surance until  at  least  1 year  after  the  effective  date  of  this  waiver  and  unless  at  the  time 
I apply  for  insurance  I am  under  age  50  and  present  satisfactory  medical  evidence  of  in- 
surability. I understand  also  that  I cannot  now  or  later  have  the  $10,000  additional 
optional  insurance  unless  I have  the  regular  insurance. 


Mark  here  — 
if  you 

WANT  BOTH 
optional  and 
regular 
insurance 


(A) 


Mark  here 

if  you 

DO  NOT  WANT 
OPTIONAL  but 
do  want 
regular 
insurance 


I XX  l 

(B) 


Mark  here 

if  you 

WANT  NEITHER 
regular  nor 
optional 
insurance 


~l 

(C) 


4 


SIGN  AND  DATE.  IF  YOU  MARKED  BOX  "A"  OR  "C", 
COMPLETE  THE  “STATISTICAL  STUB."  THEN  RETURN 
THE  ENTIRE  FORM  TO  YOUR  EMPLOYING  OFFICE. 


SIGNATURE  (do  not  print) 

w- 

DATE 

12  February  1968 

FOR  EMPLOYING  OFFICE  USE  ONLY 


(official  receiving  date  stamp) 


9Nna$Hnoom>^j38 

l3HN0SH3ci  30  301330 

83.  M « l 


See  Table  of  Effective  Dates  on  back  of  Original 


ORIGINAL  COPY — Retain  in  Official  Personnel  Folder 


STANDARD  FORM  No.  176-T 
JANUARY  1968 

(For  use  only  until  April  14,  1968) 
176-101 


ADMIWISTa/TTVK-^-m^^^ 

■"WTBSfe 


1 4 APR  19$? 


MEMORANDUM  FOR:  Miss  Bertha  H.  Bond 

SUBJECT  -•  - - : Delegation  of  Authority  ...  . . 

In  addition  to  certain  authorities  vested  in  you  as 
Executive  Officer  of  the  Office  of  Personnel,  you  are  hereby 
designated  to  act  in  the  capacity  of,  and  to  approve  or  dis- 
approve all  personnel  actions,  other  documents  or  papers, 
or  other  matters  normally  approved  or  disapproved  by  the 
Director  of  Personnel  or  his  Deputy  during  the  temporary 
absence  of  these  officials  or  when  they  are  otherwise  not 
available  to  take  timely  action. 

. /sA  Emmett  D.  Echols 

Emmett  D.  Echols 
Director  of  Personnel 


i 


Distribution: 


1 - 
1 - 
1 - 

OD/Pers 


Addressee 
Sub j 1 s OFF 
D/Pers  Subject 
D/Pers  Chrono 
CMO/OP 

(ll  Apr  6j) 


iTU/nttSTUATTV^  — TW'HTnTm;  TTSffl 


% 7 FEB  1968 


M2'23RAJH5S'5  FOR:  Director  of  Security 


SUBJECT 


BEEOTSCB 


» Designation  of  Area  Security  Officer  m& 
Assistant  Security  Offieer  — Office  of 
Personnel 


1.  The  Office  of  Personnel  wishes  to  nominate  Mies  Bertha  H. 
Bond,  Executive  officer,  as  Area  Security  Officer  vice 


2.  Mr. 


Assistant  Executive  Officer,  is 


nominated  as  Assistant  Security  Officer. 


Cohenr; 


i/s/;  Robert  3.  Wattles 

Robert  S.  Hatties 
Director  of  Personnel 


Director  of  Security 

Distribution: 

0 - Return  to  D/Fera 

2 - Office  of  Security 
X - OH^Band 

1 - D/Pars  Chrono  w/heM 

1 DZPero_SuD.l  Pip.e  (0S2d  &*£) 

0D/Persy( [26  Feb  68) 

nn^nc 


i 3 ms 


W SEP  1967 


Director  of  Personnel 

6825 


Deputy  Director  of 

Personnel  for  ■ 

Operations 


1/ Executive  Officer, 

1 ; ■: n ~-:;i  [ C 0V*0:  'T-*.  ■ 

• vv  >;  • 


Chief,  Benefits  and 
Services  Division  ,, 


i.  c r -err.  I ver5r  plowed  to  forward 
to  yoU  the  attached  memoranda 
from  the  Director  and  from 
Mr.  Bannerraan  expressing  their 
appreciation  for  your  services 
In  collection  with  the  20th 
V ,ic.v ri' Aitoiv'eMary'  Awaf'd£  Ceremony. . 

• ; Ab  you  know,  1 dm  well  aware 

of  the  oircuBStanees  which  required 
"a  lot  of  flexibility  and  good 
judgment”  and  personally  appre- 
ciate the  way  tfaat  each  of  you 
: , ; handled  your  particular  respon- 

slBivUty.  - ■ 


/.s.'/j  Enmett  D.  Echols 

Emmett  D.  Echols 
DJretftb*'  of  Personnel 


Each  Addressee 'e  OFF 


' /On 

'*  ) 


DD/S 


1 9 SEP  1967 


MEMORANDUM  FOR:  Director  of  Personnel 
SUBJECT  : 1967  Annual  Awards  Ceremony 


1.  Attached  is  a copy  of  a note  from  the  Director  expressing  his 
pleasure  over  the  manner  in  which  the  Annual  Awards" Ceremony  was-  " 
planned  and  conducted.  Many  people  contributed  to  this  success.  It  is 
my  pleasure  torequest  that  you  express  my  sincere  appreciation  to  all 
those  who  participated  in  the  preparation  and  conduct  of  the  1967  Annual 
Awards  Ceremony. 

2.  As  you  know,  it  was  necessary  to  make  many  changes  in  the 
schedule.  In  this  absence  of  a clear  and  definitive  program,  there  was 
a requirement  for  a lot  of  flexibility  and  good  judgment.  This  require- 
ment was  well  satisfied. 


Deputy  Director 
for  Support 


Att 

Memo  dtd  18  Sept  67  for  DD/S  fr  the 
Director,  re  above  subj 


v 


I 

CENTRAL  INTELLIGENCE  AGENCY 

WASHINGTON,  D.  C.  20505 

OFFICE  OF  THE  DIRECTOR 
18  September  1967 


MEMORANDUM  FOR:  Deputy  Director  for  Support 


Bob: 


T/r.r?:;"- fr--..  - . • - I was  very  pleased  with  our  Annual 

Awards  Ceremony  today  in  which  the  Vice  President  partici- 
pated. I know  that  the  necessity  for  avoiding  advance  publicity 
about  the  details  of  the  ceremony  made  it  extremely  difficult 
to  complete  all  of  the  administrative  arrangements.  I am  also 
sure  that  the  many  last-minute  changes  made  it  virtually 
impossible  to  carry  out  the  plans  originally  made. 


The  fact  that  it  was  a.highly.successful 
ceremony  is  a tribute  to  the  responsiveness  and  flexibility  of 
all  those  who  participated  in  the  preparation  and  execution  of 
the  program.  Please  convey  to  them  my  commendation  and 
sincere  appreciation. 


Richard  Helms 
Director 


2 5 MAR  1968 


MEMORANDUM  FOR:  Director  of  Personnel 


The  preparation  for  the  ceremony  held  on  21  March 
to  dedicate  the  sculpture  to  Mr.  Dulles  was  extremely  well  done  and  is  a 
credit  to  all  those  who  participated.  Arrangements  were  made  hurriedly 
because  Mr.  Dulles'  schedule  would  not  permit. .a  great  deal:  of -advance  notice; 
Nevertheless  all  concerned  were  impressed  with  the  smooth  working  of  the 
entire  program.  The  Director  and  Executive  Director  each  expressed  ap- 
preciation for  the  arrangements  which  assured  the  success  of  the  occasion. 

I know  that  a number  of  your  people  worked  hard 
to  make  this  program  a highly  creditable  performance  and  I ask  that  you 
convey  to  them  my  sincere  appreciation.  Those  who  came  to  my  attention 
included: 

Bertha  H.  Bond 


June  19,  1968 


Dear  Mr.  Helms: 

I want  to  put  on  the  record  our  appreciation  of  the  support 
services  the  National  Security  Council  staff  receives  from 
your  personnel  office. 

Recently  I learned  that  Emmet  Echols  had  been  shifted  to 

■ another  office.  Even  though  late,  I want  you  to  know  that  - • 

we  are  indebted  to  him- for  his  cooperation  and  understanding 
"of  our  exacting  personnel  requirements. 

I am  also  appreciative  of  the  superior  service  given  us  by 
the  Personnel  Director's  staff  assistants  --  Miss  Bertha  Bond, 

They  understand 

thoroughly  our  sped  air  equ  i ram  ent  s and  cooperate  to  the 
fullest  with  the  NSC  administrative  office  in  selecting  and 
assigning  Agency  personnel  of  the  highest  caliber  to  work 
in  the  NSC  area. 

Would  you  be  good  enough  to  convey  my  persopoi  thanks  to 
each  for  a consistently  high  standard  of  performance  in 
support  of  the  National  Security  Council. 

Sincerely, 

lo  ( 

Bromley  Smith 
Executive  Secretary 


Honorable  Richard  Helms 
Director 

Central  Intelligence  Agency 


BKS:ksb 

cc:  Mrs.  Moock 


EMPLOYEE  SERIAL  NUMBER 


SECRET 

( Whe < Filled  In) 


FITNESS  REPORT 


SECTION  A 


GENERAL 


6.  OFFICIAL  POSITION  TITLE 


9.  CHECK  (X)  TYPE  OF  APPOINTMENT 


2.  DATE  OF  BIRTH  3.  SEX 

A.  GRADE  5.  SD 

12/16/21  F 

gs-i6 

7.  OFF/DIV/BR  OF  ASSIGNMENT 

6.  CURRENT  ST^ATrO'N 

TEMPORARY 


10.  CHECK  (X)  TYPE  OF  REPORT 


INITIAL 


ANN  UAL 


special  (Specily): 


REASSIGNMENT  SUPERVISOR 


REASSIGNMENT  EMPLOYEE 


SECTION  B PERFORMANCE  EVALUATION 


| career-provisional  (See  Instructions  - Section  C) 


special  (Specily): 


1 1.  DATE  REPORT  DUE  IN  O.P. 

0 April  1 


W - We  ok  Performance  ranges  from  wholly  inadequate  to  slightly  less  than  satisfactory.  A rating  in  this  category  requires 

positive  remedial  action.  The  nature  of  the  action  could  ronge  from  counseling,  to  further  training,  to  placing  on 
probation,  to  reassignment  or  to  separation.  Describe  action  token  or  proposed  In  Section  C. 

A * Adequate  Performance  meets  all  requirements.  It  is  entirely  satisfactory  and  is  characterized  neither  by  deficiency  nor 
excellence. 

f'P  * Proficient  ^Performance  is  more  than  satisfactory.  - -Do  sired  re  suits  are  being  produced  in  a proficient  manner.  <*  

S - Strong  Performance  i s characterized  by'exceptional' proficiency.  ..  . -----  — 1 

0 - Outstanding  Performance  is  so  exceptional  in  relation  to  requirements  of  the  work  and  in  comparison  to  the  performance  of 
others  doing  similar  work  as  to  warrant  special  recognition^- 


SPECIFIC  DUTIES 


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period.  Insert  rating  letter  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  All  employees 
with  Supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (indicate  number  ol  employees  supervised). 


SPECIFIC  DUTY  NO. 


RATING 

LETTER 


RATING 

LETTER 


SPECI  FIC  DUTY  NO.  A 

. 

RATING 

LETTER 

SPECIFIC  DUTY  NO.  S 

7 : ?■  -■  '■■■■  ■■  ■■  -a  :rr  : • • 

RATING 

LETTER 

SPECIFIC  DUTY  NO.  6 

Nf.v# 

RATING 

LETTER 

ERALL  PERFORMANCE  IN  CURRENT  POSITION 

Take  into  account  everything  about  the  employee  which  influences  fS^STe f feet ive ness  in  his  current  position  such  as  per* 


RATING 

LETTER 


formance  of  specific  duties,  producti vity,  conduct  on  job,  cooperattyeness,  pertinent  personal  traits  or  habits,  and 
particular  limitations  or  talents.  Based  on  your  knowledge  of  employee's  overall  performance  during  the  rating  period, 
place  the  letter  in  the  rating  box  corresponding  to  the  statement  which  most  accurately  reflects  his  level  of  performance. 


45  USE  PREVIOUS  EDITIONS 


SECRET 


SECTION  C 


JJEC&ET 

(When  Filled  In) 


NARRATIVE  COMMENTS 


Indicote  significant  strengths  or  weaknesses  demonstrated  in  current  position  keeping  in  proper  perspective  their  relationship  to 
overall  performance.  State  suggestions  made  for  improvement  of  ,wptk  perf^rrp^rtft-.^  Give  recommendations  for  training.  Comment 
on  foreign  language  competence,  if  required  for  current  pdshrenr  ‘-Amplify  or^'explain  ratings  given  in  Section  B to  provide  best 
basis  for  determining  future  personnel  action.  Manner  of  performance  of  managerial  or  supervisory  duties  and  cost  consciousness 
m..tbe..u.^g-pf  personnel,  space,  equipment  ond  funds,  must  be  commented  on.  if  applicable.  If  extro  space  is  needed  m nnmpl..... 
Section  C,  attach  a separate  sheet  of  paper. 

Oct  29  2tsPM’6S 


maii  room 

Miss  Bond  was  on  extended  sick  and  annual  leave  pending 
disability  retirement,  which  was  effective  1 August  1969. 


SECTION  D 


CERTIFICATION  AND  COMMENTS 


BY  EMPLOYEE 


/ CERTIFY  THAT  I HAVE  SEEN  SECTIONS  A,  S,  AND  C OF  THIS  REPORT 


t SIGNATURE  OF  EMPLOYEE 

2-  . - BY  SUPERVISOR 


UNDER  *M  y - SU  PEREV  T sVo  N BEEN  IF  TH'S  BEPORT  HAS  NOT  BEEN  SHOWN  TO  EMPLOYEE,  GIVE  EXPLAN  ATION  ' 


ficr  1969 


[OFFICIAL  TITLE  OF  SUPERVISOR 


LTYPEDO.R  RRINT-E D_NAM E ANO  SIGNATURE 


BY  REVIEWING  OFFICIAL 


OFFICIAL  TITLE  OF  REVIEWING  OFFICIAL  [TYPED  OR  PRINTED  NAME  AND  SIGNATURE 


JECRET 


(WU*n  Filled  In) 


EMPLOYEE  SERIAL  NUMBER 


FITNESS  REPORT 


SECTION  A 


GENERAL — — 1 

(First)  i (Middle)  I 2.  DATE  OF  BIRTH  Is.  SEX  [4.  GRADE  [ 5.  SD 


6.  OFFICIAL  POSITION  TITLE 


I 7.  of-F/o’v/BR  OF  ASSIGNMENT  Id.  CURRENT  sW-norr 


f -4  ► * « j * i * TiJ  V • / m*  *•*» . < - < *■ 


9.  CHECK  IX)  TYPE  OF  APPOINTMENT 


career-provisional  ("See  Instructions  - Section  C) 


SPECIAL.  (Specify): 


It.  DATE  REPORT  DUE  IN  O.P. 


to.  CHECK  (X)  TYPE  OF  REPORT 


SPECIAL  (Specify): 


REASSIGNMENT  SUPERVISOR 


REASSIGNMENT  EMPLOYEE 


SECTION  B PERFORMANCE  EVALUATION 


W - Weak  Performance  ranges  from  wholly  inadequate  to  slightly  (ess  than  satisfactory.  A rating  in  this  category  requires 

positive  remedial  action.  The  nature  of  the  action  could  range  from  counseling,  to  further  training,  to  placing  on 
probation,  to  reassignment  or  to  separation.  Describe  action  taken  or  proposed  in  Section  C. 

A - Ade quotes  Performance  meets  all  requirements.  It  is  entirely  satisfactory  and  is  characterized  neither  by  deficiency  nor 
excellence. 

-P  •--Proficient  Performance  is  more-than-satisfactory.— Desired  results  ore  being  produced  in  a proficient  manner;*" 

S - Strong  Performance  i s character ixed  by  exceptional-  prof  iciency.  • - ••■"*" 

0 - Outstanding  - Performance  is  so  exceptional  in  relation-to  requirement s of  the  work  and  in  comparison  to  the  performance  of 
others  doing  similar  work  as  to  warrant  special  recognition. 


SPECIFIC  DUTIES 


List  up  to  six  of  the  most  important  specific  duties  performed  during  the  rating  period.  Insert  rating  letter  which  best  describes  the 
manner  in  which  employee  performs  EACH  specific  duty.  Consider  ONLY  effectiveness  in  performance  of  that  duty.  All  employees 
with  supervisory  responsibilities  MUST  be  rated  on  their  ability  to  supervise  (indicate  number  of  employee  e supervised). 


RATING 

LETTER 


RATING 

LETTER 


RATING 

LETTER 


RATING 

LETTER. 


RATING 

LETTER 


OVERALL  PERFORMANCE  IN  CURRENT  POSITION 


Take  into  account  everything  about  the  employee  which  influences  his  effectiveness  in  his  current  position  such  as  per- 
formance of  specific  duties,  productivity,  conduct  on  job,  cooperativene s s,  pertinent  personal  traits  or  habits,  and 
particular  limitations  or  talents.  Based  on  your  knowledge  of  employee's  overall  performance  during  the  rating  period, 
place  the  letter  in  the  rating  box  corresponding  to  the  statement  which  most  accurately  reflects  his  level  of  performance. 


RATING 

LETTER 


45  USE  PREVIOUS  EDITIONS 


SEeffEt 


DD/S 


2 1 JUN  1968 


MEMORANDUM  FOR:  Director  of  Personnel 


Bob: 


^ _y  it  is  a pleasure  to  forward  this  complimentary 

letter,  dated  June  19,  1968,  from  Bromley  Smith  to  Mr,  Helms.  I have 
sent  a note  with  a copy  of  the  letter  to  Emmett  Echols . Will  you  please 
convey  my  compliments  and  appreciation  to  the  other  individuals  named 
and  have  a copy  of  Mr.  Smith's  letter  placed  in  each  of  their  files. 


R.  L.  Bannerman 
Deputy  Director 
for  Support 


Alt 


MEMORANDUM  FOR:  Bertha  H.  Bond 

SUBJECT  : Recent  Emergency  Action 

1.  Attached  is  a copy  of  a note  which  Mr.  John  W.  Coffey  sent  to 
us  thanking  those  individuals  who  responded  effectively  and  generously 
to  the  extraordinary  requirements  imposed  after  the  death  of  Dr.  King 
on. 4 April” I968 • 

2.  I would  like  to  add  my  sincere  thanks  to  you  and  all  others  in 
the  Office  of  Personnel  who  helped  meet  these  requirements.  It  is  very 
gratifying  to  me  to  know  that  so  many  of  our  personnel  people  willingly 
and  without  hesitation  "pitched  in"  to  meet  this  situation  in  such  a 
timely  and  effective  manner. 

3.  A copy  of  my  note  to  you  and  Mr.  Coffey's  note  will-  be  placed 
in  your  official  personnel  folder. 


Attachment 


10  April  1968 


MEMORANDUM  FOR:  Director  of  Security 

Director  ctf  Personnel •' 
Director  of  Logistics 

SUBJECT : Emergency  Actions 


Please  accept,  for  yourself  and  each  member  of  your  Offices 
directly  concerned,  sincere  appreciation  for  the  generous  and  effective 
response  to  the  extraordinary  requirements  imposed  subsequent  to  the 
death  of  Dr.  Martin  Lutbur  King,  Jr.  As  always,  your  Offices  and  staff 


members  conducted  themselves  in  an  outstanding  manner . 


28  July  1966 


MEMORANDUM  FOR:  Miss  Bertha  H.  Bond 


Bertha: 

As  you  know.  Chairman  Philbin  was 
most  complimentary  of  qur.  pre  sentation  at  the  hearing  this 
morning  to  consider  our  proposed  amendments  to  the  CIA 
Act  of  1949  and  the  CIA  Retirement  Act  of  1964  for  Certain 
Employees. 


I am  very  mindful  of  the  extensive 
research  and  preparation  undertaken  by  you  and  others  in 
the  Office  of  Personnel  in  the  drafting  of  this  legislation. 

I also  realize  that  a great  deal  of  time  and  effort  was  spent 
in  arranging  my  presentation  so  that  it  could  be  made  with 
clarity  and  a minimum  of  effort  on  my  part.  It  was  indeed 
a job  well  done. 


I should  appreciate  your  accepting 
my  personal  thanks  and  conveying  them  to  those  of  your 
associates  who  joined  in  this  effort. 


L.  K.  White 


SUBJECT  J Cowmen  <ktiOB~Ca  sue  ftl—  Insulting  tnm  Bombing 

of  (be  U.t.  Embassy  tn  Saigon 

i • . 


1.  The  bombing  of  the  U.f . Embassy  In  Saigon  by  Viet  Ooeg  terrorists 
on  SO  March  1965  killed  one  of  oar  employees  and  wounded  twenty-five  othora, 
aom#  of  dim  very  aarlooaly  ladood.  Eleven  roqalrod  evacuation  to  tho  Clark 

- Air  Pore#  Ban#  hospital,  and  nine  of  these  wort  subsequently  evacuated  to  tho 
United  States  for  hospitalisation  and  treatment. 

2.  ! hors  bees  deeply  impressed  with  reports  1 bar*  received  concerning 
the  esprit,  dedication,  and  performance  of  our  personnel  at  the  Saigon  station 
under  these  moat  trying  circumstances.  1 am  also  very  proud  of  the  exemplary 
performance  of  those  personnel  Involved  in  all  aspects  of  the  orderly  end  effi- 
cient evacuation  and  hospitalisation  of  our  casualties  and  the  compassionate 
consideration  shown  their  families. 


3.  I should  like  you  to  convey  my  commendation  to  all  personnel  who 
participated  in  this  task  and  particularly  to  tho  Offices  of  Medical  Services, 
Personnel,  and  Security  of  the  Support  Directorate  and  the  Far  Bast  Division 
end  Central  Cover  Staff  of  die  Plane  Directorate. 


Acting  Director 


;''v;  ■ i' ' - ' 1st  Ind. 

••  V: vv'>  :'■■■-  ■■■  . 7 ARR-1965 

TO:  Director  of  Perfonnftl  - - 

It  ie  a real  pleasure  tp  forward  this  well  -deserved  comm endat ion  and  to 
' add  my  own  appreciation  for  a Job  well  done . Please  express  my  gratitude  to 
those  people  in  your  office  who  participated  in  this  effort  and  place  copies  of 
the  ■ Actfog  Dlreca&fs  commendation  In  the  appropriate  individual  personnel 


folders. 


12  MAY  I960 


HaBBAHDWFCSi:  Director  ot  Security 

BCBJSCT*  Office  of  Personnel  Desire©  for  the  Safety  Canraittee 


In  accordance  with  Regulation  (Safety  Prcgraa),  I have 

designated  Hies  Bertha  H.  Bead,  Deputy  Executive  Officer  aa  the 
Office  of  TwemmoX  Mes&er  Of  the  Agency  Safety  Ccraaittee,  and 
Mr.  I Area  Security  and  safety  Officer  aa  the 


alternate  Desaber. 


Distribution: 


0 & 


.k 

1 - 
I - 
l - 


Addressee 
OFF  Bond 
OPP 

D/Pers  Reader  Chrono 
OP  Security  File 


/s/  Gordon  M.  Stewart 

Gordon  H.  Stewart 
Director  of  Personnel 


23  October  1958 


MEMORANDUM  TOi  Director  of  Personnel 
SUBJECT  t Employee  Services 


1.  During  ay  recent  Illness,  diagnosed  In  August  and  resulting 
in  surgery  in  September,  I found  that  the  Ageney  has  inter  alia 
certain  benefits  which  are  of  considerable  convenience  to  an  employee . 
With  the  customary  good  offices  and  assistance  of  Bertha  Bond,  1 
found  that  the  Benefits  and  Casualty  Division,  with  the  employee1*! 
cooperation,  maintains  what  from  all  appearances,  is  an  excellent 
employee  service.  Ben  DeFellee,  its  Chief,  assisted  me  in  prepara- 
tion of  my  own  file  .therein  and  any  weaknesses  In  that  file  would  be._ 
due  only  to  evidences  which  I am  not  quickly  able  to  provide.  I 
certainly  think  Hr.  DeFeliee' s help  and  program  is  excellent. 

2.  Simil&rily,  after  surgery,  when  I found  that  I was  required 
to  replace  blood  provided  by  transfusion  - I learned  that  Mrs. 

|(who  called  me)  managed  a program  which  assists  an  employee 
(up  to  100  pints)  In  replenishing  the  blood  bank  from  which  they 
have  drawn. 


3.  These  two  instances  of  employee  services  are  not  alllnclu 
siwe  - for  example.  Dr .1  I of  the  Medical  Staff,  and  Dr. 


both  gave  me  advice  and  Dr. galled  on  me  in  the  hospital, 

checked  ray  chart,  and  was  certainly  at  hand  to  assist.  If  necessary 


H . I have  spoken  of  these  Instances  among  my  associates  here 
in  the  Agency  and  feel  that  a written  expression  erf  appreciation 
directed  to  you  might  be  In  order.  One  never  Is  certain  when  such 
programs  will  affect  them  personally,  but  It  is  definitely  a comfort 
and  convenience  to  know  of  their  existence  and  when  necessary,  to 
plan  accordingly. 


re/DCi 


°«S3  V 


0* 


$ 


4 


y%* 


QV 


8 AUG  1956 


Mies  Bertha  Band 


Dear  Mies  Bond) 

1 am  pleased  to  take  this  opportunity  to  express  ay  appreciation 
to  you  for  the  helpful  service  you  rendered  the  Suggestion  Awards 
Coaaaittee  during  your  membership  in  FT  195d. 

She  Program  has  benefited  by  your  counsel,  and  we  believe  it 
has  achieved  many  of  the  objectives  described  at  the  start  of  your 
tarn. 

Briefly,  the  Agency  paid  out' J representing  nearly 

| | In  tangible  savings  and  many  intangible  benefits.  We 

received  a total  of  635  suggestions  and  closed  out  598. 

We  venture  to  hope  that  you  will  encourage  suggsstere  In  your 
area,  and  that  by  your  continued  interest  the  Agency  will  realise 
even  greater  and  more  far-reaching  benefits. 

A copy  of  this  letter  Is  being  forwarded  to  your  Official 
Personnel  File. 


Sincerely  yours. 


cc : Office  of  Personnel 


"" Chairman 

Suggestion  Awards  Caaaittee 


*Vif  MO* 

3«Ut 


(jttiCfc  01  bf tfHtWWr 


STANDARD  FORM  144 

JANUARY  1952 

U.  S.  CIVIL  SERVICE  COMMISSION 
FPM  CHAPTERS  LI  AND  R3 


STATEMENT  OF  PRIOR  FEDERAL  AND  MILITARY  SERVICE 


IMPORTANT:  The  information  on  this  form  will  be  used  in  determining  creditable  service  for  leavo  purposes  and  retention  credits 
for  reduction  in  force.  The  employee  should  complete  Part  I and  the  Personnel  Office  should  complete  Parts  II 
through  IV. 


PART  I.— EMPLOYEE'S  STATEMENT 


l.  NAME  {Last,  first,  middle  initial) 

BOND,  Bertha  H. 


2.  DATE  OF  BIRTH 


16  Dec  1921 


3.  LIST  THE  FOLLOWING  INFORMATION  CONCERNING  ALL  FEDERAL  AND  DISTRICT  OF  COLUMBIA  SERVICE  YOU  HAVE  HAD 
PRIOR  TO  YOUR  PRESENT  APPOINTMENTS  (Do  nor  include  military  service.) 


NAME  AND  LOCATION  OF  AGENCY 


PART  II.— THIS  COLUMN  IS 
FOR  PERSONNEL  OFFICE  USE 


9.  RETENTION  GROUP 


10.  CSC  STATUS  ( For  permanent 
employees  only) 


□ YES  Q NO 


11.  SERVICE 


D S Engra,  Jacksonville,  Fla 

District 

U S Engra,  Recife,  Brasil, 

..  ......  __  Di8teLct 

Selective  Service  System, 
LB#1,  Sarasota,  Florida 
0 S Engrs,  Armiy  Map  Serv,  DC 
CIA,  WashiTfton,  D.  C. 


5.  DURING  PERIODS  OF  EMPLOYMENT  SHOWN  IN  ITEM  3.  DID  YOU  HAVE  A TOTAL  OF  MORE  THAN  6 MONTHS  ABSENCE 
WITHOUT  PAY.  INCLUDING  PERIODS  OF  MERCHANT  MARINE  SERVICE.  DURING  ANY  ONE  CALENDAR  YEAR?  FI  YES  fXN0 
IF  ANSWER  IS  •‘YES."  LIST  FOLLOWING  INFORMATION. 


TYPE  IF  KNOWN 

( LWOP , Furl,  Susp,  AWOL,  Me r Mar) 


YEAR  MONTH  DAY  YEAR  MONTH  DAY  YEARS  MONTHS  DAYS 


as  on  LWOP  from  Recife  Diet,  19h;  9 L 19ili  9 3 


$ 27 


6.  DURING  THE  FEDERAL  SERVICE  LISTED  IN  ITEM  3,  DID  YOU  ACQUIRE  A PERMANENT  COMPETITIVE  CIVIL  SERVICE  STATUS? 
E YES  □ NO 

(If  answer  is  "Yos,”  in  what  agency  were  you  employed  at  the  time  status  was  acquired?) 

U S Engineers.  Array  Map  Service  (Hi  Dec  19li7) 

7.  ARE  YOU:  ' 

A.  THE  WIFE  OF  A DISABLED  VETERAN?  Q YES  jp]  NO 

B.  THE  MOTHER  OF  A DECEASED  OR  DISABLED  VETERAN!  [ | YES  [X|  NO 

C.  THE  UNREMARRIED  WIDOW  OF  A VETERAN!  Q YES  . (jJ  NO 

8.  TO  BE  EXECUTED  BEFORE  A NOTARY  PUBLIC  OR  OTHER  PERSONS  AUTHORIZED  TO  ADMINISTER  OATHS. 

I swear  (or  affirm)  that  the  above  statements  are  true  to  the  best  of  my  knowledge  and  belief. 


12.  TOTAL  SERVICE 


13.  NONCREDITABLE  SERVICE 
(Leave  purposes  only): 


14.  NONCREDITABLE  SERVICE 
(RIF  purposes  only): 


15.  REEMPLOYMENT  RIGHTS 

□ YES  □ N0 

16.  RETENTION  RIGHTS 
□ YES  Q NO 

17.  EXPIRATION  DATE  OF  RETEN- 
TION RIGHTS. 


Subscribed  and  sworn  to  before  me  on  this day  of :1952  at. 

(MONTH) 


(SIGNATURE) 

(CITY) 


SEAL 


NOTE:  if  oath  is  taken  before  a Notary  Public,  the  date  of  expiration  of  his  Commission  should  be  shown. 


(OVER) 


14  June  1956 


It  tfl  getting  to  be  a habit  for  me  to  compliment  you 
in  the  highest  tersss  I can  Bluster  for  the  superior  job  you 
do  each  year  for  us  as  our  Budget  Officer.  Tour  untiring 
patience  and  devotion  to  all  of  your  tasks*  and  particularly 
to  this  one,  must  not  go  unnoticed. 


Please  accept  ray  sincere  thanks  fen*  your  absolutely 
top  performance. 

Sincerely, 


Harrison  0,  Reynolds 
Director  of  Personnel 

0P/~ (14  June  56) 

Distribution: 

Orig  - Addressee 

1 - Subject’s  file  S 
1 - D/Pers  chrono 


CENTRAL  INTELLIGENCE  AGENCY 

WASHINGTON  25,  D.  C. 


Office  Of  THE  DIRECTOR 


2 7 APR  1955 


MEMORANDUM  FOR:  Bertha  H,  Bond 

SUBJECT:  Notification  of  Membership  in  the  Career  Staff 


1.  On  behalf  of  the  Director  of  Central  Intelligence,  it  gives 

me’pleasure  to  inform  you  that  your  application  for  membership  - -• 

in  the  Career  Staff  has  been  accepted  by  the  CIA  Selection  Board.  >- 
The  effective  date  of  your  membership  is  1 July  195^« 


2.  PLease  indicate  that  you  have  received  this  notification  by 
signing  in  the  space  provided  below  and  return  it  to  the  Head  of  your 
Career  Service.  He  will  forward  it  to  the  Executive  Director  of  the 
CIA  Selection  Board. 


3.  Because  your  membership  in  the  Career  Staff  is  classified 
information,  it  is  necessary  that  this  notification  be  conveyed  to  you 
in  this  manner.  The  application  for  membership  which  you  signed 
has  been  endorsed  on  behalf  of  the  Director  of  Central  Intelligence  by 
the  Executive  Director  of  the  CIA  Selection  Board  and  placed  in  your 
permanent  Official  Personnel  Folder. 


FOR  THE  DIRECTOR  OF  CENTRAL  INTELLIGENCE 


Chairman,  CIA  Selection  Board 


Noted: 


Date:  g8  APR  1855. 


Career  Service 

°UlCs  of  Personnel 


1 JUN  1955 


o . sn.  1 APR  55 


(4) 


Standard  Form  57 — June  1946 

fh  Q1VTL  SERVICE  COMMISSION 


APPL7  Y^DN  FOR  FEDERAL  EMPLO^'M^TT 

1031 


Form  approved. 

Budget  Bureau  No.  30-R040. 


INSTRUCTIONS.  Answor  every  question  b€  «u*iy  ana  completely.  Typewrite  or  print 

In  INK.  II  you  are  applying  for  a specific  Un.  -Slates  Civil  Service  examination,  read  the 

examination  anpouncement  carefully  and  follow  all  directions.  Mall  this  application  to  the  of  lice 
named  In  tho  announcement.  Be  sure  to  mall  to  the  name  office  any  othor  forma  required  by 
the  announcement.  Notify  the  office  with  which  you  file  this  application  of  any  change  in 
your  address. 


1-  Nci mo  of  examination,  or  kind  of  position  applied  for: 

2-  Optional  subject  (If  mentioned  In  examination  announcement)-' 


3.  Plaoo  of  employment  applied  for 

tfirot 


Mitu 


t name)  (Middle)  (N^aiden,  il  any)  (Last) 

Bertha  Heath  Bond 


B.  Street  and  number  or  R.  D.  number: 


City  or  post  offloe  (Including  postal  zone),  and  State: 


6.  Legal  or  voting  roeidence  (Staio): 

Florida 


Y.'tbffice* 


0.  Place  of  birth  (city  and  State;  if  bom  outside  U.  S„  name  drry  ana  oountry): 

Florida 


Bay,  year): 


12. 


Married 

QCSUnilo 


13.  Hoight  without  shoes: 

5 4 

feet inches 


10.  Age  fast 
birthday: 

: 25 


U-  □ Male 
36T  Female 


Weight; 

112' 


14.  Have  you  over  been  employed  by  the  Federal  Government? 


pounds 


□ No 


U now  employed  by  the  Federal  Government,  give  present  grade  and  date  of 
last  ch< 


hqnqe  in  grade: 

CaF-y  24  February  1946 


DO  NOT  WRITE  IN  THIS  BLOCK 
For  Uao  of  Civil  Service  Commission  Only 


fbtt 


□ Appor. 
J^^Non-aD^on 


$atortal 
f]  Submitted 
PI  Returned 


Entered  register: 


Notations: 


App.  Review: 


Approved: 


OPTION 

GRADE 

EARNED 

RATING 

PREFER- 

ENCE 

AUGM. 

RATING 

[ 1 5 points 
(tent) 

HI  Wit©  or 
Widow 

□ Dieal. 

Being 
| j invesb- 

- 

gated 

INITIALS  AND 
DATE 

YES 

NO 

X _ 

X 

..4  . 

-X-  . 

,_X 

Indicate  "Yob"  or  “No"  answer  by  placing  X in  proper  column 


IS.  (a)  Would  you  accept  short-term  appointment,  if  offered, 
foi^—  1 to  3 months? 

3 to  6 months 7 

6 to  L3  months? 


(h)  Would  you  aocepi  appointment,  if  offered — 

in  Washington,  D.  C.? 

anywhere  In  the  United  States? 

outside  the  United  States? 


(c)  If  you  will  accept  appointment  in  certain  locations  ONI.Y,  give  acceptable 
locutions: 


Prefer  Y/ashington,  D.  C. 


(d)  What  is  the  lowest  entrance  Balary  you  will  accept:  $M3.9_7...2Q 

per  year. 

You  will  hot  be  considered  for  positions  paying  loss. 

(e)  If  you  are  willing  to  travel,  specify: 

Q Occasionally 


Frequently 


PI  Constantly 


16  EXPERIENCE.— You  are  requested  to  furnish  all  Information  asked  for  below  In  sufficient  detail  to  enable  tho  Civil  Service  Commission  and  tho  appointing 
officers  of  agencies  to  determine  your  quail  cations  for  the  position  for  which  you  are  replying.  In  tho  spaces  provided  below  describe  EVERY,  position  you  have 
a Bt^ra.  e “‘oc*  *or.  EACH  position.  You  mav  also  include  any  pertinent  religious,  civic,  welfare  or  organizational  aciivity  which  you  havo  performed.- 
ui*  cv! mponsai  ?n'  showing  the  number  of  hours  per  week  and  weeks  per  year  in  which  you  were  engaged  in  such  activity.  Start  with  your  PRESENT 
position  ana  work  back,  accounting  for  all  pez^oaa  of  unemployment.  Explain  clearly  the. principal  tasks  which  you  performed  In  each  position.  Describe  vour  ex- 
perience in  the  Armed  Services  in  question  17  (Military  Experience).  1 

<al  ^rp^s°SnVtho9^,m°yuidn  01,7  po6iHon  under  a name  different  from  that  shown  In  Item  4 of  this  application,  give  ur.dor  "Description  of  your  work"  for 
fe)  If  you  have  never  been  employed  or  aro  new  unemployed.  Indicate  that  fact  In  the  space  provided  below  for  "Present  Position." 


Dates  of  employment:  (Month,  year) 

From.-  January  1945 


PRESENT  POSITION 


Place  of  employment  (city  and  State): 


To  present  time 


Washington, 

□ me  and  address  of  i 


D.G, 


Name  and  address  of  employer  (firm,  organization,  or  person). 
If  Federal,  name  department,  bureau  or  establishment  and 

dIvlalon'  War-Engineers,  Army  Map 
Service,  6500  Brooks  Lane 


Kind  of  business  or  organization  (e.  g„  wholesale  silk.  Insurance 
agency,  mfg.  of  locks,  eto.): 

Military  Hap  Production 


Number  and  kind  of  employees  supervised  by  you: 

14  - OAF- 2 to  CAF-7 


Name  and  title  of  immediate  supervisor: 

H'»  P.  Dunning.  Admin.  Assist* 


Reason  for  desiring  to  change  employment:- 

Reduction  in  Force 


Exact  title  of  your  present  position:  j Salary  or  earnings: 

Placement  Assistant  (Head,  Placej  Starting,  $ 2300peraru 
...ment  and,  Trfrtning..I&iit)...  . ‘ j Present  $ 3522p«r  an. 


Description  of  year  work:  J2_andua.t_an — in!-n3r-vuceplae0iRent-~pro — 
^.^_?_?A^?lB.9X?f.1:.7.^S..Y^iiH„P29.i;atingofficials_tp_instx -9 
effective  use  of  assigned  personnel;  anticipate  per- 
sonnel requirements  and  plan  and  oonduot  idle  employ  • 
ment  program  to  insure  recruitment  and  selection  of 
~fcHe  best  qualified  eligibles;  determine  training  Rends 


SSL4-RT^^^-^9.on^ucj^.tra3ning..pxggr^i_.pl^„aad_^3ii.|fe 


employee  utilization  and  evaluation  program; 


o^iyci.oihex_aoti.yiti9a_ttaces_sary__to..sfF.eaiiiyQ-plafe- 
aaiit 1 iiding  _.r9.du.at.iQii„in.  JIfiEcai-ap.-t-.  as . _ Assi*- JLaa,  l 


flf_3iapXoyi^..U.till.a.atiQn..3.aation__and..as..speaial..aiis44*' 

tant  to  Exeo . Seo^,  Bd»  of  O.S«  Examiners. 


(CONTINUED  ON  IffiXT  PAGE) 


10 — 4mtH2 


\ 


18.  CONTINUED 


Dates  of  employment:  (Month,  yearj 

From: April  1944  To:  January  1945 

Place  of  employment  (city  arid  State),;  * 0 

_ Wa.shihgton,  

Name  and  address  of '.employer  (firm,  qreaYi\5ujtion,  or  person). 
If  Federal,  name  department,  buredm-x>r  establishment,  and 
division:  /■»  - r\'  \ 

Same  a ixgre* 

. r 

Kind  of  bu si nes^,V)r  organization  (e.  g..  wholesale  silk.  Insurance 
agency,  mfg.  oi  locks,  etc.): 

* Number  and  kind  of. employees  supervised  by  you: 

Name  and  title  of  immediate  supervisor: 

P.  F.  Burbank,  Chief,  Personnel 

Reason  for  leaving: 

Promotion  to  above  position. 

bates  o/  employment:  (NJonth.  year) 

From:  Tl?n«mbAr  1 943  To:  April  1944 

Place  of  employment  (city  and  State):  *■ 

Name  and  address  of  employer  (firm,' organization,  or  person). 
If  Federal,  name  department,  bureau  or  establishment,  and 
division: 

Kind  of  business  or  organization  (©.  g.,  wholesale  silk,  Insurance 
agency,  mfg.  of  locks,  etc.): 

Nu miser  and  kind  of  employees  supervised  by  you: 

Name  and  title  of  immediate  supervisor: 

Reason  for  leaving: 

Exact  title  of  your  position:  . 

Employee  Relations  Assistant 


S a la  ry  or  ea  rnlngo: ” 
Starting  $ 1QQQ  per  an 

Final  $ 2Q00  per  Bn 


Description  of  your  work:  Perform  activities  in  all  branches  of 
employee  relations  program;  advise  Chie f of : Person- 
nel and  operating  officials  on  measures  to  be  taker 
for  improvement  of  morale;  cooperate  in  the  jciamir g 
and  operation  of  orientation  programs ; conduct  pier' 
sonal  interviews  with  employees  concerning  on-  and 
off -the -.job  problems,  counseling  them  on  pers  anal 
matters  such  as  budgeting,  financial  eme rgancie s , 
medical' and  health  services,  pare  of  dependents t 

housifag  and  related  subjects  . Organi zed-and  execuij 

special  drives  such  as  War' Bonds , C ommunity  Chest, 


Red  Cross,  hospitalization  insuranoo,  etc e 


Exact  title  of  your  position: 


Salary  or  earningB: 
Starting  $ per 

Final  $ per 


Description  of  your  work: 


.IfflMFLOIED.. . 


_ADDBE3S_i 


From:  September  1943  T°;  December 


Placo  of  orrfployinent  (city  and  Stato): 


Name  ana  address  of  employer -{firm,  organization,  or  person). 

,'lf  Federal,  name  department,  bureau  or  establishment,  and 
- division:  • - 


i/:  Selective  Service  System. 

Kind  of  business  or  organization  (o.  g.,  wholesofo  silk,  t 
agency,  mfg.  oi  Iock3,  etc.): 

— Loonl  Draft  Board 

Number  and  kind  of  employees  supervised  by  you: 


nsuranoo 


JLone. 

:mo  and  ti 


tillo  of  Unmodlpte  supervisor: 


Mary  H.  Guns ter.  Chief  Clerk 


Reason  for  leaving: 

Leaving  the  city 

Dates  of  employment:  (Month,  year) 
From:  ” 


& 


a...  1943 


To: 


Sept  1942 


Place  of  employment  (city  and  State): 

Recife,  Pem,  Brasil,  S.  A. 

Name  and  address  of  employer  (firm,  organization,  or  person). 
If  Federal,  name  department,  bureau  or  establishment,  and 
division: 

War-Engrs Reoife  District 


Kind  of  business  or  organization  (e.  g.,  wholesale  silk,  insurance 
agency,  mfg.  of  locks,  etc.): 

Army  Engineers  (Construction) 

•er  ana  kind  otemployees  supervised  by  you: 


Number  ana  kind oiemployees  supervised  by 

JL-Clerk-Steho.  (part-time) 

>mo  and  title  of  Immediate  supervisor: 


Name  and  title  of  Immediate  super 

Ky  R-  Cornish,  Chief,  Civ. 


Reason  for  leaving: 

A health  - return  to  U.  S. 


Pars  < 


Exact  tille  of  your  position: 

Clerk  (Emerg.  Temp.  Appt) 


Salary  or  earnl 
Starting  S 


1^60^ 


an 


Final 


-same 


Description  of  your  work:  .Csn-Cfwn-raapansihility^. -Compiled-,  and.... 

pr-apar-ad.nnalynia.  .;Qf . .annuad^  Qgis  .trant..  inyant.oxyj.h.. 

.mvi_3Had.ililaa..tQ^ia±arin.ina..aurrQn-t--0CCupati-0Xial 

ntatun..jaf  .njagiatr.anta..and..aIigibility..for.-dQfarm9Xiti 


-CLompo3ad-partinant_aQrraapandangflji jCDOIE.; Bad. 

.pmyiQnaIy..aanyad.ja.a.itagia±rar..£Qr..ar9a-.duri»g...t5y.o..- 

ne^iatr.atiQna.jmd..a.a-.yQluntQar..-Ql9rk.f_or-a9y9ml 

monthsu). ■ 


Exact  title  of 


your  position: 


.Clark.  Ungraded 


Salary  or  earnings: 

Starting  $ 2300  P0'  BJ1 

Final  S 


23QQ 


per 


Description  of  your  work:  -Undar..gflnaral...g.upaxpriai.0Ji,..x9i.pmi.Ibli 
fQr..trftns£9ra..Qf..p9..r.a.Qnft.al...tP_md.withmpiatric^ 
appolh-fanents  of  local  pgrg.QB.nel^. .and .oertj^n^onfi-. 
.dQntial..Qr.2..r9pQria..ragar.ding..per3pnnel.._.__Cgmj)os_ed__ 

and..diQtatad_U9S9aaary..cprr.esppndenpe.. Hamedand 

.CGnduo.  tftd.-.Qri9B.te.ti.Qn_.and.  indue  tipn.j^og.ramfjwr- 
fonnad  miscellaneous  related  duties  63  required. 


te 
IfjEdu 
bdi- 

y 


ed 


Dates  of  employment:  (Month,  year)  - ’ _ 

From:  Mnrnh  1 943  T°:  JUne  1943 

fcxact  title  of  your  position: 

Clerk,  Ungraded 

Salary  or  earnings: 

Starting  $ 230U  P°r  6JX 
Final  $ o*z.r\r\  P°r 

Place  of  employment  (city  and  State): 

Miami.  Florida 

Description  of  ,ou,  work:  Asst.  Section  Head.  Organized  an3T 

Flame  and  address  of  employer  (firm,  organization,  or  person). 
U Federal,  name  department,  bureau  or  establishment,  and 

d‘vl8lon;  War-Engrs  • , Recife  District* 
AFO  675.  o/o  FM.  Miami.  Fla* 

managed  office  for  recruitment  and  processing  of 

large  numbers. of  skilled  workers  for  duty  at  various 

stations  in  Recife  District;  responsible  for  cample b 

Kind  of  bucinDQ8  or  organization  (e.  g.,  wholooale  silk,  Insurance 
agency,  mtg.  ot  locks,  etc.): 

Army  Engineers  - Construction 

and  proper  functioning  of  program;  set  up  fiffioo 

prooaduros,  established  work  flows,  etc*  Replaced 

Number  and  kind  of  employees  supervised  by  you: 

10-15  Clerks.  Stenos.,  eto. 

seotion  head  for  final  month  of  duty  and  proceeded 

to  Recife  upon  completion  of  major  portion  of  assigi 

Name  and  title  of  Immediate  supervisor: 

H.  E.  Eubanks.  Admin.  Asst. 

ment* 

Reason  (or  leaving: 

Complete  transfer 

Dates  of  employment:  (Month,  year) 

I rssi; ..June  1942  t°:  March  1943 

Place  of  employment  (city  and  State): 

Jacksonville,  Florida 

Exact  title  of  your  position: 

Clerk-Typist 

Salary  or  earnings: 

Starting  $ ]^Q  porBr> 

Final  $ per 

De.cri  oiion  oi  your  work:  .Hand.. af.. unit,  mroaessing  and. auditing.  1 

Name  and  address  of  employer  (firm,  organization,  or  person.;. 
11  Federal,  name  department,  bureau  or  establish  ipqnL  and 

diwaion^jar-Engineers,  Jacksonville 
- .District,  575.  Riverside  JSre.*.. 

..appointment— papar-S-,— prapar.ing-n.ac 
-rapogta^-eto^J— oemdao  tad-placeman 

asaary—  personnel— . 

±„progEam-.fQE 

worki.lQad.variad. 
d..diata±ad..parti- 
ruitmant  of  un- 

JCind  of  business  or  organization  (e.  g.,  wholesale *silkr Insurance 
Z agency', "mfg.  of  locks,  etc.): 

v.  Army  Engineers  " 

t.hr on  gh  the  Pi  a triat ; compose d an 
riant  norms nrm rlsnnn . Handled  roe 

Number  and  kind  of  employees  supervised  by  you: 

8-10  Clerk-Typists,  Stenos. 

skilled  labor  for  certain  overseas  assignments* 

Name  and  title  of  immediate  supervisor: 

H*  E.  Eubanks,  Mnin*  Asste 

Reason  for  leaving: 

Transfer  for  foreign  duty 

Dates  of  employment;  (Month,  year) 
From:  To: 

Exact  title  of  your  position: 

U 

Salary  or  oarnings: 
Starting  S per 

Final  $ per 

Place  ol  employment  (city  and  State): 

Name  and  address  of  employer  (firm,  organization,  or  person), 
if  Federal,  name  department,  bureau  or  establishment,  and 
division: 

Various  part-time  jobs:  olerical,  student  teacher. 

dental  assistant,  etc.  from  1937  to  1942  while 

Kind  of  business  or  organization  (e.  g..  wholesale  silk,  Insurance 
agency,  mfg.  ol  locks,  etc.): 

attending  high  school  and  college.  Interne  Teacher 
from  Februarv  1942  to  April  1942  at  Central 

Number  and  kind  of  employees  supervised  by  you: 

Elementary  Sohool,  Sarasota,  Florida. 

Name  and  title  ol  immediate  supervisor: 

Reason  for  leaving: 

■ 

6ates  of  employment:  (Month,  year) 
From:  ' To: 

Exact  title  of  your  position: 

Salary  or  earnings: 
Starting  $ per 

Final  $ per 

Place  of  employment  (city  and  State): 

Name  and  addroos  of  employer  (firm,  organization,  or  person). 
If  Federal,  name  department,  bureau  or  establishment,  and 
division: 

Kind  of  business  or  organization  (e.  g.,  wholesale  silk,  Insurance 
agency,  mfg.  of  locks,  elc.): 

Number  and  kind  of  employees  supervised  by  you: 

■ 

Name  and  Htle  of  Immediate  supervisor: 

...  . . 

Reason  for  leaving: 

If  more  Bpace  is  required,  use  a continuation  sheet  (Standard  Form  No.  58)  or  a sheet  of  paper  the  same  sire  as  this  page.  Write  on  each  sheet  your  name,  address,  date  of 
fcrtrtb,  and  sroalnattoa  title.  Attach  ba  inuide  ol  thia  application.  oS> — 10 — 47SO&~l 


Standard  Form  S7— -Jane  1946 
U.  S.  CIVIL  SERVICE  COMMISSION 


APPLICATION  FOR  FEDERAL  EMPLOYMENT 


. An8WQr  every  question  bolaw  clearly  and  completely.  Typewrite  or  print 

In  INK.  If  you  are  applying  for  a specific  United  Stales  Civil  Service  examination,  read  the 
examination  announcement  carefully  and  follow  all  directions.  Mall  this  application  to  the  office 
named  in  the  announcement.  Be  sure  to  mail  to  the  same  office  any  other  forma  required  by 
the  announcement  Notify  the  office  with  which  you  file  this  application  of  any  chanae  In 
your  address. 


Form  approved. 

Budget  Bureau  No.  SD-S046. 


1.  Name  of  examination,  or  kind  cf  position, applied  fOP: 


2.  Optional  subject  (ii  mentioned  in  examfriatii 

„ \ t> 


m- 


iun  cement): 


3.  Place  of  employment  applied  for 


4.  Mr.  Ourst  name)  (Middle)  (Maiden,  ii  any)  (Last) 

Mrs. 

Miss 


6.  Street  and  number  or  R.  D.  number: 

City  or  post  office  (including  postal  zone),  and  State: 


5.  Legal  or  voting  residence  (^tate): 


T Office  phone  No.: 


Home  phone: 


B.  Place  of  birth  (city  and  State;  if  bora  outside  U.  S.,  name  city  and  country): 


9.  Date  of  birth  (month,  day,  year): 


10.  Age  la3t 
birthday: 


Q Married 
[""I  Single 


13.  Height  without  8hoe3: 

feet ....  inches 


u-  □ Mala 
[ ] Female 


Weight: 


. pounds 


14.  Have  you  ever  been  employed  by  the  Federal  Government?  Q Yes  Q No 

If  now  employed  by  the  Federal  Government,  give  present  grade  and  date  of 
last  change  In  grade: 


■ YES 

NO 

F)  n f\  r\  | i 

i i‘  ; .. 

n 


n r r,/  r ! 


t *7* 

y i 


□ Appor. 


bb  NOT  WRITE  ilNLTHia  BLOCK 
For  Use  of  Civil  Service  Commission  Only 

I^T 


1. 


Material  ** 

: . ‘ ■'  < • . 

LJ  Submitted 
f*l  ‘Returned 


ifed  register 


Notations: 

App.  Review: 
Approved: 

OPTION 

GRADE 

EARNED 

RATING 

PREFER- 

ENCE 

AUGM. 

RATING 

1 I 5 points 
(tent) 

(“I  Wife  ar 
Widow 

Disal. 

Being 
| | investi- 

• 

* 

gated 

initials'  and 

DATE 

Indicate  “Yes"  or  “No"  answer  by  placing  X in  proper  column 


IS.  (a)  Would  you  accept  ahort-terni  appointment  If  offered, 
— 1 to  3 months? 

3 to  6 months? 

6 to  13 


(b)  Would  yo-u  accept  appointment,  If  offered — 

In  Washington,  D.  C.? 

anywhere  In  the  United  States? 

outside  the  United  Stated?  ~ :T-  


IS.  (c)  ii  you  will  accept  appointment  in  cortain  location.  ONLY,  give  acceptable 
locations; 


(d)  What  Is  the  lowest  entrance  salary  you  will  accept; 
per  year. 


You  will  not  be  considered  for  positions  paying  less. 

(o).If  you  are -willing  to  travel;  specify: 

□ Occasionally  □ Frequently 


n Constantly 


16.  OTERIENCE  — 'You  are  requested  to  furnish  all  Information  asked  for  below  trt  ouffioiont  detail  to  enable 
Officers pi  agencies  to  determine  your  qualifications  for  the  position  for  which  you  aro  onnUnn  In  - 

1 any  pertinent  i 


the  Civil  Service  Comm  Iks',  on  and  iho  appointing 


held.  Use  a"  ee^rate  block  for  EACH^^siiion.  You^inay  ^M^nclu^e^^^pertlnent  ‘re^^ioui,  ci^c^wollareSo^^~~""’-^~n  "hoy® 

ich  you  were 

porlonce  in  the  Armed  Services  In  question  f7'  (Miht^W'Ei^rionce)'.‘'  ura  ,a,k*  whlch  >ou"  P®r,or“°d  In  each  'costa, 

(a)  eair^sIttanX  ntaam7^d'  Q"y  P°M,°n  U"d“r  ° na“0  dmer0n!  11101  6hOWn  111  I,em  4 of  “>ls  give  under  -DescnpUon  at  your  work"  tar 

(b)  It  you  have  never  been  employed  or  aro  now  unemployed,  Indicate  that  (act  In  the  space  provided  below  tor  "Present  Position." 


Dates  of  employment;  (Month,  year) 
From: 

Place  of  employment  (city  and  State): 


PRESENT  POSITION 


To  present  time 


Name  and  address  of  employer  (firm,  organization,  *or  person). 
If  Federal,  name  department,  bureau  or  establishment  and 
division: 


Kind  of  business  or  organization  (e.  g„  wholesale  silk.  Insurance 
agency,  mfg.  of  locks,  elc.): 


Number  and  kind  of  employees  supervised  by  you: 


Name  and  tide  of  Immediate  supervisor: 


Reaoon  for  desiring  to  change  employment: 


Exact  title  of  your  present  position; 


Salary  or  earnings: 
Starling,  $ per 

Presont,  $ per 


Description  of  your  work: . 


^jPfl(CONTINUED  ON  NEXT  PAG® 


•» — io — «7Wfr-a 


EXPERIENCE. — In  order  to  make  the  nw^j 
yX^cquired  In  the  Armed  Servtcee.  Fill  in  the 

m the  aervice.  writo  in  Item  (a)  "No  atiQZ&^M 
oi  ouch  assignment.  igyjJT 

(a)  First  Special  Service  School  attended: 


Location: 


. NONE 


|pl  a cements  of  war  veterans/  detailed  Information  the  training  and  orponanoo  they  have 

P lor  each  service  school  you  have  attended.  special  or  technical  schools  while 

• schools  and  indicate  in  Item  <o)  all  irai^  in  duty  assignment,  showing  dates 

I (b)  What  wore  you  taught  in  First  Special  Service  School?  I 


Dates  attended  (months,  years): 

_From:  1«0. 

kating  received  at  end  of  this  training: 


(o>  sesss:  (d> 

bchool): 


Dates  of  duty  assignment  {months,  years): 

From:  To: 

(ei  Second  Special  Service  School  attended: 


{()  What  were  you  taught  in  Second  Special  Service  School  i 


I .Dates  attended  (months,  yoars); 


I From: . To: 

i Rating  received  at  end  of  this  training: 


| (g)  Duty  assignment  after  this  training: 

' 

Dates  of  duty  assignment  (months,  years): 


lh)  What  did  you  do  during  this  duty  assignment? 


From: To: | 

^■■Q..’eP.ato19  °h°el  °‘  ^ °°r  °ddiB°nal  hainlaq.  service,  or  special  duty  c,rtgnmonto  d„rlng  notary  service  or  ho.pH.UxcMon'^ r 

18.  EDUCATION. — Circle  highest  grade  completed:  <Q)  GiV8  na“8  l0CQti0n  °‘  ‘°8t  h‘9h  8011001  at,6nded;  ~* 

1 2 3 4 5 6 7 8 9 10  11  ( 12  ) Sarasota  High  School.  Sarasota.  Florida 

Mark  (i)  the  appropriate  box  to  Indicate  satisfactory  completion  ol:  (b)  Sublecta  Btudled  In  high  school  which  apply  to  position  desired:  ' * 


□ Elementary  School  □ lunlor  High  School  g)  Senior  High  School 
(o).  Name  and  Location  of  College  or  University  Ma|or 

Florida  State  College  for  Woman  Eduo « 
Tallahassee.  Florida 


(d)  List  Your  Chief  Undergraduate  College  Subjects 

Education 


Semester 

Hours 


General  collage  prep.  - English,  Math. ' Scienc 

Datea  Attended  Yeara  Completed  Degrees  Coniorred  ■ Semestof 

From—  To-  Day  Night  Title  Date  Credit 

^L=S3fr 

• 11  5.S.)  i cn 


List  Your  Chief  Graduate  College  Subjects 


1 Semeslor 
Hours 


English  and  Journalism  37 

(e)  Other  training,  ouch  as  vocational,  business,  study  couraes  given 
through  the  Armed  Forces  Inslllute  (show  name  and  location  ol 
m rn  ' ' °f  In-service  training'  in  a Federal  agency- 

Tost  Teohnician  Orientation,  Office,  Ch 
of  Engineers,  Washington,  D.  C.  (Antic 

19.  Indicate  your  knowledae  of  KEAD1NG  SPEAKING  UNDERST'NG 
foreign  languages:  E„.  |n_|  ~ i ..  . — , , - 


Eto. 

Good 

Pair 

Eio. 

-X- 

Sublecte  Studied  Dales  Attended  Years  Completed 

of From~ To—  Day  Night 

peted  installing  te ating  p-p AMS « ) 

21.  Are  you  now  or  have  you  ever  been  a Licensed  or  certified  member  of  any  trade  or  pro- 
iession  (such  as  pilot,  electrician,  radio  operator,  teacher,  lawyer,  CPA  etc) 

B Yes  [Z]  No  Give  kind  of  license  and  State: 


..  rortugesg : i i Ixl  1 fxi  I lx 

(a)  How  was  your  knowledge  of  foreign  languages  acquired? 

'Travel  and  study 

(b!  11  7?u„ Raveled  or  resided  In  any  foreign  countrtee,  Indicate 
!!i  ° countries.  (2)  dates  and  length  of  time  spent  there  and 

(3)  reason  or  •purpose  (e.  g„  business,  education,  recreation): 

Brazil -1943-4  mos.-business 

20.  List  any  special  skills  you  possess  and  machines  and  equipment  you 

Jnm'„rVUOh  “IT010!1,0" U°f  ehort-"°''e  radio.  mfdtlluCcom,? 
tometer,  key-punch,  turret  la  the,  scientific  or  professional  devices: 

Approximate  number  of  words  per  minute  In  typing  55  Bhor<hfmfl  70 


B Yofl  □ No  Give  kind  of  license  and  State:  1 

FM  license  g create  (ye^'1'  Stat«  Certif  .-TeaCher- 

Latost  license  m certificate  (year): Florida.  Valid  1947 

22.  Give  any  special  qualifications  not  covered  elsewhere  in  your  application  such  ac:  - 

(a)  your  more  important  publications  (do  NOT  submit  copie3  unless  requested) 

(b)  your  patents  or  Inventions  - » ■ - .*  . v 

(c)  public  speaking  and  public  relations  experience 

(o)  officer  vari  ous 

olubs,  ato. j 1 member  editorial  staff  college  pub-1 
oationsj  planned  and  broadoast  several  radio* pr 
grams* 

(d)  Kappa  Delta  Pi,  National  Education  Honora 


c9 — 19- — 47298-1 


— — — 

^ ‘"-'edge  of  your 

— — . NAME 1 • ■ • • nn<>nnv-w  - — --...•  ■ ''"  ^ > ' : ~ ~ *T'"’  r : " ■'  


7|-Lno:cpie^7yor--5f> 


I 23.  Are  you  g citizen  oi  the  United  Statea?_„_ 


26.  Do  vou  advocate  or  Have  you  ever  advocate  3 

or  have  you  ever  been  * aaYocato<X  or  are  you  now 

advocates  the  overthrow  oi  °*  organization  that 

by  force  or  violence? ' Government  of  the  United  States 


jo"  gnawer  by  placing  X in  nr0p9r  KqIumJ1> 


°r  dlrhi^  whatever?. 

yo  answer  Is  Yes.  give  complete  details  in  Item  QQ  7 

M- (aJ  &°d w>*“ « ~ 


U y°Ur  °n3W9r  “ "Yaa~"  comply  details 

!LS^^Tc^..hgV9  y°U  hQt,tUa^  — in**- 


^ W°;d  used 

of  your  discharge  or  se^ration?^.”.  °W  ^ 'ype 

wf S,”  f^mto^y  aid  ^ %owon™°. 3“°’®  ^ ' 

<c0  f— 

Do^s  o,  ontry  or  entries  >n.o  serv-  I Date  deration  ol 


IS  SrsSfe Wfr  w, 


I low.  iT^ach  Ml J m ihedi'm  ,ta3°0  under  It8m  38  bo- 

or  violation;  (3)  the  name  and  2<  S’®  na,ura  of  the  offense 

S5EX5&  aSSr^sf  fe' ~ ‘ Vsas 

from>'any  for  ml“- 


Dote  of  separation  or  separations: 


C^etaT'  ^^mti9n“'.9!VO'^adB°r  raHn9~°>’~ 


Ol  employer,  dale6rand  reasonjn  each  ca^.ll,e  nam®  and  ad^rM8 

^nJe0rUcny0erXeme°r=Uc^r™nmv S'  °r  ?'  C Go-rnmen. 

for  military  or  naval  service?  ; V p1J*elon  or  olhor  compensation 


;^E  ENTITLED  TO  VEiSa JTtk 2f?'  36)  ^fCATE  THAT  YOU 

otmted  in  the  ^mination  ^ nP«^,M5H£H  preface  will  be 

i I 

wmmSLKH  submit  .5® 


that  is,7ge7ptiona°l  disabltity<>or  b°m  38  rt'a:?:,n  for  ro*fremont, 
voluntary  separation  after  S years'  Miv'lS'^n,0  v°luplory  or  In- 
pay.  and  under  what  retirement  ac^nd  £7f9  Ji0*  retirement 
military  or  naval  service.  Qn“  ra^ng  if  •■retired  from 


31'  Sta,“'  Terd'ory-  com>t- 


- *-  2«-c.  IQ.  ' or  “No"  answer  by  placi^Tproper  oafunm. 

”■ (Q)  “cssf  d^';a0^7a'ts^“ d- 

- SXnnbXmo-r 


— U your  answer  is  “Yes,"  give  details  ,n  j,8m  33 " 

32'  'SSSt ve^^Vou^XbS  ®TP,°y ° ^"^capacliy  any" 
or  h avetUved  within  the  paJnB  nionTa?^  *,th  wKom  y°u  live 

tivo:  aMuIl^ms-  s“=''  ™lo-’ 


33.  Have  you  ever,  had  a nervous  break-down? 

ird^lan°wrl°  give  complete  detalleTn  item  M.' 

34.  Have  you  ever  had  luberoulosis? 

jj_y°vr  answer  i.  -Yes."  give  campleie'doianVin  hem  38 


<W  Are  you  a disabled  veteran?.. 


(d)  ^Zlhe73e°7f1  veteran?......L_.  33  '3'1' 

nected  disability?,  8 eran  who  hao  eervtce-con-  ’ • - * I 


this  space  for  USE  or  APPOINTING  office  only 


The  Information  contained 


Hod  by  comparison  with  the  discha 


In  the  answers  to  Question  36 


above  has  been  i 


rge  certificate  , 


I | Agency: 

to  which  answers  apply), 
||  ITEM  No .1 


*x  c ■**  T - * — — ITEM  No.  ~ i " — 

- -n — Myopia^. -..Q.orrao.t9i.iQ.^Q/2_Q . _ _ " — 

-^Y|i„?sryioei  .^amsj  " I T 

—  -^feiSS ^--?P-?pialiatA'c^7.  ^ — - 3 ™.Z"" 

^ ,&r  k -1  € - - 

to*.  ^ .bOJ'  °!  m37',0d-  -d  -nd  ore  made  in  good  fa.Ui 

“ ~ -1  -V  L Inrs,  and  tf  married  use  your  ownlylvmi  na.L..  ’'“ol.  andsumamo].  11  ^ 


SECTION  VII 


ARE  YOU  REGISTERED  FOR  THE  DRAFT? 


3.  LOCAL  SELECTIVE  SERVICE  BOARD  NUMBER  AND  ADDRESS 


SpetfET 

(Wlsen  Filled  In) 

MILITARY  SERVICE 


CURRENT  DRAFT  STATUS 


□ YES  □ NO. 


2.  SELECTIVE  SERVICE  CLASSIFICATION 


4.  IF  DEFERRED.  GIVE  REASON 


I.  MILITARY  ORGANIZATION  f Army,  Navy,  efc.  - specify} 


MILITARY  SERVICE  RECORD  (Active  Duly  Only) 

2.  BRANCH  OR  CORPS  I 3.  DATES  OF  SERVICE  Intended  cell..  duly} 


4.  STATUS  (Regular,  Reserve,  elt.  - specif/) 


5,  RANK,  GRADE  OR  RATE  (ol  ceporoM'on  if  potl  service) 


6.  SERIAL,  SERVICE  OR  FILE  NUMBER 


7 CHECK  TYPE  OF  ^ HONORABLE  DISCHARGE  Q RETIREMENT  FOR  SERVICE 

SEPARATION  D RELEASE  TO  INACTIVE  DUTY  □ RETIREMENT  FOR  COMBAT  DISABILITY 

D RETIREMENT  FOR  AGE □ RETIREMENT  FOR  PHYSICAL  DISABILITY 

8.  BRIEF  DESCRIPTION  OF  MILITARY  DUTIES  (record  the  dalles  and  shills  which  Bail  describe  your  wo tl  or  function  in  the  milifory  service!. 


I I UNDUE  HARDSHIPS 

I | OTHER  (Specify) 


CHECK  RESERVE  OR  GUARD  ORGANI- 
ZATION TO  WHICH  YOU  BELONG 


I.  CURRENT  RANK.  GRADE  OR  RATE 


MILITARY  RESERVE.  NATIONAL  GUARD  STATUS 


PH  ARMY 
I I NAVY 


(~1  MARINE  CORPS 
D AIR  FORCE 


□ COAST  GUARD 


n NATIONAL  GUARD 
I I AIR  NATIONAL  GUARD 


2.  OATE  OF  APPOINTMENT  IN  CURRENT  RANK 


3.  EXPIRATION  DATE  OF  CURRENT  RESERVE  OBLIGATION 


4,  CHECK  CURRENT  RESERVE  CATEGORY  Q REAOY  RESERVE  □ STANDBY  (active}  Q STANDBY 

5.  BRIEF  DESCRIPTION  OF  MILITARY  RESERVE  DUTIES  Irecord  the  du„e.  and  sh.ll,  wkid,  best  describe  you,  earl  o,  Ivnction  in  Use.  mililory  service}. 


I RETIRED  □ DISCHARGED 


6.  IF  YOU  ARE  CURRENTLY  ASSIGNED  TO  A RESERVE  OR  NATIONAL  GUARD  TRAINING  UNIT 


r,  IDENTIFY  THE  UNIT  AND  IT5  ADDRESS. 


MILITARY  SCHOOLS  COMPLETED  (Active  Dufy,  Reterv o Sfofus  or  os  CiVi/ian) 

NAME  AND  ADDRESS  OF  SCHOOL  ~ I STUDY  OR  SPECIALIZATION  T 


DATE  COMPLETED 


RESIDENT 


CORRESPONDENCE 


AGENCY-SPONSORED 


RESIDENT 


CORRESPONDENCE 


AGENCY- SPONSORED 


RESIDENT 


CORRESPONDENCE 


AGENCY-SPONSORED 


RESIDENT 


CORRESPONDENCE 


AGENCY-SPONSORED 


RESIDENT 


CORRESPONDENCE 


AGENCY-SPONSORED 


SECTION  VIII 

1.  INCLUSIVE  DATES  (from-To-by  month  & y*ot) 


SECRET 

(rfhen  Filled  In 


AGENCY  EMPLOYMENT  HISTORY 

2.  LOCATION  (Country,  City} 


3.  DIRECTORATE-OFFICE  OR  DIVISION,  BRANCH 


TITLE  OF  JOB 


5.  GRADES  HELD  IN  JOB 


1.  INCLUSIVE  DATES  from-  To-  by  month  A y.oi 


2.  LOCATION  (Country,  CityJ 


3.  DIRECTORATE-OFFICE  OR  DIVISION,  BRANCH 


I,  INCLUSIVE  DATES  (From-To-by  month  A yeorj 


2.  LOCATION  (Country,  City) 


3.  DIRECTORATE-OFFICE  OR  DIVISION,  BRANCH 


SECTION  IV 


NAME  OF  REGION 
OR  COUNTRY 


SEetfET 

{When  Filled  In) 


GEOGRAPHIC  AREA  KNOWLEDGE  AND  FOREIGN  TRAVEL 


TYPE  OF  SPECIALIZED 
KNOWLEDGE 


DATES  OF  TRAVEL 
OR  RESIDENCE 


DATE  & PLACE 
OF  STUDY 


| KNOWLEDGE  ACQUIRED  BY  - - 

CHECK  (X) 

RESI- 

DENCE 

TRAVEL 

STUDY 

WORK 

ASSIGN- 

MENT 

SECTION  V TYPING  AND  STENOGRAPHIC  SKILLS 


I.  TYPING  (WPM)  2.  SHORTHAND  (WPM)  3.  INDICATE  SHORTHAND  SYSTEM  USED  - - CHECK  (X)  APPROPRIATE  ITEM: 

Q GREGG  □ SPEEDWRITING  Q S1ENOTYPE  Q]  SPECIFY: 


4.  INDICATE  OTHER  BUSINESS  MACHINES  WITH  WHICH  YOU  HAVE  HAD  OPERATING  EXPERIENCE  OR  TRAINING  Itonplom.l.r,  mim.ogropk,  cord  pooch,  tlc.l 


SECTION  VI  SPECIAL  QUALIFICATIONS 


I.  LIST  All  HOBBIES  AND  SPORTS  IN  WHICH  YOU  ARE  ACTIVE  OR  HAVE  ACTIVELY  PARTICIPATED.  INDICATE  YOUR  PROFICIENCY  IN  EACH. 


2.  EXCLUDING  BUSINESS  EQUIPMENT  OR  MACHINES  WHICH  YOU  MAY  HAVE  LISTED  IN  ITEM  4,  SECTION  V,  LIST  ANY  SPECIAL  SKILLS  YOU  POSSESS  RELATING  TO  OTHER  EQUIPMENT  AND 
MACHINES  SUCH  AS  OPERATION  OF  RADIO  TRANSMITTERS  f.ndicc >u  CW  rpecd,  cendir ip  S rccerviri9|  OFFSET  PRESS,  TURRET  LATHE,  EDP  AND  OTHER  SCIENTIFIC  & PROFESSIONAL  DEVICES. 


3,  ARE  YOU  NOW  OR  HAVE  YOU  EVER  BEEN  A LICENSED  OR  CERTIFIED  MEMBER  OF  ANY  TRADE  OR  PROFESSION  SUCH  AS  PILOT,  . P]  YES 
ELECTRICIAN,  RADIO  OPERATOR.  TEACHER,  LAWYER,  CPA,  MEDICAL  TECHNICIAN,  PSYCHOLOGIST  PHYSICIAN  ETC?  W'  l — I 

' r 1 I NO 


4,  IF  YOU  HAVE  ANSWERED  'YES'  TO  ITEM  3 ABOVE,  INDICATE  KIND  OF  LICENSE  OR  CERTIFICATION  AND  THE  ISSUING  STATE  , 

MUNICIPALITY,  ETC.' (Provide  license  registry  number  if  Inown)  [ ' 


5.  FIRST  LICENSE/CERTIFICATE  (yeor  of  issue) 

6.  LATEST  UCENSE/CERTIFICATE*  (yeor  of  issue) 


7.  LIST  ANY  SIGNIFICANT  PUBLISHED  MATERIALS  OF  WHICH  YOU  ARE  THE  AUTHOR  (<Jo  NOT  submit  copies  units s requested).  INDICATE  THE  TITLE.  PUBLICATION  DATE,  AND  TYPE  OF  WRITING 
(non-fiction  or  scientific  articles,  general  interest  subjects,  novels,  short  stories,  etc.) 


0.  INDICATE  ANY  DEVICES  WHICH  YOU  HAVE.  INVENTED  AND  STATE  WHETHER  OR  NOT  THEY  ARE  PATENTED. 


9,  PUBLIC  SPEAKING  AND  PUBLIC  RELATIONS  EXPERIENCE. 


(When  Filled  fn) 


SECTION  IX MARITAL  STATUS 


I.  PRESENT  STATUS  fSingle,  Mgrtiod,  Widowed,  S'porafd.  Divorced,  ArWIed,  Remor/ied)  SPECIFY; 


2,  NAME  OF  SPOUSE  ip;,**) 


3.  DATE  OF  BIRTH 


4.  PLACE  OF  BIRTH  (City.  Stole,  Country) 


7.  CITIZENSHIP 


8.  FORMER  CITIZENSHIP^)  COUNTRY(IES) 


9.  DATE  U.  S.  CITIZENSHIP  ACQUIREO 


DEPENDENT  CHILDREN  AND  DEPENDENTS  OTHER  THAN  SPOUSE 


PERMANENT  ADDRESS 


SECjlH 

UkenFille6  In) 


QUALIFICATIONS  SUPPLEMENT  TO  PERSONAL  HISTORY  STATEMENT 


OFFICIAL  USE  ONLY  (until  filled  ini 


READ  INSTRUCTIONS  CAREFULLY  BEFORE  COMPLETING.  TYPE  OR  PRINT.  AVOID  USING  LIGHT  COLORED  INKS. 


I . EMP.  SER.  NO. 


BIOGRAPHIC  AND  POSITION  DATA 


3.  SEX  I 4.  DATE  OF  BIRTH 


JOSITION  TITLE 


■PERSONNEL  'OF  BX5C 


iNO  (OVERSEAS  'SERVICE 


8.  OFFICE  OF  ASSIGNMENT 


AGENCY  OVERSEAS  SERVICE 


9.  LOCATION  (Country,'  Cil rl 


major  field 


H IDUGATtQN  , AND/OR  TRAIfU I NG,  ? QENERAM 


EDUCATION 


.form 

- 1-67  444J 
Mfg,  2-67 


CROUP  I 

Exdud*d  from  avtomotTc 
downgrading  and  daclatslllcaiion 


fta  W 


Standard  Farm  No.  61a 

Approved  January  28,  1943 
U.  S.  Qvil  Service  Commiesiaa 
C.  S.  a Dept  Or.  No.  409 


OATH  OF  OFFICE.  AFFIDAVIT. 

AND 

DECLARATION  OF  APPOINTEE 


CENTRAL  INTELLIGENCE  AGENCY 

{Department  or  Establishment) 


WASHINGTON,  D.  C, 


(Bureau  or  Division) 


(Place  of  Employment) 


A. 

OATH  OF 
OFFICE 


B. 

AFFIDAVIT 


G.. 

DECLARATION 
OF  APPOINTEE 


I :„..EEETM.BQND , 

Do  solemnly  swear  (or  affirm)  that  I will  support  and  defend  the  constitution  of  the  United 
States  against  all  enemies,  foreign  and  domestic;  that  I will  bear  true  faith  and  allegiance 
to  the  same;  that  I take  this  obligation  freely,  without  any  mental  reservation  or  purpose  of 
evasion;  and  that  I will  well  and  faithfully  discharge  the  duties  of  the  office  on  which  I am 
about  to  enter;  SO  HELP  ME  GOD; 

Do  further  swear  (or  affirm)  that  I do  not  advocate,  nor  am  I a member  of  any  political  party 
or  organization  that  advocates  the  overthrow  of  the  Government  of  the  United  States  by  force 
or  violence;  and  that  during  such  time  as  I am  an  employee  of  the  Federal  Government,  I will 
not  advocate  nor  become  a member  of  any  political  party  or  organization  that  advocates  the 
• -overthrow’ of- the Government  of  the'Urtited'States  by  force  or. violence.  " ... 

Do  further  certify  that  (I)  I have  not  paid  or  offered  or  promised  to  pay  any  money  or  other 
thing  of  value  to  any  person,  firm,  or  corporation  for  the  use  of  influence  to  procure  my  appoint- 
ment; (2)  I will  inform  myself  of  and  observe  the  provisions  of  the  Civil  Service  law  and  rules 
and  Executive  orders  concerning  political  activity,  political  assessments,  etc.,  as  quoted  on 
the  attached  Information  for  Appointee,  and  [strike  out  either  (3)  or  (4)] 

(3)  the  answers  given  by  me  in  the  Declaration  of  Appointee  on  the  reverse  of  this  sheet 
are  true  and  correct; 

(4)  the  answers  contained  in  my  Applicatids^for  Federal  Employment,  Form 

datea\__. — — 19— Jb^filed  with  the  above-named  department 

or  estabhsfonent,  which  I have  reviewed,  at^true  and  correct  as  of  this  date;  ex- 
i cept  for  the'4dl owing  (if  necessary,  use  additional  sheet;  if  no  exceptions  wfite 
l"none";  if  Oph^executed,  the  reverse  of  this  shectineed  not  be  used); 




(Signature  of  Appointee) 

Subscribed  and  sworn  before  me  this _?2th  day  of December A p jg  47 


at , .Wasbi&gtaa. 

(City) 


_D.G._ 

(State) 


[SEAL]  Appoir^JJnefvt^c  le'Ffe"",J™~S!  unre6?r 

NOTE.— If  the  oath  Is  taken  before  a Notary  Public  the  date  of  elpir^ti^  be  shown 


16- — 32804—2 


29  December  1947 

(Date  of  Entrance  on  Duty) 


Testing  Technician, P-2, $3397 .20 


(Position  to  which  appointed) 


o&ccs  / ^,  / *7 <2  ] 

(Date  of  Birth) 


DECLARATION  OF  APPOINTEE 

Tills  term,  li  ieqateo^  te  to  be  completed  before  entrance  on  duly.  Every  question  musl  bo  answered.  Any  false  statement  In  this  declaration  will  bo  arounds 

tor  cancelation  Ol  application  or  dismissal  after  appointment  False  personation  Is  a criminal  offense  and  will  be  prosecuted  accordingly. 


3.  Does  the  U.  S.  Governmgn^wnploy  in  a civilian  capacity  any  relative  of  yours  (either  by  blood  or  marriage)  with  whom  you  live  or  have  lived  within  the  past  6 
months?  Yes  or  No?- If  so,  for  each  such  relative  fill  in  the  blanks  below.  If  additional  Bpace  is  necessary,  complete  under  Item  12. 


Name 

Post-ofiice  address 
(Give  street  number,  if  any) 

(1)  Position  and  (2)  Temporary  or  not, 
and  (3)  Department  or  office  In  which ' 
employed 

Relation- 

ship 

Married  or 
single 

Age 

L 

2. 

3. 

1.  

2 

3. 

1 

2. 

3. 

4.  Place  of  birth  . 


.£?VJ 


(Town)  (State  or  Country) 


Indicate  "Yes"  or  "No"  answer  by  placing  X in  proper  column 

Yes 

No 

12.  Space  for  detailed  answers  to  other  questions. 

B.  Are  you  a citizen  of  the  United  States?  _ 

ITEM 

NO. 

) 

Write  In  left  column  numbers  of  ltem3  to  which  detailed  answers  apply 

jjM 

6.  If  foreign  bom,  have  you  furnished  proof  of  naturalization  or 

hyC 

...  „ 

(2)  thia  agency  in  connection  with  this  appointment? . 

6<y 

7.  Since  you  filed  application  resulting  in  this  appointment,  has 
there  been  anv  change  in  the  status  of  your  citizenship,  or  of 
the  persons  through  whom  you  gained  your  citizenship? _ 

6.  (a)  Do  you  hold  any  position  or  office  under  the  United  States 

If  so,  state  the  place,  position,  and  salary  under  Item  12. 

(b)  Are  you  willing  to  resign  such  position  or  office  if  it  becomes 
necessary,  to  do  bo  in  order  to  hold  the  Federal  position?.  _ _ _ . 

.... 

0.  Do  you  receive  any  pension  or  other  benefit  for  military  or 
“‘“':naval  service  or  an  annuity  from  the  U.  S.  or  D.C.  Government  . 

^ — - ; 

- ^ 

If  so,  give  details  under  Item*]  2, 'stating  whether  you  were  retired 
for  age,  length  of  service,  or  disability;  amount  oi  retiromont  pay 
and  under  what  retirement  act'  and  rank,  if  retired  from  military 
or  naval  service. 

— 

■ “*•  - - •..•••  • - • 

10.  Since  you  Hied  application  resulting  In  this  appolntmonl, 
have  you  been  discharged  for  misconduct  or  unsatisfactory 

/ 

If  so,  give  under  Item  12  whore  omployed,  name  and  address  of 
employer  and  the  reason  for  discharge  in  each  case. 

11.  Since  you  filed  application  resulting  In  this  appointment, 
have  you  been  arrested,  or  summoned  into  any  civil  or  military 
court  as  a defendant,  or  indicted  for  or  convictea  of  any  offense 

If  so,  for  each  case  give  under  Item  12  (1)  the  date,  (2)  the  name 
and  location  of  the  court,  (3)  the  nature  of  the  offense  or  violation, 
and  (4)  the  penalty.  If  any,  imposed,,  or  other  disposition. 

INSTRUCTIONS  TO  APPOINTING  OFFICER 


The  appointing  officer  before  whom  the  foregoing  certificate  Is  made  shall 
determine  to  his  own  satisfaction  that  this  appointment  would  bo  In  conformance 
with  the  Qvil  Service  Act,  applicable  civil-service  rules,  the  War  Service  Regu- 
lations, and  acts  of  Congress  pertaining  to  appointment 

This  form  should  be  checked  for  holding  of  office,  pension,  purchase  of  office. 
Durability  in  connection  with  anv  record  oi  recent  discharge  or  arrest,  promise  to 
observe  provisions  regarding  political  activity,  and  particularly  for  the  following: 

(1)  Identity  of  appointee  with  the  applicant  whose  appointment  was  author- 
ized. The  appointee' s signature  and  handwriting  are  to  be  compared  with  the 
application  and/or  other  pertinent  papers.  The  physical  appearance  may  be 
checked  against  the  medical  certillcalo.  The  appointee  may  also  be  questioned 
on  his  personal  history  for  agreement  with  his  previous  statements. 

(2)  Age. — If  discrepancy  exists  between  the  date  of  birth  and  that  on  applica- 
tion, and  if  definite  ago  limits  have  been  established  for  the  position,  it  should  be 
determined  that  applicant  is  not  outside  the  a-e -tango  for  appointment. 

(3)  CitiB*ru*Rlp. — The  responsibility  for  c ' provisions  of  appropriation 

acts  prohibiting  or  restricting  the  employment  zeno  lies  with  the  appointing 


officer.  The  Civil  Service  Commission  indicates  on  applications  showing  foreign 
birth  that  citizenship  has  been  verified.  The  appointing  officer  should  verify 
citizenship  if  the  list  of  ellglbles  or  the  letter  of  authority  from  the  Commission 
makes  the  appointment' subject  to  proof  of  citizenship,  or  l!  the  application  shows 
foreign  birth  but  does  not  indicate  on  its  face  that  citizenship  has  been  proved. 
If  the  answer  to  question  4 of  this  form  shows  foreign  birth  and  the  application 
shows  birth  in  the  United  States,  the  case  should  be  referred  to  the  Civil  Service 
Commission. 

(4)  Member*  o£  Family. — Section  9 of  the  Civil  Service  Act  provides  that  when- 
ever there  are  already  two  or  more  members  of  the  family  in  the  classified  service, 
no  other  member  of  such  family  is  eligible  for  appointment  in  that  service.  Minors 
do  not  establish  a different  family  merely  by  living  at  an  address  different  from 
that  of  the  parents.  Doubtful  cases  involving  more  than  two  members  of  family, 
including  all  pertinent  evidence,  should  be  referred  to  the  Civil  Service  Com- 
mission or  its  duly  auth'*'  '•  "'•preeentatives  for  decision.  Under  War  Service 
Regulations,  the  mombe  -ify  provision  does  not  apply  to  temporary  appoint- 

ments for  one  year  or  k 
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AFFIDAVIT 

STRIKING  AGAINST  THE  FEDERAL  GOVERNMENT 

CENTRAL  INTELLIGENCE  AGENCY 

( 0 E P T . OR  ESTAB.)  (BUREAU  OR  OFFICE) 

_ WASHINGTON.  D.  C. 

(PLACE  OF  EMPLOYMENT) 


'■ BERTHA  ROND  do  hereby  swear  (or  affirm) 

THAT  I AM  NOT  ENGAGED  IN  ANY  STRIKE  AGAINST  THE  GOVERNMENT  OF  THE  UNITED 

States  and  that  i will  not  so  engage  while  an-  employee  of.  the  Go.vernment 
of  the  United  States:  that  I am  not  a member- of  an' org:an  i z at  i o‘n._of  Govern- 
ment employees  that  asserts  the  r i ght to  str i ke  against  the  Government  of 
the  United  States  , and  that  I will  not  while  a Government  employee  become 
a member  of  such  an  organization. 


y ^ — - 

(SIGNATURE  OF  EMPLOYEE  OH  APPOINTEE). 


Subscribed  and  sworn  to  before  me  this  29th 


day  of 


JBflasfflfeer  ,19  47  AT  Washington  state  of  p.  p. 


v Appointment  uierk  

C&gp&Jl*  243  p Ilf  (%t?j , ',!V5 

^ 294 3 


' 

FORM 

NO. 

SEP  1 

946  37-24 

(1 590) 

i 


PHYSICAL  QUALIFICATION  RECORD 


NAME 


BOND,  BERTHA  H. ' 


title  of  position 

Testing  Technician 


DEPARTMENT  OR  FIELD 

Departmental- 


NATURE  OF  ACTION 

EOD 


GRADE 


Subject  was  found  physically  fit  { ' [unfit  for  duty  with  this  organization 

m the  above  grade  and  position.  29  December  1947 


RECOMMENDATIONS : 


22  December  194-3 


DATE 


SIGNATURE  OF  PHYSICAL  R EQU  I R EM  ENT  S 0 FF I C ER 


form  no. 


36.57 


.r<D  FORM  61  (REVISED  AUGUST  1949) 

^.GATED  BY  CIVIL  SERVICE  COMMISSION 
FEDERAL  PERSONNEL  MANUAL 

APPOINTMENT  AFFIDAVITS 

IMPORTANT. — Before  swearing  to  these  appointment  affidavits,  you  should  read  and  understand  the 

attached  information  for  appointee 


CENTRAL  INTELLIGENCE  AGENCY  WASHINGTON,  D.  C. 

(Department  or  agency)  (Bureau  or  division)  (Place  of  employment) 


I,  Sejrtha _H ...Bond. ... , do  solemnly  swear  (or  affirm)  that— 

A.  OATH  OF  OFFICE 

I will  support  and  defend  the  Constitution  of  the  United  States  against  all  enemies,  foreign  and 
domestic;  that  I will  bear  true  faith  and  allegiance  to  the  same;  that  I take  this  obligation  freely 
without  any  mental  reservation  or  purpose  of  evasion;  that  I will  well  and  faithfully  discharge  the 
duties  of  the  office  on  which  I am  about  to  enter,  SO  HELP  ME  GOD. 

B.  AFFIDAVIT  AS  TO  SUBVERSIVE  ACTIVITY  AND  AFFILIATION 

I am  not  a Communist  or  Fascist.  I do  not  advocate  nor  am  I a member  of  any  organization 

" ' ■ that  advocates  the  overthrow  of  the  Government' of  the  United  States  by  force  of  violence' or  other 

“ unconstitutional  means  or  seeking  by  force  of  violence  to  deny  other  persons  their  rights  under  the 
Constitution  of  the  United  States.  I do  further  swear  (or  affirm)  I will  not  so  advocate,  nor  will 
I become  a member  of  such  organization  during  the  period  that  I am  an  employee  of  the  Federal 
Government.  • 

C.  AFFIDAVIT  AS  TO  STRIKING  AGAINST  THE  FEDERAL  GOVERNMENT 

I am  not  engaged  in  any  strike  against  the  Government  of  the  United  States  and  that  I will  not 
so  engage  while  an  employee  of  the  Government  of  the  United  States;  that  I am  not  a member  of 
an  organization  of  Government  employees  that  asserts  the  right  to  strike  against  the  Government 
of  the  United  States,  and  that  I will  not,  while  a Government  employee,  become  a member  of  such 
an  organization.  5 

D.  AFFIDAVIT  AS  TO  PURCHASE  AND  SALE  OF  OFFICE  ' 'T  " 

I have  not  paid,  or  offered  or  promised  to  pay,  any  money  or  other  thing  of  value  to  any  perfeon, 
firm  or  corporation  for  the  use  of  influence  to  procure  my  appointment.  

E.  AFFIDAVIT  AS  TO  DECLARATION  OF  APPOINTEE 

The  answers  given  in  the  Declaration  of  Appointee  on  the  reverse  of  this  form  are  true  and 
correct. 

Subject  to  satisfactory  completion  of  physical  examination 


~5-Havember. .19-51— - 

- (Date  of  entrance  on  duty) 


(Signature  of  appointee) 


Subscribed  and  sworn  before  me  this  .;...5tJtx. day  of 


..November-. 


./A.  D.  19.51., 


at... ...... W^S.tdXlgt_Qn^':_........... 

(City) 


Chapter  14S,  if,  Sec.  206 

Act  of  June  26.  194? 


il.j ,<l. 

(State) 


(/  V) 

• Appointment  Clerk  , - . . , 

NOTE. — If  the  oath  is  taken  before  a Notary  Public  the  date  of  expiration  of  his  commission  should 
be  shown.  - Lb  i 5 ~.-W  ('”•  ‘ 
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Z-?Y,ZTl  .,.ss. rc.i_  DECLARATION  OF  APPOINTEE 

This  form  is  to  be  completed  before  entrance  on  dutv  Answer  nil  niii>«Knn.  V \ 


I,  PRESENT  ADDRESS  (sfreef  and  number,  city  and  Stated 


— j-VD/-rurtuc  wr-Dm m~vc; ty  Ot~town  andStale  or  coun^yJ~ 


3.  (A)  IN  CASE,OF  EMERGENCY  PLEASE  NOTIFY 


(B)  RELATIONSHIP 

(C)  STREET  AND  NUMBER.  CITY  AND  STATF  1 

£<UZt^ 

(D)  TELEPHONE  NO. 


-3  °.  ,or  each  ™°\™tat‘y»iurinihe  blanks  below.  It  additional  space  is  necessary,  complete  under  Item  10. 


POST  OFFICE  ADDRESS 
(GiVe  street  number,  if  any ) 


(I)  POSITION  (2)  TEMPORARY  OR  NOT  DCUTlrtll 

(3)  DEPARTMENT  OR  AGENCY  IN  WHICH  RELATION- 

EMPLOYEO  SH,P 


• INDICATE  “YES"  OR  “NO”  ANSWER  BY  PLACING  “X” 
IN  PROPER  COLUMN 


YE$  NQ  10.  SPACE  FOR  DETAILED  ANSWERS  TO  OTHER  QUESTIONS 

, ' .■  ■ NO.  WRITE  IN  LEFT  COLUMN  NUMBERS  OF  (JEMS  TO  WHICH  DETAILED  ANSWERS  APPLY 


5.  ARE  YOU  A CITIZEN  OF  OR  DO  YOU  OWE  ALLEGIANCE  TO  THE  UNITED  STATES?..  ^ 

6*  VSZSMS^  °R  EMpLOYEE  OF  ANY  STATE.  TERRITORY.  COUNTY.  OR 
■If  your  a new  or  ia ' * ' Yea'*,  gore  details  in  Item  id.  J A 

7 '52,YOU'  RECavE^NY.' ANNUITY  FROM  THE  UNITED  STATES  OR  DISTRICT  OF 
Shro  UNDER  ANY  RETIREMENT  ACT  OR  ANY  PENSION  OH 

OTHER  COMPENSATION  FOR  MILITARY  OR  NAVAL  SERVICE?;^;..-. 

Vh.Th  an/Zerial-Ye9l'  J,VV^  10  fozref ire  in  en  t 

* 1%. ?ptlonai,4*?abiJ“y>'°T  by \ reason  of  voluntary 

5 years’  Mrrico;  amount  of 
rotire&iont  pay,  and  under  what: retirement  act ; and  ratin/f, 
if  retired:  from  military  or, naval. service..  . . . * 

' BKN^rHSrH^RrFh  ^D' ,r^  TH*S  APPOINTMENT-HAVE  YOU  ■ ■ ' — ~ :: 
- - °*  «■»»»  . ; ; • 
i • . 

— - ^ ; •;■■-•  ■ y X_. 

9'  WHICHYYQll  io?T  lf)CL,JDING  TRAFFIC  VIOLATIONS  FOR 

LW^S  N°crY^p  ^?  ,?«L“  - 0R  F0RreiTED  COLLATERAL  OF  125  OR 
less;  SINCE  YOU  FILED  APPLICATION  RESULTING  IN, THIS  APPOINTMENT? 

n£2"Z  *V-*uir-‘a  ZYfi'd  ,ist  al1  «“«*  OMM  under  Item  10  „ • 

orfiotl  Theda  to;  (3)  the  na  tura  of  the  oftanee  Y 

°T  P'OTafjoh,  (3)  the  name  and  location  of  the  court:  ( 4 ) (he  A 

'™Pasad'  ‘fa  ny,  or  other  disposition  of  the  case. 

If  appointed,  your  fingerprints  will  be  taken. 


.M  « .;.J  instructions  to  appointing  officer 

. -<*?  definite  aBe 


RU1"  and  "*■»>■*•«»  “0 

nJ(iI?nf2i«,’^0Uld  h*  5hefked  for  holding  of  office,  pension,  suitability  in  con- 
followk.^  y reCOrd  of  recent  discharge  or  arrest,  and  particularly  f£X 


sms 

liras 

SE:-“e» 


he^eiijSitaS '%?*?**  **?  haVe  »>«n  established  for  the  position,  it  should 

r£*5ieteTi?,!f0?  th  t aPPl)CQnt  is  not  outside  the  age  range  for  appointment 
U til  such  determination  is  made,  the  appointment  may  not  be  consummated. 

T1ie/.xP?oil^!n?  officcr  1#  responsible  for  observing  the 
dfazenahip  provisions  of  (1)  the  Civil  Service  Rules  and  (2)  appropriation  acU 
^•#?ra  C0n®^l^u.tefl  an  affidavit  for  both  purposes  and  is  acceptable  proof  of 
SmolntmenY  thfl?bscnce  of  conflicting  evidence.  In  doubtful  cases  the 

h£  d not  be  conBumraated  until  clearance  has  been  secured  from 
certifying  office  of  the  Civil  Service  Commission, 

d ,h?nJ!IZrrl£~9  o/  F*mily -—Section  9 'of  the  Civil  Service  Act  provides  that 
a,rcady  tw°  OT  morf  members  of  a family  Bcrving  under 
probational  or  permanent  appointment  in  the  competitive  service  no  other 
?hT^*'Zr  f“m,‘y  Tor  probations!  or  p^msncciTp^lotmcot  S 

the  competitive  service.  The  oppointmenta  of  persons  entitled  to  veteran 
3^^,nn|Cor^f  not  subject  to  this  requirement.  The  membera  of-family  provisioS 
does  not  apply  to  temporary  appointments.  Doubtful  cases  may  be  referred  to 
the  appropriate  office  of  the  Cl"'-  Service  Commission  for  deci.ioi  ‘° 


J3HM02H3q 


2?  August  1953 


MEMORANDUM  FCRi  Miss  Berthe  H.  Bond 

Budget  Officer,  Personnel  Office 

SUBJECT i Commendfitlon* 


1*  1 uould.  like  to  c amassed  you.  In  the  highest  terms  I can 

auster,  for  the  outstanding  manner  in  which  you  prepared  and  com- 
piled the  Budget  for  the  Personnel  Office  for  the  Fiscal  Years 
195k  and~195$v~  You  worked  long  hours  i?ithout  coaiplaint  and  the 
end  product j l asn  told,  is  to  serve  as  a -model  for  the  rest  of 
the  Agency. 

2*  Your  devotion  to  duty  in  this  matter  is  typical  of  the 
excellence  of  your  overall  performance*  Your  services  to  the 
Personnel  Office  approach  the  indispensable  point. 


*5 

o 

o«1 

CO 

CD 

a> 

x 

CHARLES  U.  CLAXCN 

■< 

3K 

Acting  Personnel  Director 

w 

■a. 

O 

wg*D t^/Claxonj  ~|  (2?  August  1953) 

* 

r^Lstrlbutiom 

0 & 1 - Addressee 
1 - OPD  Chrono 
1,-  OPD  Reading 

*1  - Subject's  File  (BOND,  Bertha  H.) 


Executive  flaa'sUv 


MAR  1 1954 


MEMORANDUM  FOR  : Bertha  Bond 
SUBJECT  : Letter  of  Commendation 


1.  As  you  know,  the  CIA  Career  Service  Board  reviewed 
the  Final  Report  of  the  Panel  on  Career  Service  for  Women  at 

...  its  meeting  on  23  November  1953.  The  members  of  the  Board 
- ~ - - -■were-.a-sked  to  study,  and -comment. on.  the-Report,  and  as  a re- 
sult-the  Board  has  come  to  .certain  conclusions  of  which  you 
have  been  advised. 

2.  Because  of  your  fine  accomplishment,  the  Board  is 
happy  to  commend  the  Panel,  both  individually  and  as  a group, 
for  the  quality  of  its  work.  The  Report  shows  clearly  that  the 
Panel  has  produced  a methodical  and  objective  piece  of  re- 
search and  has  presented  it  in  a manner  worthy  of  its  content. 
For  these  reasons,  then,  the  Board  desires  to  extend  this 
commendation. 

3.  A copy  of  this  memorandum  will  be  placed  in  your 
official  personnel  folder. 


j%j  ipsri  hiikpiii'iGk 

Lyman  B.  Kirkpatrick 
Chairman 

CIA  Career  Service  Board 


RBoulton,  Rec’g  Seo'y  CSB 

Distribution 

Orig  - Addressee 
- Pers  File 
1 - RB 


A ^ 
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.SE ORET" 

Security  Information 


Bond Bertha Heeth 

Name:  Last,  First  Middle 


TO:  All  C.  I.  A.  Personnel 


FROM:  Personnel  Director 


SUBJECT:  PERSONNEL  QUALIFICATION  QUESTIONNAIRE 


1.  The  Agency  is  currently  revising  the  system  for  machine  coding 
employee  qualifications,  thereby  permitting  more  complete  and  accurate 
data  on  all  personnel.  The  new  system  will  aid  in  implementing  Agency  , : 

policies  on  promotion  from  within  by  facilitating; the  selection  of  personnel 
with  desired  education  and  experience  for  vacancies  which  may  occur.  It 
is  also  expected  that  the  new  system  will  provide  readily  accessible  statistics 
for  planning  and  management  purposes. 


2.  The  attached  questionnaire  is  designed  to  cover  adequately  those 
factors  in  which  the  Agency  is  interested.  Although  the  information  is,  in 
a large  measure,  already  reilected  in  previous  forms  submitted  by  you,  it 
is  felt  that  your  time  within  the  organization  may  enable  you  to  emphasize 
those  qualifications  pertinent  to  its  needs.  The  questionnaire  also  serves 
to  bring  your  education  and  qualifications  record  up  to  date. 

3.  Your  cooperation  is  requested  in  completing  the  questionnaire  as 
thoroughly  and  accurately  as  possible  and  returning  it  to  your  Administrative 
Officer  within  the  time  allotted. 


FORM  MO. 
MAY  1952 


37-152 


SEORTTT' 

Security  Information 


14-10) 


rCRET 

Security  Information 
PERSONNEL  QUALIFICATION  QUESTIONNAIRE 
2.  NAME:  (last) 

BOND 


(first) 

Bertha 


1.  Serial  No. 
(no  entry) 


(middle) 

Heeth 


3.  Office 
Personnel 


4.  Date  of  Birth 


7.  Citizenship: 
I U.S. 
Other 


5.  Sex: 


male  (lj 


X fernale  (2)  j f^r . uepenaents  None  j 

8.  Acquired  By:  (1)  X Birth  (2)  Marriage  (3)  Naturalization 
(4) Other  (specify) 

Year  U.S.  citizenship  acquired,  if  not  by  birth 


Martial  Status  Single) 
Nr  . Dependents  None 


6.  CIA  Entry  Date: 


SEC.  I.  EDUCATION 
1.  Extent:  (circle  one) 

1.  Less  than  high  school 

2.  High  school  graduate 

3.  Trade,  Business  or 
Commercial  school 
graduate 


4.  Two  years  college,  or  less 

5.  Over  two  years,  no  degree 
(5T*)  Bachelor  degree 

7.  Post-graduate  study 

(minimum  8 sem.  hrs.) 


8.  Masters  degree 

9.  Doctors  degree 


Name  and  location  of 
College  or  University 

Major 

Minor 

Dates  att'd 

Yrs  Compl 

Degree  Reed 

Sem 

Hrs 

From 

To 

Day 

Night 

Title 

Date 

Florida  State  Universit 
Tallahassee,  Florida 

J 

Educ. 

(Engl.) 
( Psych) 

Sept 

1938 

June 

19U2 

h 

• 

B.A. 

June 

19U2 

Approx, 

132 

- A*  „ ™ ™ ‘ T 

LT"  J 

- ■ 

School 

Attendance  Dates 

F rom 

To 

Tot.  mo's 

Study  or  Specialization 

NONE 

. Military  or  Intelligence 
schools  such  as  intellig 

Training  (full  time  duty  as  a student  in  specialized 
ence,  communications,  ordnance  disposal,  command  & 

staff,  etc.) 

Attendance 

Dates 

School 

From 

To 

Tot.  mo ’s 

Study  or  Specialization 

NONE 

^ 

Security'Tnformation 


1 


^5ECfC E*r^ 


Security  Information 


SEC.  VIII.  PUBLICATIONS 

List  below  the  type  of  writing  (non-fiction:  professional  or  scientific  articles, 
general  interest  subjects,  current  events,  etc;  fiction:  novels,  short  stories, etc . ) 
of  any  published  materials  of  which  you  were  author  or  co-author. 


NONE 


SEC.  IX.  INVENTIONS 

Describe  any  devices  you  have  invented  as  to  type  of  work  for  which  intended 
and  whether  patented. 


Device 

Patented 

NONE 

it r 

Yes 

(2)  No  “ 

•— -t I*---  — — •_ - 

w 

Yes 

~J z) 

; -■ 

rur 

Yes,. 

" (2)  No 

SEC.  X.  CIA  TESTS 

Describe  below  the  type  of  tests  which  you  have  taken  in 

CIA: 

Type  oi  Test 

Date  Taken 

Testing  Technician 

October  19U7 

SEC.  XI.  PHYSICAL  HANDICAPS 
List  any  physical  handicaps  you  may  have . 

Halfla  - myopia,  astigmatism.  Corrected  to  20/?0  bv  lenses. 


SEC.  XII.  OVERSEAS  ASSIGNMENT 

Are  you  willing  to  accept  periodic  tour  of  duty  overseas? 

J (l)  2 year  Tour  (2)  4 year  Tour  fTJ  Not  interested  % (at  present.) 

SEC.  XIII.  WORK  ASSIGNMENT 

In  view  of  your  total  experience  and  education,  for  what  assignment  in  CIA  do 
you  think  you  are  best  qualified? 

Personnel  administration  and  management. 


Security  Information 


6 


Security  Information 


SEC.  II.  WORK  EXPERIENCE  (CONT 
3.  Special  Work  Experience:  Check 
you  may  have  been  employed. 

01  U.S.  Secret  Service 

02  Civil  Police 

03  Military  Police 

04  JLT.  S.  Border  Patrol 

05  U.S.  Narcotics  Squad 

06  FBI 

07  Criminal  Investigation  Div. 

21  Office  of  Naval  Intelligence 

22  Office  of  War  Information 

2 3 Army  G - 2 

20 Office  of  Strategic  Services 

SEC.  III.  FOREIGN  LANGUAGES 


D)  NJU 

any  of  the  following  organizations  by  which 


Air  Force  A- 2 
^Foreign  Economic  Admin. 


24 

25~ 

26  Counter  Intelligence  Corps 

27  Immigration  & Naturalization 

28^ Strategic  Services  Unit 

29  Foreign  Service,  State  Dept. 

30  Central  Intelligence  Group 

31  Armed  Forces  Security  Agency 

32  Coordinator  of  Information 

33  Office  of  Facts  & Figures 

34  Bo'ard  of  Economic  Warfare 

35  Federal  Communications  Comm. 


List  below  the  foreign  languages  in  which  you  have  some  competence.  Be  sure  to 
_ aSiude  uncommon  j^ode rn  languages., Check  ( X)  your  competenc e and  how  ac quir ed . 


COMPETENCE  HOW  ACQUIRED 

LANGUAGE 

Equivalent  to 
Native  Fluency  * 

Fluent  but  obviously 
Foreign  * 

Adequate  for 
Research  ** 

Adequate  for1 
Travel 

Limited  i 

Knowledge 

Native  of 
Country 

Prolonged 

Residence 

Contact 

Parents,  etc.) 

Academic  i 

Study  (Inc.  CIA  training) 

French 

r~—  1 

n 

■i 

s 

■ 

s 

* If  you  have  checked  'Fluent1  for  a language  that  has  significant  difference  in  spoken 
and  written  form  (e.g.,  Arabic),  explain  your  competence  herein 


^Specialized  Language  Competence:  Describe  ability  to  do  specialized  language  work 
involving  vocabularies  and  terminology  in  the  scientific,  engineering,  telecommuni- 
cations, and  military  fields.  List  the  language  with  the  type  of  speciality. 

SECRET  T”  ' ' 

Security  Information  4 


JJECfRET 

Security  Information 


SEC.  XIV.  MILITARY  STATUS  

1.  Present  Draft  Status 

Have  you  registered  under  the  Selective  Service  Act  of  1948?  Yes 

If  yes,  indicate  your  present  draft  classification 

2.  Present  Reserve  or  National  Guard  Status 

Do  you  now  have  Reserve  or  National  Guard  Status  Yes  No. 

If  yes,  complete  the  following. 

1.  National  Guard 
Z.  Air  National  Guard 

3.  Active  Reserve  Status  (member  of  organized  unit) 

4.  Inactive  Reserve  Status 


Service  Grade  Location 

Reserve  Unit  with  which- currently  affiliated  . 


Service  Mobilization  AVsignment,  .if  any 
Location  of  Service  Records,  if  known 


SEC.  XV.  CIA  TRAINING 

List  the  training  courses  or  subjects  you  have  taken  while  in  the  CIA. 


Course  or  Subject 

(from)  Dates  (to) 

Hours 

SEC.  XVI.  REMARKS 


Use  this  space  to  indicate  any  other  qualifications  you  may  have  which  you  do 
not  describe  above. 


DATE  SIGNATURE 


7 


J3£eRET 

Security  Information 

PERSONNEL  QUALIFICATION  QUESTIONNAIRE 


1.  Serial  No. 
(no  entry) 


2.  NAME: 


(first 


(middle) 


3.  Oft  ice 
Personnel 


4.  Date  of  Birth  I 5.  Sex: 


Citizenship : 
X u.s. 
Other 


BOND  Bertha  Heeth 


5.  Sex:  male  (1)  Martial  Status  single  6.  CIA  Entry  Date: 

X female  (2)  Nr.  Dependents  None 


8.  Acquired  By:  (1)  X Birth  (2)  Marriage  (3)  Naturalization 
(4) Other  (specify) 

Year  U.S.  citizenship  acquired,  if  not  by  birth 


SEC.  I.  EDUCATION 
1.  Extent:  (circle  one) 

1.  Less  than  high  school 

2.  High  school  graduate 


1.  Less  than  high  school  4.  Two  years  college,  or  less 

2.  High  school  graduate  5.  Over  two  years,  no  degree 

3 .--Trade-,-- Business  or -----  .-(ST*)  Bachelor  degree 

~ Commercial  school  7r-  Post- gr aduate-studyS' — ? — r- 

graduate (minimum  8 sem . hr s.  ) 


2.  College  or  University  Stud 


Name  and  location  of 


College  or  University  j Major  [Minor  | From  | To 


8.  Masters  degree 

9.  Doctors  degree 


Degree 

Reed 

Sem 

Title 

Date 

Hr  s 

B.A. 

June 

19k2 

Approx. 

132 

3.  Trade,  Commercial,  and  Specialized  Training: 

Attendance  Dates 

School  From  [ To  I Tot.  mo's 


Study  or  Specialization 


4.  Military  or  Intelligence  Training  (full  time  duty  as  a student  in  specialized 

schools  such  as  intelligence,  communications,  ordnance  disposal,  command  & 
staff,  etc.)  Attendance  Dates 

School From  To  Tot.  mo's  Study  or  Specialization 


SECRET 

Security Information 


S^GfCET 

Security  Information 


SEC.  XIV.  MILITARY  STATUS 


1.  Present  Draft  Status 

Have  you  registered  under  the  Selective  Service  Act  of  1948  ? 
If  yes,  indicate  your  present  draft  classification 


Yes 


No. 


2. 


Present  Reserve  or  National  Guard  StatuS 

Do  you  now  have  Reserve  or  National  Guard  Status  Yes 
If  yes,  complete  the  following. 

1.  National  Guard 

2.  Air  National  Guard 

3.  Active  Reserve  Status  (member  of  organized  unit) 

4.  Inactive  Reserve  Status 


No. 


Service 


Grade 


Location 


..... .....  ,„Re  serve  Unit.  with,  whi  c h .curr  ently  affiliated 


Service  Mobilization;  Assignment,  .if  any 
Location  of  Service  Records,  if  known 


SEC.  XV.  CIA  TRAINING 

List  the  training  courses  or  subjects  you  have  taken  while  in  the  CIA. 

Course  or  Subject  | (from)  Dates  (to)  Hours 


SEC,  XVI.  REMARKS 

Use  this  space  to  indicate  any  other  qualifications  you  may  have  which  you  do 
not  describe  above. 


.nRD  FORM  NO.  04 


Office  l&etflOf'dnduTft  • united  states  government 


to  : Chief,  Transactions  & Records  Branch  date:  28  April  1953 


from  : Bertha  H.  Bond 


subject:  Change  of  Emergency  Addressee 


In  accordance  with  Section  3 of  CIA  Regulation  J the 
following  change  of  emergency  addressee  is  submitted  for  in- 
clusion in  the  appropriate  personnel  records: 


Phones:  Home  - j 

Office  ! 


/^75- 

bertha  H.  BOND 


I 


I 


S£Gk£t 

(Whaif  Filled  In) 


PERIODIC  SUPPLEMENT 

PERSONAL  HISTORY  STATEMENT 


this  date 

23  January  1957 


INSTRUCTIONS 


This  form  provides  the  means  whereby  your  official  personnel  records  wilt  be  kept  current.  Even  though  it  duplicates 
in  formation  you  have  furnished  previously,  it  will  be  necessary  for  you  to  complete  Sections  I through  VI  in  their 
entirety.  You  need  complete  Sections  VII  through  XIII  only  if  there  he s been  a change  since  you  entered  on  duty  with 
the  organisation  or  if  you  believe  the  item  requires  more  complete  coverage  than  you  have  previousiy  reported. 


SECTION  I 

T FULL  NAME  (L»at-Firat- Middle) 

BOND,  Bertha  Heeth 


GENERAL 


2.  CURRENT  ADDRESS  (No.,  Street,  City,  Zone,  State) 


3.  PERMANENT  ADDRESS  (No.,  Street,  City,  Zone,  State) 


4- 

HOME  TELEPHONE  NUMBE 

R 

5-  STATE.  TERRITORY.  POSSESSION  OR  COUNTRY  IN  WHICH  YOU  NOW  CLAIM  RESIDENCE 

Florida 

SECTION  II  PERSON  TO  BE  NOTIFIED  IN  CASE- OF  EMERGENCY 

Burnside,  Mrs,  Bruoe  H« 


3.  HOME  ADDRESS  (No . , Street , City,  Zone,  State,  Country)-; 


2.  RELATIONSHIP 

Friend 


<•  BUSINESS'  ADDRESS  (No. , Street.  City,  Tone,  State,  Country).  INDICATE  NAME  OF  FIRM  OR  EMPLOYER.  IF  APPLICABLE 

Nft 


5-  HOME  TELEPHONE  NUMBER 


BUSINESS  TELEPHONE  NUMBER 

Nil 


7-  BUSINESS  TELEPHONE  EXTENSION 

m 


8-  IN  CASE  OF  EMERGENCY,  OTHER  CLOSE  RELATIVES  (Spouse,  Mother,  Father)  may  ALSO  BE  NOTIFIED.  IF  SUCH  NOTIFICATION 
IS  NOT  DESIRABLE  BECAUSE  OE  HEALTH  OR  OTHER  REASONS.  PLEASE  SO  STATE.  Pn^QOt,  COntaCt  PaTeHtS.  If  Ittimbd 

of  immediate  family  must  be  consulted,  contact  MrJ  | (brother), 

SECTION  III  ~ MARITAL  STATUS  ~ SaraSoW,  * IWllJS- 


I.  CHECK  (X)  ONE: 


JL 

SINGLE 

□ 

MARRI ED 

□ 

WIDOWED 

□ 

SEPARATE^ 

□ 

D»  VORCED 

□ 

2.  FURNISH  DATE,  PLACE  AND  REASON  FOR  ALL  SEPARATIONS.  DIVORCES  OR  ANNULMENTS 

NA  (No  change  since  last  preparation  of  PHS) 


WIFE  OR  HUSBAND:  If  you  have  been  married  more  than  once,  including  annulments,  use  a separate  sheet  for  former  wife 

or  husband  giving  data  below  for  all  previous  marriages.  If  marriage  is  contemplated,  provide  same  data  for  fiance. 

3.  NAME  (First)  (Middle)  (Maiden)  (Last) 


< • 0 A E 

S-  PLACE  OF  MARRIAGE  (City,  State,  Country) 

"l  S^^r^fler^:^00RESS  BEFORE  MARRIAGE  (No.,  Street,  City,  State,  Country) 

8-  OATE  OF  DEATH 

9.  CAUSE  OF  DEATH 

[ YES 

■ Cu  R REN  T (Ciye  ,/si  t address,  if  deceased) 


DATE  OF  HI  RTHV’.:r:'c\^'-  • 

V^.'-PLACE  OP  BIRTH  (City,  State.  Country)  * 

IF  BORN  OUTSIDE  U.W.-^ATE  OF  ENTRY 

.• ; C*r  v ’<£• 

14.  PLACE  OF  ENTRY 

IS.  CITIZENSHIP  (Country)^,'- 

.16-  DATE  ACQUIRED 

17-  WHERE  ACQUIRED  (City,  State,  Country) 

18.  OCCUPATION  ■ -'-f 

«4v:  ■{  •:/ 

PRESENT  EMPLOYER  (4iso  give  former  employer,  or  if  spouse  is  deceased  or 
-unemployed , last  two  employers) 

ZO.  EMPLOYER'S  OR  BUSINESS  ADORESSVY^0 • • Street,  City,  State.  Country) 

SECTION  III  CONTINUED  TO  PAGE  2 

FORM  NO.  HMMk  REPLACES  form  27  5 
1 SEP  56  ' f H I CH  IS  OBSOLETE. 


SECRET 

l 


(4) 


SECRET 

(When 'Filled  In) 


SECTION  III  CONTINUED  FROM  PAGE  i 


To-  ) BY  MONTH  ANO  YEAR 


COUNTRY  WITH  WHICH  MILITARY  SERVICE  AFFILIATED 


VS. IF  ANY.  CONCERNING  THESE  RELATIVES 


Y ' . . . 1 

My  sister,  Eleanor  Glover  Bond,  was  employed  in  the  Foreign  Service,  Department  of 
State,- -from  about  19h5  to- 1956. — During  this- period,  I saw  her  between  foreign  tours. 
In  May  1956,  she  resigned  from  the  Department  and  went  to  Australia  where  she 

^Ze-nev,er  We  exchange  letters  every  few  months 


BANKING  INSTITUTIONS  WITH  WHICH  YOU  HAVE  ACCOUNTS 


NAME  OF  INSTITUTION 


Riggs  National  Bank 


ADDRESS  (City,  State,  Country) 


17th  & G Sts,  NW,  Washington,  D.  C, 


SECTION  V CONTINUED  TO  PAGE  3 


SEC 


SJE£fltT 

( Wh  tfn  Filled  In  ) 


SECTION  V CONTINUED  FROM  PAGE  2 

4 HAVE  YOU  EVER  SEEN  IN.  OR  PETITIONED  FOR.  BANKRUPTCY?  YES  y NO 

5.  IF  YOUR  ANSWER  IS  "YES"  TO  THE  ABOVE  QUESTION.  GIVE  PARTICULARS.  INCLUDING  COURT  AND  D AT  E ( S ) 


6-  DO  YOU  RECEIVE  AN  ANNUITY  FROM  THE  UNITED  STATES  OR  DISTRICT  OF  C OL UM B I A, GO  V E R NMEN T UNDER  ANY  RETIREMENT  ACT. 

PENSION.  OR  COMPENSATION  FOR  MILITARY  OR  NAVAL  SERVICE?'  | 1 Yls  j-%~|  N 0 

7-  IF  YOUR  ANSWER  IS  "YES"  TO  THE  ABOVE  QUESTION.  GIVE  COMPLETE  DETAILS 


8-  00  YOU  HAVE  ANY  FINANCIAL  INTEREST  IN.  OR  OFFICIAL  CONNECTION  WITH.  NON-U. S.  CORPORATIONS  OR  BUSINESSES  OR  IN  OR 

WITH  U.S.  CORPORATIONS  OR  BUSINESSES  HAVING  SUBSTANTIAL  FOREIGN  INTERESTS?  | , IF  YOU  HAVE 

| | Y E s | X|  « 0 

ANSWERED  "YES".  GIVE  COMPLETE  DETAILS  ON  A SEPARATE  SHEET  AND  ATTACH  IN  A SEALED  ENVELOPE. 


SECTION  VI  CITIZENSHIP 

'•  PRESENT  CITIZENSHIP  (Country)  2.  CITIZENSHIP  ACQUIRED  BY  • CHECK  IX)  ONE: 

LeS, Q birth  [ j m a r r i age  | | other  (Specify): 

3-  HAVE  YOU  TAKEN  STEPS  TO  CHANGE  YOUR  4.  GIVE  PARTICULARS  ' ~ 

PRESENT  CITIZENSHIP?  | | y E „ | y | H'o 

5-  IF  YOU  HAVE  APP  L fEO'’FOF?~U  ,S  .Cl  T I 7 E NSH  I PT'^Tl  dTca't  e'pRES  EN  T STATUS  OF  YOUR  APPLICATION  ~('Fi~raC  papers,  etc  7)  “ 

NA  • ■ ""  "Vl  ' . - — 


SECTION  VII  - . EDUCATION - 

I • CHECK  (X)  HIGHEST  LEVEL  OF  EDUCATION  ATTAINED 


LESS  THAN  HIGH  SCHOOL  GRADUATE 
HIGH  SCHOOL  GRADUATE 

TRADE.  BUSINESS.  OR  COMMERCIAL  SCHOOL  GRADUATE 


BACHELOR'S  DEGREE 

GRADUATE  STUDY  LEADING  TO  HIGHER  OEGREE 


MASTER'S  DEGREE 


2.  COLLEGE 

OR  UN  1 VERS  1 TY  STUDY 

SUBJECT  DATES 

ATTENDED 

DEGREE 

DATE 

SEM/QTR . 

major]  minor  from 

. 1 T0 

REC’D 

REC’D 

SPEC  1 FY 

NAME  OF  SCHOOL 


trade,  commercial  and  specialized  schools 


STUDY  OR  SPECIALIZATION 


DATES  ATTENDED 


TOTAL 

MONTHS 


■ MILITARY  TRAINING  (Full  time  duty  in 

special i zed 

schools  such  as  Ordnance, 

Intelligence, 

Commun i c a t ion s , 

etc.  ) 

DATES  ATTENDED 

total 

FROM 

TO 

MON  THS 

OTHER  EDUCATIONAL  TRAINING  NOT  INDICATED  ABOVE 


SECTION  VIII 


LAN  GU AGE 


(List  below  each  language  in 
which  you  possess  any  degree 
of  competence . Indicate  your 
proficiency  to  read,  write  or 
speak  by  placing  a check  (X)  in 
the  appropriate  boxes ) 


Sfcw<t  i 

( Wh an yFi lied  Jn ) 


FOREIGN  LANGUAGE  ABILITIES 


COMPETENCE  - IN  ORDER  LISTED 


EQUIVALENT  FLUENT  . 

TO  BUT  EQUATE 

NATIVE  OBViOUSLY  F0R 

FLUENCY  FOREIGN  RESEARCH 


READ  W • WHITE  S • SPEAK 


HOW  ACQUIRED 


NATIVE 

TO 

COUNTRY 


CONTACT 

ACADEM 1 C 

( Wl  TH 

STUDY 

PARENTS 

( ALL 

ETC.  ) 

LEVELS) 

IF  YOU  HAVE  CHECKED  "ACADEMIC  STUDY"  UNOER  "HOW  ACQUIRED".  INDICATE  LENGTH  AND  INTENSIVENESS  OF  STUDY 


3.  DESCRIBE  YOUR  ABILITY  TO  DO  SPECIALIZED  LANGUAGE  WORK  INVOLVING  VOCABULARIES  AND  TERMINOLOGY  ON  THE  SCIENTIFIC 
ENGINEERING.  TELECOMMUNICATIONS.  MILITARY  OR  ANY  OTHER  SPECIALIZED  FIELD 


SECTION  IX GEOGRAPHIC  AREA  KNOWLEDGE 

I.  LIST  BELOW  ANY  FOREIGN  REGIONS  OR  COUNTRIES  OF  WHICH  YOU  HAVE  KNOWLEDGE  GAINED  AS  A RESULT  OF  RESIDENCE.  TRAVEL 
STUDY  OR  WORK  ASSIGNMENT.  UNDER  COLUMN  "TYPE  OF  SPECIALIZED  KNOWLEDGE".  INDICATE  TYPE  OF  KNOWLEDGE  SUCH  AS 

TERRAJ.N  1.CQ  AST?,  HARBORS.  UTILITIES.  RAILROADS.  I N DU  STR  I E S ■ P OL  I T I C AL  PARTIFS.  ETC.  

DATES  0F I KNOWLEDGE  ACQUIRED  BY 
NAME  OF  REGION  OR  COUNTRY  TYPE  OF  SP EC  I AL I ZED  KNOWLEDGE  RESIDENCE. 


TRAVEL.  ETC. 


WORK 

TRAVEL  STUDY  ASSIGN- 


INDICATE  THE  PURPOSE  OF  VISIT.  RESIDENCE  OR  TRAVEL  FOR  EACH  OF  THE  REGIONS  OR  COUNTRIES  LISTED  ABOVE 


SECTION  X-  - .,  ■-  TYPING  AND- STENOGRAPH  1C -SKILLS . t« 


'.  TYPING  (W.P.M.)  2.  SHORTH  ANOf  w.  F* . Af . ) 3-  SHORTHAND  SYSTEM  USED  - CHECK  (X)  APPROPRIATE  ITEM 

; | GR  EGG  | SPEEOWR  I TINg|  |sTENQTYPe|  | 0 TH  ER  (Specify): 

4.  INDICATE  OTHER  BUSINESS  MACHINES  WITH  WHICH  YOU  HAVE  HAD  OPERATING  EXPERIENCE  OR  TRAINING  (Comptometer  , Mimeo- 
ire ph.  Card  Punch,  etc.) 


SECTION  XI 


SPECIAL  QUALIFICATIONS 


'•  L,ST  ALL  HOBBIES  AND  SPORTS  IN  WHICH  YOU  ARE  ACTIVE  OR  HAVE  ACTIVELY  PARTICIPATED.  INDICATE  YOUR  PROFICIENCY 
I N E ACH 

2.  INDICATE  ANY  SPECIAL  QUALIFICATIONS.  RESULTING  FROM  EXPERIENCE  OR  TRAINING,  WHICH  MIGHT  FIT  YOU  FOR  A PARTICULAR 
POSITION  OR  TYPE  OF  WORK 

3-  EXCLUDING  EQUIPMENT  NOTED  IN  SECTION  X,  LIST  ANY  SPECIAL  SKILLS  YOU  POSSESS  RELATING  TO  OTHER  EQUIPMENT  OR  MA- 
CH I NE S SUCH  A S OP ER AT  1 ON  OF  SHORTWAVE  R AO  I 0 . MULTILITH,  TURRET  LATHE.  SCIENTIFIC  AN D P RO FES S I ON AL  DEVICES.  ETC. 

«■  IF  YOU  ARE  A LICENSED  OR  CERTIFIED  MEMBER  OF  ANY  TRADE  OR  PROFESSION  (Pilot,  Electrician,  Radio  Operator , Toacfier,; 
Lawyer,  CPA.  Medical  Technician,  etc.),  INDICATE  THE  KINO  OF  LICENSE  OR  CERTIFICATE.  NAME  OF  ISSUING  STATE,  AND 
REGISTRY  NUMBER.  IF  KNOWN* 


FIRST  LICENSE  OR  CERTIFICATE  (Year  of  iaaue) 


6.  LATEST  LICENSE  OR  CERTIFICATE  (Year  of  issue) 


SECTION  V COHTINUED  FROM  PAGE  2 

_*•  MAVE  YOU  EVER  BEEN  IN,  OR  PETITIONED  FOR,  BANKRUPTCY?  YES  ^ NO 

5.  IF  YOUR  ANSWER  IS  "YES"  TO  THE  ABOVE  QUESTION.  GIVE  PARTICULARS.  INCLUDING  COURT  AND  OATE(S) 


6-  DO  YOU  RECEIVE  AN  ANNUITY  FROM  THE  UNITED  STATES  OR  DISTRICT  OF  COLUMBIA  GOVERNMENT  UNDER  ANY  RETIREMENT  ACT. 
PENSION.  OR  COMPENSATION  FOR  MILITARY  OR  NAVAL  SERVICE?  |~“j  Y E s g~j  „ „ 


7-  IF  YOUR  ANSWER  IS  "yes"  TO  THE  ABOVE  QUESTION,  GIVE  COMPLETE  DETAILS 


8-  DO  YOU  HAVE  ANY  FINANCIAL  INTEREST  IN.  OR  OFFICIAL  CONNECTION  WITH.  NON-U. S.  CORPORATIONS  OR  BUSINESSES  OR  IN  OR 

WITH  U.S.  CORPORATIONS  OR  BUSINESSES  HAVING  SUBSTANTIAL  FOREIGN  INTERESTS?  I > , IF  YOU  HAVE 

1 I YES  | X|"° 

ANSWERED  "YES".  GIVE  COMPLETE  DETAILS  ON  A SEPARATE  SHEET  AND  ATTACH  IN  A SEALED  ENVELOPE. 


SECTION  VI 

PRESENT  CITIZENSHIP  (Country)  2.  CITIZENSHIP  ACOUIRED BY  ■ CHECK  (X)  ONE: 

LLSj BIRTH  j J MARRIAGE  | j OTHER  ( Sp  ec  i fy ) 

3-  HAVE  YOU  TAKEN  STEPS  TO  CHANGE  YOUR  TT  GIVE  PARTICULARS 

PRESENT  CITIZENSHIP?  P I v r < fTTl  un  %ta 


CITIZENSHIP 


IF  Y 0 U ••  H A V E APPLIED  F 0 R U . S . C I T I Z E N S H I P . I N D I C A T £ PR  E SEN  T STATU  S-.O  F 0 U R ^APP L 'j’cXfT'ON''  (Firs  t papers 


SECTION  VI  I 


EDUCATION  - 

1 . CHECK  (X)  HIGHEST  LEVEL  OF  EDUCATION  ATTAINED 


LESS  THAN  HIGH  SCHOOL  GRADUATE 
HIGH  SCHOOL  GRADUATE 

TRAOE.  BUSINESS.  OR  COMMERCIAL  SCHOOL  GRADUATE 


OVER  TWO  YEARS  OF  COLLEGE  • NO  DEGREE 
BACHELOR'S  DEGREE 


I GRADUATE  STUDY  LEADING  TO  HIGHER  0 E ORE  E 


MILITARY  TRAINING  (Full  time  duty  in  specialized  schools  such  as  Ordnance,  Intelligence,  Communications 


NAME  OF  SCHOOL 


DATES  ATTENDED 


STUDY  OR  SPECIALIZATION 


TOTAL 
MON  TH  S 


OTHER  EDUCATIONAL  TRAINING  NOT  INDICATED  ABOVE 


• SECTION  XI  CONTINUED  FROM  PAGE  4 

7-  LIST  ANY  SIGNIFICANT  PUBLISHED  MATERIALS  OF  WHICH  YOU  ARE  THE  AUTHOR  ( not  submit  copies  unJess  requested). 
INDICATE  TITLE.  PUBLICATION  DATE.  AND  TYPE  OF  WRITING  (Non-fiction,  scientific  articles,  general  interest  sub - 
jects,  novels,  short  stories,  etc.) 


0. 

IND 1 CATE 

ANY  DEVICES  WHICH  YOU  HAVE 

INVENTED  AND  STATE  WHETHER  OR  NOT  THEY  ARE  PATENTED 

* 

9 . 

LIST  ANY 

PUBLIC  SPEAKING  AND  PUBLIC 

RELATIONS  EXPERIENCE 

»0.  LIST  ANY  PROFESSIONAL.  ACADEMIC  OR  HONORARY  ASSOCIATIONS  OR  SOCIETIES  IN  WHICH  YOU  ARE  NOW  OR  WERE  FORMERLY  A 
MEMBER.  LIST  ACADEMIC  HONORS  YOU  HAVE  RECEIVED. 


SECT I OH  XII  ORGANIZATION  WORK  EXPERIENCE  - SIHCE  LAST  COMPLeTION  OF  A PERSONNEL  QUALIFICATIONS  QUESTIONNAIRE 


1 

ESil 

3-.  OFF  1 CE/D 1 V 1 S 1 ON/  BRANCH  OF  ASSIGNMENT 

Office  of  Director  of  Personnel 

A ■ NO.  OF  EMPLOYEES  UNDER  YOUR  DIRECT 
SUPERVISION 

5-  OFFICIAL  POSITION  TITLE 

Assistant  Executive  Officer 

.6-  DESCRIPTION  OF.  DUXI.ES.  t - 

2 

1.  INCLUSIVE  DATES  (From,  and  To.) 

2-  GRADE 

3.  OFF  1 CE/D  1 V 1 SI  ON/ BRANCH  OF  ASSIGNMENT 

A.  NO.  OF  EMPLOYEES  UNDER  YOUR  DIRECT 
SUPERVI SION 

5*  OFFICIAL  POSITION  TITLE 

6.  DESCRIPTION  OF  DUTIES 

1.  INCLUSIVE  DATES  ( Front-  and  To-) 

m 

3-  OFFICE/DIVISION/BRANCH  OF  ASSIGNMENT 

A.  NO.  OF  EMPLOYEES  UNDER  YOUR  DIRECT 
SUPERVI SION 

■ 

5-  OFFICIAL  POSITION  TITLE 

6-  DESCRIPTION  OF  DUTIES 

1 

1-  INCLUSIVE  DATES  (From,  end  To-) 

m 

3-  OFFI  CE/D  1 V 1 SI  ON/BRANCH  OF  ASSIGNMENT 

4-  NO.  OF  EMPLOYEES  UNDER  YOUR  DIRECT 
SUPERVI SION 

5*  OFFICIAL  POSITION  TITLE 

. . 

6-  DESCRIPTION  OF  DUTIES 

I.  INCLUSIVE  OATES  (From,  and  To-) 

m 

3-  OFFICE/DIVISION/BRANCH  OF  ASSIGNMENT 

4-  NO.  OF  EMPLOYEES  UNDER  YOUR  DIRECT 
SUPERVISION 

5-  OFFICIAL  POSITION  TITLE 

6-  DESCRIPTION  OF  DUTIES 

( Use  additional  page  a if  required) 

SECTION  XI  I I CHILDREN  AND  OTHER  DEPENDENTS 

1.  NUMBER  OF  CHILDREN  (Including  stepchildren*.  2-  NUMBER  OF  OTHER  DEPENDENTS  (including  spouse 

and  adopted  children ) WHO  ARE  UNMARRIEO.  n.  parents,  stepparents,  sister,  etc.)  N, 

UNDER  21  TEARS  OF  AGE.  AND  ARE  NOT  SELF-  / *H0  DEPEND  ON  YOU  FOR  AT  LEAST  SOU  OF  „ 

SUPPORTING.  / THEIR  SUPPORT.  OR.  CHILDREN  OVER  21  YEARS 

— — QE.AGE  WHO  ARE  NOT  S F I F • SUP  P 0 R T I N G . V_ 

3.  provide  the  following  information  for  all  chiloren  and  dependents 

I I I six  1 I 


RELATIONSHIP 


YEAR  OF  B I RTH 


I Cl  Tl  ZENSH  IP 


ADD1  TIONAL  COMM  EN  J_*  AN  D/OR...  CON  T I NU  A T I 0N...0  F PRECEDING.  I TEMS 


Address  at  time  of  EOD: 

1 9ii8  - 1951 
1951  - Pres:1 


DATE  COMPLETED 


SIGNATURE  OF  EMPLOYEE 


• ' t 


6 3 
V ' 


SEciPMW^ION 

SECURITY  APPROVAL 


Date:  26  Octo  1951 

Your  Reference : 

Case  Number: 


T0: . Chief j Personnel  Division 

FROM:  Chief,  Security  Division 

SUBJECT:  BOND,  Bertha  Heath, 

J 

1‘  This  is  to  advise  you  of  security  action  in  the  subject  case  as  indicated 
below: ■ ' 

S3  Secur  ity  approval  is  granted  the  subject  person  for  access  to  classified 
information.  •' 

□ Provisional  clearance  for  full  duty  with  CIA  is  granted  under  the  provisions 
of  Paragraph  D of  Regulation  10-9  which  provides  for  a'  temporary  appoint- 
ment pending  completion  of  full  security  investigation. 

_ The  Directo,r~of:  Central  Intelligence' "has"  grante'd  a p r'o  v i s i on  a lCc  lea  ranee 
■ for  full  duty  with  CIA  under  the  - provisions  of  Paragraph  H of  Regulation 
1C-9. 

2.  Unless  the  subject  person  enters  on  duty  within  ^0  days  from  the  above  "> 
date,  this  approval  becomes  invalid. 


FORM  NO.  ,o_ln. 
JUL  1951  38-101 


Subject:  BOTH),  Bertha  H.  Late:  29  January.  1948 

To:  Chief,  Personnel  Branch  Number:  33471 

1..  Investigation  directed  by:  EPG- 
2.  Sources  of  information: 


3.  Remarks:  Subject  is  being  considered  for  a position  in  Procurement  and 

Placement  Division  as  Test  Technician.  as  per  your  request 

for  clearance  dated  7 Nov.  1947. 


4.  ' Recommendation: 


SECURITY  APPROVAL  RECOMMENDED , THOUGH  SUBJECT 
TO  THE  RECEIPT  OF  DEROGATORY  INFORMATION  AT  SOME 
FUTURE  DATE.  INTERVIEW  WAIVED. 

6o  UNLESS  THE  APPLICANT  ENTERS  UPON  DUTY  WITHIN 
*$-0AY5  FROM  ABOVE  DATE.  THIS  APPROVAL  BECOMES 
INVALID. 


RECORD  OF 

--  PREVIOUS  GOVERNMENT  ''V 
SERVICE  RETURNED  TO 
FEDERAL  RECORDS  CENTER  IN 
ST.  LOUIS,  MO. 


DATE 


/ (y' VO 
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